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Introduction�
This handbook is intended to assist in the management of ISIS silviculture prescription (SP) information.  It presents the information from the Silviculture Prescriptions section of the ISIS User Guide in a format oriented to the business tasks of the district user.  The SP component is designed to assist in the easy retrieval of important SP information and is to reflect the current and up-to-date SP information on the opening file in the district office.�
�
�
�
�
Audience�
This handbook will assist ministry staff who:





manage SP information, and


require guidance on the techniques for using ISIS in conjunction with recording other SP related tasks (compliance reporting, updating ATU schedules,ammendments)�
�
�
�
�
Topics�
This handbook covers the general procedures for viewing, adding, updating and reporting on the SP component of ISIS.  At the end of each section a “tips and techniques” is given to provide the user with good business practices when managing SP information.�
�
�
�
�
Overview





             � EMBED Word.Picture.6  ����
A silviculture prescription (SP) is a legal document outlining  silviculture activities to be performed that will bring a designated land base to free growing. The information in the SP describes the ecology and other features of the landbase, and sets out the parameters for the harvesting and silviculture activities that will occur.  It also describes the soil conservation and stocking standards that will be used to measure whether or not the reforestation obligations are achieved.  The signed and sealed copy of the SP is a legally binding document that must be kept in the opening file.





ISIS provides a framework for maintaining prescription information in a format that enables its use as a district planning tool.  By maintaining necessary prescription information in ISIS, districts ensure that annual reporting and compliance reporting responsibilities are met.  In addition, full planning functionalities can be realized (e.g., planning of inspections by using queries to locate high brush hazard or high windthrow hazard areas).  Districts maximize this utility by maintaining ISIS prescription data so that it is consistent with the legal copy of the prescription.   





Chapter 6 of the ISIS User Guide describes, in detail, how to use ISIS to enter and maintain prescription data.�
�
�
�
�
What’s New�
The changes to ISIS are as a result of Forest Practices Code requirements as well as numerous user requests for enhancements.  Of greatest significance are the changes to the prescription component of ISIS and the development of the PC-based SP application (SilvRx), which should greatly facilitate ISIS data entry.  �
�
�
�
�
�
There are significant changes to the Prescriptions Reports section of ISIS. You can no longer print the SP from ISIS:  it must be printed from the SilvRx application.  From the ISIS SP Reports menu, you can print several summary reports such as �SP Summary and Amendment History.  In addition to these �two reports, you can print a Greensheet, the SP Status and the SP Status Search Print.�
�
�
�
�
Mandatory


Data Elements�
Forest Practices Branch has compiled a ‘draft’ list of minimum mandatory data requirements for ISIS.. The list describes the elements that ISIS must contain in order to meet statutory or annual reporting requirements.  Background on developement and categories of data elements are listed in the appendix called ‘Classification of ISIS Data Elements’. 





The district manager should determine what other information should be contained in ISIS for district planning purposes.  Tools such as SilvRx, designed to develop SPs, should simultaneously minimize the workload associated with ISIS while maximizing its utility as a planning tool.  The district manager is responsible for the integrity of all data pertaining to the district, whether it resides in ISIS or the in opening files.�
�
�
�
�
General Information�
The Prescriptions component of ISIS has the ability to store all of the SP information (i.e., information related to management objectives, ecology and site attributes strata, integrated resource assessment, standards units, soil conservation requirements, stocking requirements, silvicultural systems and silviculture activity planning). Tenure, harvesting, seedling and client information are imported from the Ministry’s corporate database, thereby eliminating the need for re-entry in ISIS. Because SP data is placed in the Ministry’s corporate database, it is linked to a broad collection of associated information, so users across applications have access to it.�
�
SilvRx�
A PC-based SP application (SilvRx) has been developed to facilitate the preparation of SPs and the entry of their data into ISIS. The prescription is prepared using SilvRx and the final version of the prescription is printed from the software, signed and sealed, approved or put into effect, and stored on the opening file.  The data for the prescription can then be uploaded directly into ISIS from SilvRx. Once the prescription data is in ISIS, the status can be set to “approved.”





SilvRx is used to prepare the prescription and ISIS to store the prescription data.  This handbook contains recommended procedures for using the two applications to:





maximize planning utility,


maximize data integrity, and


minimize workload.�
�
�
�
�
Best Practices�
Prescriptions are the guiding document for legal obligations and future activities for an opening. It is advisable to be familiar with the prescription, and the legislation and regulations pertaining to it prior to planning any treatments or conducting any activities on openings subject to SPs.�
�
�
�
�
SPs vs ISIS Data�
It is important to remember that ISIS stores the prescription data (for planning/operational needs) but does not replace the need for a signed and sealed prescription in the opening file. It is not within the ministry’s mandate to have the ISIS data serve as the legal document.  Ensure that the data in ISIS is consistent with the SP (reports generated from ISIS can be periodically confirmed against the legal, paper copy of the prescription).





