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	Ministry of
Forests and Range
	Schedule B – Contract Payment


SCHEDULE B

CONTRACT PAYMENT


To automatically go to  "Fill In" areas for Required Information press F11

NOTE:
Magenta text is used for areas where information is Required
Hidden text is in Red

REMEMBER:
Always Print with Hidden Text & Update Fields turned OFF (in your Print Options)
File:       
Attachment to the Agreement with       forCorporate Bridge Register Design and  Development.

 Retain one of the three fee options (Item 1.01) and delete those that are not applicable:
1.
fees

Notes for optional Clause 1.01:  

· If a fixed unit priced contract and the types and numbers of units are fixed (will not change), enter the unit price(s) and the unit of measure.  Where there is more than one type of unit, enter the subtotal price by unit and the total contract price under clause 1.02.
· If an estimated unit priced contract where the total number of units are estimated, enter the unit price(s) and the unit of measure and an estimated contract price in clause 1.02.
· If a lump sum or per phase priced contract, enter the total bid price and a total contract price under clause 1.02 

Fixed Unit Rate:

Lumpp Sum or Per Phase Rate:  

1.01
Your fees will be based on an all-inclusive flat rate of $enter dollar amount for total completion of the Services in accordance with this Agreement.

1.02
In no event will fees payable to the Contractor, in accordance with this Schedule, exceed, in total  (note:  delete ‘an estimated’ if contract is a fixed unit rate, lump sum, or per phase) an estimated $enter dollar amount.

2.
expenses  Retain one of the two expense options (item 2.01) and delete those that are not applicable:
Will be paid:
2.01
We will pay you the following expenses at cost (GST excluded) provided they are,

(a)
supported, where applicable, by proper receipts or copies of receipts;

(b)
in our opinion, necessarily incurred by you in providing the Services; and

(c)
payable in accordance with our policies and attached Travel Expenses Payable to Service Contractors, forming an integral part of this Agreement:

(i)
travel, accommodation and meal expenses for travel greater than 32 kilometres away from Victoria,  B.C. on the same basis we pay our Group “I” employees when they are on travel status;

(ii)
actual long distance telephone, facsimile, courier, postage and other identifiable communication expenses;

2.02
In no event will expenses payable to the Contractor, in accordance with this Schedule, exceed, in total:  $enter dollar amount.

3.
total payable

3.01
In no event will the total payable for fees and, where applicable, expenses to the Contractor in accordance with this Schedule exceed, in total $enter dollar amount.

4.
submission of invoice

4.01
In order to obtain payment for any fees and, where applicable, expenses under this Agreement (GST excluded), you must submit to us an invoice showing the following on completion of the services:
(a) your legal name, address, the date and the period of time which the invoice applies (“Billing Period”), and the contract number;

(b) the calculation of all fees claimed under this Agreement for the Billing Period, with hours, dates, rates, and name(s) of persons providing the Services, including a declaration that the Services have been completed;

(c) a chronological listing, in reasonable detail and with dates, all expenses claimed by you under this Agreement for the Billing Period with receipts or copies of receipts, where applicable, attached; and

(d) any other billing information reasonably requested by us.

4.02 Within thirty-one days of our receipt of your invoice, or the date we authorize payment, whichever is the latter, we must pay you fees and, where applicable, expenses for those Services we determined were satisfactorily received during the Billing Period.

4.03 Invoices are to be submitted to:


Information Management Group

Ministry of Forests and Range

3rd Floor - 722 Johnson Street

PO Box 9527 Stn Prov Gov’t


Victoria, BC  V8W 9C3

Your invoice may be submitted electronically to e-mail address: Forests.InformationManagementGroup@gov.bc.ca  

This e-mail address is strictly for submission of invoices and invoice inquiries only.  Other inquiries are to be directed to appropriate ministry staff.  If submitting electronically:

· Include your company name and the contract number in the subject line.

· Provide all required back-up information electronically along with the invoice (e.g. time sheets, receipts, etc.).  If back-up information can not be submitted electronically, your complete invoice must be submitted in hard copy only please.

· To avoid duplication, do not send a follow-up hard copy or copy other ministry staff / offices on the e-mail.
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