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Step 1 
First go to SPAR, click reports, then float over extracts, then click “Seedling Request Extract”  
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Step 2 
Then choose the appropriate sowing year and funding source, then click “submit” 
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Step 3 
Once you receive and save the csv file from SPAR in your email go to plant wizard, open planting plan 
and click on "seedlings" 
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Step 4 
Click import, choose import from SPAR CSV file, choose file, click "next" on the pop-up screen, then click 
“finish” 
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Step 5 
Go to Seedling allocation, Select appropriate seedlings for planting projects or use "auto allocate" tool 
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