If the SP is amended, then the ISIS data must be amended so that it is consistent with the legal document.  If the changes are relatively minor (i.e., a short amendment), they can be made directly in ISIS once the amendment is put into effect.  However, if there are many changes, the user should download the ISIS data to SilvRx, prepare and print the amendment, and then upload the information back to ISIS.  The recommended procedure for managing this process is outlined later in this handbook.





ISIS stores an “amalgamated” copy of the prescription data, which is the most useful information for planning purposes.  This means that the data in ISIS is a combination of the original prescription data plus data from any amendments.  The data in ISIS is thus not reflective of any one prescription or amendment, (except for when there have not yet been any amendments), but is the operational combination of the most current information.  The Amendment History screen in ISIS can tell you what sections of the prescription were amended, but you must refer to the signed and sealed copy in the opening file if you wish to see the specific details of the original prescription (before amendments), or of any one amendment.�
�
�
�
�
SP Maps�
It is also important to note that SilvRx cannot be used to produce the SP map.  The SP map must be produced separately and attached to the SP after it has been printed �from SilvRx.�
�
�
�
�
Security�
It is important for users with Level 5 security to recognize �the responsibility that comes with having the highest working level of security in ISIS.�
�
�
�
�
Authorization Levels�
There are five levels of authorization within ISIS. Users are assigned an appropriate level based on their job responsibilities and needs.�
�
�
�
�
Level 1�
Displays all screens and related information in �View Mode only.�
�
�
�
�
Level 2�
All Level 1 functions, plus authorization to:�
�
�



print reports and forms.�
�
�
�
�
Level 3�
All Level 1 and 2 functions, plus authorization to:�
�
�



create, update and delete openings,


update draft prescription data, or data for prescriptions in “amend” status,


download information to SilvRx, and upload information from SilvRx to ISIS,


delete draft records for standards units, strata and harvest plans,


add, update and delete projects, and


record or update activity results.�
�
�
�
�
Level 4�
All Level 1, 2 and 3 functions, plus authorization to:�
�
�



declare an opening free growing,


update district code tables, and


change the prescription data status from “approved” to “amend” (i.e., initiate amendments).�
�
�
�
�
Level 5�
All Level 1 to 4 functions, plus authorization to:�
�
�



set the status of prescriptions and amendments to “approved,” and


make minor modifications (i.e., correct data entry errors) to approved prescriptions that do not require a formal amendment.


make changes to original SP approval date and opening category designation�
�
�
�
�
��
ISIS displays the message Insufficient access authority when a higher authorization level is required to do the activity.  Contact your district ISIS representative or the district office systems specialist if you require access to an ISIS function for which you are not currently authorized.�
�
�
�
�
Additional Information�
Refer to Appendix B, Authorization to Use ISIS, in the ISIS User Guide for further information.�
�
�
�
�
Data


Integrity�
It is in the district’s best interest to manage the ISIS SP in a professional manner to reduce the risk if an external audit should be conducted. Districts are responsible for maintaining the integrity of the data in ISIS. It is the responsibility of the district for data integrity, and the current ISIS changes allows for greater flexibility at the district level when managing �their data.





Original signed and sealed SPs and amendments (with attached maps) and maps should be stored in the opening file.�
�
�
�
�
Uses�
The main function of the SP component of ISIS is for maintaining SP data:





The ISIS mainframe is designed to hold a “master” copy of the current SP data so that it can be used for planning and other operational purposes.


The Prescription function is used to maintain SP information already entered. You can view SP information, enter and update comments, and track progress and status. Although in most cases you would upload prescriptions and amendments from SilvRx, you can still make changes to the SP data directly from within ISIS. In addition, you can switch back and �forth between other ISIS components such as the �ATU scheduler.�
�
�
�
�
�
In addition, you can use the SP component to:





create a new opening


change the status of a prescription to approved or amended.


print reports about prescriptions.�
�
�
�
�
Linkages�
The ISIS prescriptions component is linked to the SilvRx application.





Note the following:





Prescriptions are linked to the cutblock of each �timber sale.


ISIS imports licence number and block identifier information from FTAS.


ISIS currently uses seed lot numbers and tree species codes as defined for SPAR.


SP dates are used by other systems linked to ISIS through the corporate database.


The SP component is closely related to these ISIS components: Opening Inquiry, ATU Schedule, Projects, Record Activity Results and Reports.





The opening category in conjunction with the SP approval date are critical in determining the offsets for regen delay and free growing as well as the soil compliance. Therefore, it is important these two data elements are accurate.�
�
�
Task 1:	Recommended Business Process
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��
The best procedure for managing SP data now involves two applications:  the ISIS mainframe and the SilvRx software.  This section describes the recommended business process for using these two applications.





Please refer to the SilvRx online help for the procedures on uploading and downloading prescription data between ISIS and SilvRx.�
�
�
�
�
Security�
Users with Level 3 authority can upload and download prescription data between ISIS and SilvRx.





Users with Level 3 authority can change prescription data in ISIS once the prescription status has been set to “amend.”





Users with Level 4 authority can set the prescription status from “approved” to “amended” when prescription data is undergoing an amendment.  





Users with Level 5 authority can set the prescription status in ISIS to “approved” for original prescriptions and amendments.�
�
�
�
�
Steps�
See Recommended Business Process chart on next page.�
�



��
�
�
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Tips and Techniques�
�
�
Original Prescriptions�
Prescription data can be uploaded from SilvRx to ISIS in either draft or final form.  Draft data would be data that is uploaded before the prescription is signed, sealed and put into effect.  In some cases, it may be useful to begin using the prescription data for planning purposes before the prescription itself is approved.  The final data can be uploaded once the prescription has been signed and sealed and put into effect.  You must remember to go into ISIS and set the prescription status to “APP” once the final prescription data is uploaded.





If SilvRx is not available for the preparation of prescriptions, then districts can refer to the minimum mandatory data elements list to determine which data elements from the prescription should be manually entered into ISIS.  Districts should also consider their own planning and operational needs.�
�
�
�
�
Amendments�
Whatever is uploaded from SilvRx overwrites the previous existing ISIS prescription data with the data in SilvRx. Ramifications of this are as follows:





ISIS contains an “amalgamated” prescription – an amalgamation of all the data from the original prescription plus any amendments.  After at least one amendment has been done, you cannot find the intact original of the prescription in ISIS, although changes are tracked by affected section on the Amendment History screen.


SilvRx should not be used to create “short” amendments.  Note that if you download the ISIS prescription data, delete everything except the section to be changed(with the idea that it could be a short amendment), make the changes and upload the data again to ISIS, all the prescription data in ISIS will be overwritten with the blanks (except for the amendment data).





ISIS has a built-in security feature for the process of amending prescriptions.  The following occurs:





A user changes the prescription status in ISIS from “APP” to “AMD” and downloads the data to SilvRx;





When the same user tries to upload the data to ISIS after the amendment is complete, ISIS looks at the userid of the person doing the upload and compares �it against the most recent update userid/timestamp �in ISIS.  


If they match, the most recent data change in the prescription component of ISIS was that of the person setting the prescription status to “AMD.”  That is, no one has in the interim, made any changes to the prescription data, and so the ISIS data is exactly as it was when downloaded to SilvRx.  In this instance, ISIS allows the user to upload the data.


If they do not match it means, someone else has gone into ISIS and made changes to the prescription data while the prescription data was in SilvRx. ISIS will not allow you to upload the amended data from SilvRx thereby protecting the changes that were input in the interim.


If the latter occurs, do the following:


go to the Opening Inquiry screen to see who has most recently updated the ISIS data, and


check with that person to find out the extent of �the changes.  


If you decide to overwrite the changes by uploading your amendment data from SilvRx, you will have to first do the following:


make a small change in ISIS to record your userid against that prescription data (you could even change a data element and then change it back again), and


upload the data from SilvRx.





It is important to note that if you find a prescription sitting in ISIS in “AMD” status, it is possible that someone may have a copy of that prescription data downloaded to SilvRx. In this case, you should be careful about making any changes to the prescription data directly from ISIS.  You can find out who most recently changed the ISIS data (i.e., who probably downloaded the prescription to SilvRx), by viewing the Opening Inquiry screen as described above.�
�
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From the SP Menu, you can access the prescription screens by selecting options from the menu.  This menu provides easy access to all sections of the SP components.�
�
�
�
�
Security�
All users can view the SP Menu screen.�
�
�
�
�
Screens�
ISIS Main Menu Screen (ISS01M01)


(


SP Menu Screen (PHP01M01) �
�
�
�
�
Navigation�
Use the following function keys:





standard function keys, and


press �eq \x(F14)� to display the SP Menu screen.�
�
�
�
�
Steps





��
If you know the opening or licence number, use this method:





Display the ISIS Main Menu screen.�


Type an opening number in the Opening field, or a licence number in the Licence No/Blk field. �


Do one of the following to display the SP Menu screen and opening-related information:


Select option 2, the SP, and press �eq \x(Enter)�.


Press �eq \x (F14)�.�
�
�
�
�
�
If you do not know the opening number or the licence number, use Opening/Tenure Search (as described in Chapter 4 of the ISIS User Guide) to search for opening information.�
�
�
�
�
�
If the opening does not exist yet, go to Task 2:  Creating a �New Opening.�
�
�
�
�
�
Any screen on which the Function Key Bar displays F14=SP will let you navigate to the SP Menu screen by pressing �eq \x(F14)�.�
�
�
�
�
�
However, screens within the SP component on which the Function Key Bar displays �eq \x(F14)� = Prsc Sum navigates you to the Prescription Summary Menu.�
�
�
�
�
References�
See SP Menu Options in Chapter 6, Managing Prescriptions, in the ISIS User Guide.





See Chapter 4, Routine Tasks in ISIS, in the ISIS User Guide.�
�
�
�
�
Linkages�
The SP is a component of the opening, therefore much of the planning information is either manually derived from the SP(eg. ATU schedule based on the SP) or system derived based on information set by a particular component(eg stocking standard commitments for Regen/free growing offsets).�
�
�
�
�
Tips and Techniques�
If you select the first menu choice (Maintain SP) on the SP screen and you do not have authority access to update the SP information, you will be denied access.  If this is the case, you should then select the second choice (Prescription Summary Menu) from the SP screen. You will be able to view the SP data from these screens. �
�
�
Task 3:	Creating a New Opening
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��
An opening must exist in ISIS before you can add the prescription data.  You can create an opening from the Opening Inquiry screen (see the Opening Handbook for details), or from the SP component. The information you enter to identify an opening depends on the opening category. You may create the opening in ISIS and establish the link to FTAS, if applicable.


�
�
Opening


Categories�
The opening must be one of the following categories: �
�
�
22-1a


22-1b


22-1c


22-3


22-4


22-5


22-6�
23-1


23-2


STRP


CONT


EXSM


EXSP


NREQ�
�
�



Use the F4 prompt on the screen to determine the description of each category.


�
�
�
See Opening Categories in Chapter 5 of the ISIS User Guide, Managing Openings, for a detailed description of opening categories.�
�
�
�
�
Security�
Users with Level 3 authority or higher can create an opening using the Maintain Prescription function.�
�
�
�
�
Identification�
For areas linked to FTAS, the opening information can be accessed in ISIS by specifying either the opening number or the licence number. For such areas, the opening number can �be added to the opening at any time (but preferably as soon �as possible).





For areas not covered by an FTAS tenure, the opening number must be entered as a reference for the records.�
�
�
�
�
Screens�
ISIS Main Menu Screen (ISS01M01)


(


SP Menu Screen (PHP01M01)�
�
�
�
�
Navigation�
Use the following function keys:





standard function keys and


�eq \x (F5)� to perform a Tenure Search.�
�
�
�
�
Steps





��
To create a new opening using the Maintain Prescription screen 1:





Display the SP Menu screen.�


Select option 1, Maintain Prescription.�


You will enter screen 1 of 40 in View mode. Change to �Add mode. Type in the new opening number in the �Opening field. 





Ensure the opening category is correct for each SP you are entering.  If you do not enter a category, ISIS enters a default category of 22-1a.





Do one of the following for openings linked to FTAS:





type the licence/cutblock number in the Licence No/Blk and the cutting permit number in the Cutting Permit field


type a partial licence/cutblock number in the Licence No/Blk and press �eq \x (F5)� to perform a search.�
�
�
For openings not linked to FTAS, leave the Licence �No/Blk blank.�
�
�
�
�
�
Enter the location in the location field.





You can now enter administrative data on this screen. As soon as you enter data in at least one field when the screen is in “Add” mode, you must enter information in all the Systems Required fields before going on to the next screen. If you do not, the system prompts you with a message and indicates what data you need to enter.





When you are finished entering data, press �eq \x(Enter)� to validate the data and add the opening to the system.


�
�
�
Note:	From this point on, whenever the opening is accessed throughout the Maintain Prescription function, the screens will be in Update mode.





You can now download the opening information to SilvRx or continue to add SP information in ISIS(not recommended).


�
�
References�
See Identifying the Opening in a section called Prescriptions and Openings in Chapter 6, Managing Prescriptions, in the ISIS �User Guide.�
�
�
�
�
Linkages�
SilvRx�
�
�
�
�
Tips and Techniques�
Wherever possible, create the opening first in ISIS. If the opening is linked to FTAS, establish the link at that time. If it is not linked to FTAS, leave the tenure information blank. After the opening is created in ISIS,  the information can be downloaded to SilvRx, and the prescription can be created with the referential opening information already attached. 





Ensure your opening category is correct since much of the functionality around compliance reporting, with respect to soils, regen delay/free growing offsets, is dependent on the opening category.�
�
�
Task 4:	Adding and Updating Prescription Data








�
�
�
�



Introduction





��
This section describes how to enter new data or update existing data on Maintain Prescription screens.





Adding or updating prescription data directly in ISIS is not recommended unless:





SilvRx is not available for use, or


you need to correct a typographical (transposing) error in the ISIS prescription data, which does not require a formal amendment, or


you are entering data from a “short” amendment (i.e., an amendment where only a few data elements in the prescription are being modified), which is not yet supported by SilvRx.





The steps described in this task are provided only to be used in the above instances. In all other cases, prescription data should only be added or updated from SilvRx.





Regardless of whether the SP data is initially loaded from SilvRx or directly into the ISIS mainframe, you can view, add or update the SP data from ISIS.�
�
�
�
�
Security�
Users with Level 3 authority or higher can add or update data in the prescription when it is in either draft or amend mode.





Users with Level 5 authority can modify prescription data without it being in draft or amended mode.  This functionality is available to allow for the correction of data entry errors, without requiring the ISIS prescription status to be set �to “amend.”





You can only make changes to data in unprotected fields.�
�
�
�
�
Screens�
ISIS Main Menu Screen (ISS01M01)


(


All Prescription Screens (PHP_)





The SP component consists of three types of screens:





Range Field – (e.g., Silv System 1 of 2),


Tabular – (e.g., Area Summary), and


Comment – (e.g., Management Objectives).�
�
�Navigation�
Use the following function keys:





standard function keys,


�eq \x (F7)� or �eq \x(F8)� to display the record you want to change, and


F2   when updating comments.�
�
�
�
�
Steps





��
A) Range Field Screens





Follow these procedures for adding or updating fields for any of the SP screens in which there are range fields (e.g., SU 1 of 3).





1.   Display Prescription screen 20, 21, 27, 28, 29, 31 or 32 in “add” or “update” mode.


�
�
�
2.   Do the following:


Move the cursor to a field and enter or update information as required.  (You will not be able to go to another prescription screen until you enter information in all Systems Required fields).


To add a new record, enter information on the blank screen then press �eq \x(F8)� to display another  blank screen.


To update an existing record, press �eq \x (F7)� or �eq \x(F8)� to display the record you want to change.





3.  When finished entering details, press �eq \x(Enter)� to validate the data and continue to the next screen. The system will prompt you on missing information when you try to go to another screen.��
�
�
Repeat steps 2 to 3 for each record you want to add or update.





Use the option field to delete or copy records.�
�
�
�
�
��
B) Tabular Screens





Follow these procedures for adding, updating or deleting entries displayed in table format:�
�
�
To add or update an entry in a table:





Display Maintain Prescription screen 2, 16, 22, 23, 25, 27, 28 or 35 in add or update mode.





Do one of the following:





For a new entry, move the cursor to a blank line, then type the information as required for each row in the table.


To update an existing entry, move the cursor to the line you want to change, then update the information as required for each row in the table.�


Change any other information that might be affected by the addition or change.


�
�
�
Repeat steps 2 and 3 until you are finished making entries.�


Press �eq \x(Enter)� to validate the data and continue to the �next screen.�
�
�
�
�
��
To delete an entry from a table:





Display a screen that contains a table format.�


Move the cursor to the Opt field of the entry you want �to delete.�


Type D in the Opt field to select the entry for deletion.


�
�
�
Repeat steps 2 and 3 until you are finished marking entries to delete.�


Change any other data that might be affected by �the deletion.





Press �eq \x(Enter)� to delete the selected entries from the table.�


Type Y to delete the selected records, or type N to cancel the deletion.�
�
��
C) Comment Screens





Note the following:





By selecting F2, you can either add more comments to the initial screen, or display comments where the fields indicate that comments are present (usually with a “Y”).


Mr+ indicates that more comments are available for that field and by pressing F2, you can display them.


For SP comments, there is just ONE set of comments for each particular field.





Follow these procedures for adding or updating fields for any of the SP screens that have comments.





To add or update information in a comment field:





Display a Prescription screen with comment fields on it, in “add” or “update” mode.





To add a new set of comments or update existing comments do one of the following:





either type over the existing comments, or add more comments when the comments are displayed on the screen, or 


Select F2, while your cursor is on the comment indicator, to display the additional screen for updating.





Note: In the first bullet, if more space is required, select F2, and a comment processing screen will be displayed and you can add up to four more screens.





Move the cursor.�
�
�
�
�
References�
See Chapter 4, Routine Tasks, in the ISIS User Guide.





See Chapter 6, Managing Prescriptions, in the ISIS User Guide for information on comments processing.�
�
�
�
�
Linkages�
SilvRx�
�
�
�
�
Tips and Techniques�
Adding prescription data directly in ISIS is not recommended unless:





SilvRx is not available for use, or


you need to correct a typographical (transposing) error in the ISIS prescription data, which does not require a formal amendment, or


you are entering data from a “short” amendment (i.e., an amendment where only a few data elements in the prescription are being modified), Presently Silv Rx doesn’t produce a short amendment form.





In all other cases, prescription data should only be added or updated from SilvRx.





Minor changes can be made to the ISIS SP data (e.g., the correction of data entry errors) by users who have access authority Level 5 while the SP is in “APP” status.





Those ISIS users with Level 5 access should realize they are responsible for the integrity of the data. It is recommended that districts periodically review who has Level 5 access.�
�
�
Task 5:	Entering Data in Systems Required Fields








�
�
�
�



Introduction





��
For each Prescription screen, you may have to enter data in Systems Required fields before you can save the information on that screen.





If you prepare the prescription using SilvRx, it will also require you to enter data in those fields that are systems required in ISIS. For example, you will have to enter a valid opening category for the prescription. The finalize edits feature will require specific other fields. Any fields linked to FTAS will be validated during the data upload process. Please refer to the SilvRx online help for more information.�
�
�



ISIS requires certain data elements to be entered in order to satisfy systems requirements. These are called “Systems Required Data.” 





There are also a number of data elements that must be entered into ISIS in order to meet legislated compliance reporting or annual reporting requirements.  These are called “Mandatory Data Elements.” Neither should be confused with the data elements that the Act and Regulations dictate must appear in a SP.  The legislation requires specific elements to be contained in an SP, but does not require those elements to reside in ISIS.





Some fields on Prescription screens require numeric data. When you enter characters other than numbers in these fields, the system displays NUM at the bottom on the screen, and prevents you from entering any other data until you correct the error. 





Re-enter the correct numerical data when the wrong type of numeric value is entered. The system displays: Data type error in input – re-enter when this happens.�
�
�
�
�
Security�
Users with Level 3 authority or higher can enter or �update data.�
�
Screens�
ISIS Main Menu Screen (ISS01M01)


(


SP Menu Screen (PHP01M01)�
�
�
�
�
Navigation�
Use the following function keys:





standard function keys,


�eq \x (F3)� to go back to the SP Menu screen, and


�eq \x (F12)� to go back one screen.�
�
�
�
�
Steps





��
The procedures that follow describe how to use the Prescription function to display the SP Prescription screens for an opening that already exists.





To use the Prescription screens:�


Display the SP Menu screen.�
�
�
Select option 1 from the SP Menu and press �eq \x(Enter)� to display a blank screen 1 �SYMBOL 190 \f "Symbol"� Tenure Identification. �


Identify the opening by doing one of the following:





type the opening number in the Opening field.


type the licence/cutblock number in the Licence No/Blk field.�


If you do not know the opening number or the licence number, use Opening/Tenure Search as described in Chapter 4 of the ISIS User Guide.





Press �eq \x(Enter)�  if data has already been entered, the screen transfers opening-related information to the screen and switches to “Update” mode.�


Enter information in fields as required.





As soon as you enter data in at least one field, you must enter information in all Systems Required fields before going on to the next screen. If you do not, the system prompts you with a message and indicates what data you need to enter. See the appropriate field table in the user manual and note which fields are Systems Required.


�
�
�
To go to another screen: 


Press �eq \x(Enter)� to display screen 2, or use the Range field to display a specified screen in the series.�


Press �eq \x (F12)� to go back one screen, or press �eq \x (F3)� to go back to the SP Menu screen. If you have made changes, and have not pressed �eq \x(Enter)� to process them, the system displays the message Unprocessed changes. You can then press �eq \x (F12)� to go back one screen without making the changes, or press �eq \x(Enter)� then �eq \x (F12)� to process the changes before going to the previous screen.





Continue in this fashion to display each screen in the series. See the sections Entering Comments and Adding and Updating Prescription Data in the ISIS User Guide for complete details on entering information on the Maintain Prescription screens.�
�
�
�
�
References�
For details on identifying the opening, see Prescriptions and Openings, Chapter 6, or Using Opening Inquiry in Chapter 5 of the ISIS User Guide.





See Creating a New Opening in Chapter 6 of ISIS User Guide on how to create a new opening directly from the Maintain Prescription function.�
�
�
�
�
Linkages�
SilvRx.�
�
�
Task 6:	Setting a Prescription’s Status








�
�
�
�



Introduction





��
Once the prescription has been signed and sealed and put into effect by the district manager, the status on the ISIS prescription data can be set to “approved.”  Whether the prescription data is uploaded to ISIS from SilvRx, or entered directly into ISIS, it is important to set the status so that it accurately reflects the status of the legal prescription.  This applies to amendments as well as original prescriptions.





When an original prescription has been approved, the ISIS status is set to “APP.”  When an amendment has been approved, the ISIS status is set to “APP A” to represent an approved amendment.�
�
�
�
�
Security�
Users with Level 5 authorization can set the status of prescriptions or amendments to “approved.”�
�
�
�
�
Screens�
ISIS Main Menu Screen (ISS01M01)


(


Approve SP Screen (PHP26M01)�
�
�
�
�
Navigation�
Use the following function keys:





standard function keys, and


�eq \x(F12)� to cancel.�
�
�
�
�
Steps





��
To set the status to approved:





Select option 3, Approve Prescription from the SP Menu for a specific opening. The system displays the Approve SP screen.





Switch to Update mode. The system enters your User ID beside the “Approved by _____ for” field. 





Enter information into all the Systems Required fields. The system prompts you with an error message if you have missed entering data into a Systems Required field.


�
�
�
Press �eq \x(Enter)� to display a confirmation prompt from the system.


Confirm or cancel the approval process by doing one of the following:


Type Y and press �eq \x(Enter)� to change the status to “APP” for original prescriptions or to “APP A” for amendments to prescriptions.  The system displays the message Prescription status has been set to Approved. 


Type N and press �eq \x(Enter)� or press �eq \x(F12)� to cancel the process.�
�
�
�
�
References�
See Identifying the Opening in the section called Prescriptions and Openings of Chapter 6, Managing Prescriptions, for details.�
�
�
�
�
Linkages�
SilvRx�
�
�
�
�
Tips and Techniques�
Use SilvRx to prepare and print the prescription.  The prescription data can be uploaded to ISIS as draft or once the prescription is final (i.e., signed and sealed, and put into effect).  Once it has been approved or put into effect, you must set the prescription status in ISIS to “approved” to reflect the status of the legal prescription.





The Approve Prescription screen can be accessed to view the original prescription approval/put into effect date as well as the information from the last update (whether it is an original prescription, or if there has been an amendment). The Amendment History screen can be accessed to view the list of amendments and the dates that the amendments were approved. Prompting beside an amendment displays the list of sections of the prescription that were amended.





It is possible that the approval date for an SP entered prior to ISIS 2.0 is incorrect.  The previous version of ISIS used to replace the original SP approval date with the date the most recent amendment was approved.  The current version of ISIS does not allow this to happen.  If the original approval date which ISIS has stored for a prescription is incorrect, users with security Level 5 can correct the date from the Approve Prescription screen.  �
�
�
Task 7:	Amending Approved Prescriptions   








�
�
�
�



Introduction





��
Prescription data can either be amended directly from ISIS, or using SilvRx.  In either case, the first step when an amendment is required is to change the status of the prescription data in ISIS from “APP” to “AMD” (or, when working with a prescription that has already been amended and reapproved at least once, from “APP A” to “AMD A”).  This is also known as initiating an amendment, and indicates that the approved prescription is in the process of undergoing an amendment.





If the amendment is a short amendment and/or cannot be done using SilvRx, the changes to the prescription data can be input directly in ISIS.  Otherwise, the data can be downloaded to SilvRx to prepare the amendment.





All amendments are tracked in ISIS and may be viewed or reported on.�
�
�
�
�
Security�
Users with Level 4 authority can initiate an amendment for an approved SP.�
�
�
�
�
Screens�
ISIS Main Menu Screen (ISS01M01)


(


Amend SP Screen (PHP27M01)�
�
�
�
�
Navigation�
Use the following function keys:





standard function keys, and


�eq \x(F12)� to cancel and to display the SP Menu.�
�
�
�
�
Steps





��
To change the prescription status to AMD:





Select option 4, Amend Prescription, from the SP Menu for a specific opening. The system displays the Amend SP screen.�


The system is in “Update” mode and a sequential number is entered in the Amendment Number field. Your User ID and today’s date are also automatically entered in the Initiated by/Date field. You may at this time, change the date, if applicable.�
�
�
Press �eq \x(Enter)� to initiate the amendment and Y to confirm or N to cancel.





Type Y and press �eq \x(Enter)� to change the status to “AMD” for prescriptions that have not been previously approved, or to “AMD A” for prescriptions that have already undergone an amendment. The following message is displayed: Prescription Status has been set to Amended.�


Type N and press �eq \x(Enter)� or press �eq \x(F12)� to cancel the process.�


Press �eq \x(F12)� to display the SP Menu.�


To make the appropriate data changes, do one of the following:





where SilvRx is not to be used, use the Prescription component. Use the function keys to navigate.


if using SilvRx, download the data (refer to the SilvRx online help for details). From there, make the changes to the SP, then upload the data to ISISand re-approve.


�
�
�
�
�
References�
See Identifying the Opening in the section called Prescriptions and Openings of Chapter 6, Managing Prescriptions, for details.





Refer to SilvRx online help for upload/download procedures.�
�
�
�
�
Linkages�
SilvRx�
�
�
�
�
Tips and Techniques�
For longer amendments, download the SP in amended mode to SilvRx as it is easier to make the necessary changes. Once the changes have been made, upload the data to ISIS and re-approve the prescription.





The Amendment History screen can be accessed to review the prescription amendments. Prompting beside an amendment displays the list of sections that were amended in the prescription.





If the SP is amended, the ISIS data must be amended so that it is consistent with the legal document.  If the changes are relatively minor (i.e., a short amendment), the changes can be made directly in ISIS once the amendment is put into effect.  However, if there is a large number of changes, the user should download the ISIS data to SilvRx, prepare and print the amendment, and upload the information back to ISIS.





Once the status of the ISIS prescription data has been set to AMD, anyone with Level 3 access or higher can make changes to the prescription data within ISIS.  Further, if the status is set to AMD it is possible that someone may have a copy of that prescription data downloaded to SilvRx.  You can find out who most recently changed the ISIS data (i.e., who probably downloaded the prescription to SilvRx) by viewing the Opening Inquiry screen.  





Whatever is uploaded from SilvRx overwrites the previous existing ISIS prescription data with the data in SilvRx. Ramifications of this are as follows:





ISIS contains an “amalgamated” prescription – an amalgamation of all the data from the original prescription plus any amendments.  After at least one amendment has been input, you will no longer find the intact original of the prescription in ISIS, although changes are tracked by affected section on the Amendment History screen.


SilvRx should not be used to create short amendments.  Note that if you download the ISIS prescription data, delete everything except the section to be changed(with the idea that a ‘short’ amendment is being created), make the changes and upload the data again to ISIS, all the prescription data in ISIS will be overwritten with the blanks (except for the amendment data).





ISIS has a built-in security feature for the process of amending prescriptions.  The following occurs:





A user changes the prescription status in ISIS from “APP” to “AMD” and downloads the data to SilvRx;





When the same user tries to upload the data to ISIS after the amendment is complete, ISIS looks at the userid of the person doing the upload and compares it against the most recent update userid/timestamp in ISIS.  


If they match, then the most recent data change in the prescription component of ISIS was that of the person setting the prescription status to “AMD.”  That is, no one has in the interim, made any changes to the prescription data, and therefore the ISIS data is exactly the same as when it was downloaded to SilvRx.  So, ISIS allows the user to upload the data.


If they do not match, someone in the interim has gone into ISIS and made changes to the prescription data. ISIS will not allow you to upload the amended data from SilvRx so that you do not overwrite whatever changes were made in ISIS in the interim.


If the latter occurs, do the following:


go to the Opening Inquiry screen to see who has updated the ISIS data most recently, and


check with that person to find out the extent of �the changes.  


If you decide to overwrite the changes by uploading your amendment data from SilvRx, you must first do the following:


make a small change in ISIS to record your userid against that prescription data (you could even change a data element and then change it back again), and


upload the data from SilvRx.�
�
�
Task 8:	SP Reports








�
�
�
�



Introduction





��
You can print the following from the Prescription Reports menu:





SP Admin Summary – prints key data from the prescription,


Amendment History,


Greensheet – comment sheet,


SP Status (not available), and


SP Status Search Print – prints a list of openings based search criteria.�
�
�
�
�
Security�
Users with Level 2 authority or higher can print SP-related reports.�
�
�
�
�
Screens�
ISIS Main Menu Screen (ISS01M01)


(


Prescription Reports Menu (ISS05M01)�
�
�
�
�
Navigation�
Use the following function keys:





standard function keys, and


�eq \x(F11)� Reports.�
�
�
�
�
Steps





��
To generate and print a report:





To display the SP Reports Menu screen, do one of the following:





select option 5, Prescription Reports Menu, from the Reports Menu, and


press �eq \x(F11)� from anywhere in the SP component.�


Enter an opening number, if one is not already displayed. The system transfers any opening-related information to the SP Reports Menu.�


Select one of the following from the reports menu:





1.  SP Summary


2.  Amendment History


3.  Greensheet


4.  SP Status


5.  SP Status Search.�
�
�
Select the type of report or information you want printed by typing Y beside the appropriate field.





Enter report request parameters:





User ID of the person to whom you wish to send the report, OR printer ID of the printer location where the report is to be printed,


number of copies to print if more than one copy is required, and


job class if different from the default job class.





Press �eq \x(Enter)� and Y to generate the report and print it at the specified printer. If you want to cancel the print, type an N to cancel.





Note the following: 





You may only choose either “printer location” or “output to be sent to” at any one time.





Job Class (R/Q/G): The job class is selected by the user to specify the type of data to be used in the output and the time of day in which the report is to be printed.





R – Prints the report immediately using yesterday’s data (preferred option).


Q – Prints the report as soon as possible and uses current data (possible delays).


G – Prints the report overnight and uses the data that is available at the end of the day. �
�
�
�
�
References�
See SP Reports in Chapter 6, Managing Prescriptions, of the �ISIS User Guide for details.�
�
�
�
�
Linkages�
To SilvRx, projects, openings, ATUs.�
�
�
�
�
Tips and Techniques�
The actual silviculture prescription is printed from SilvRx.





The SP Reports menu is used to print summary reports of the prescription data. The SP itself cannot be printed from within ISIS.�
�
�
�SCREENS





ISIS Main Menu  (ISS01MO1)





ISS01M01           ISIS Main Menu (ISS)          V 1.00.00  DB SQLP1








Opening......                         Licence No/Blk.......


                                      Cutting Permit.......


Project ID...                         Project Unit ID......





  Option ==>     1. Opening Inquiry (OPE)


                 2. SP (PHP)


                 3. ATU Schedule (SCH)


                 4. Projects (PRJ)


                 5. Record Activity Results (RAC)


                 6. Audits (AUD)


                 7. Reports Menu (IRD)


                 8. Maintain District Tables (MCM)








MSG103I Please enter a valid option


Command ===>


F16=PrjMgmt  F17=Audit    F23=OthrKeys F24=Sendnote














Opening/Tenure Search (SIL04M01)





----------------------------------------------------------------------  


SIL04M01              Opening/Tenure Search          V 1.00.00  DB SQLP1





Opening..... 103                 Licence No.        CP.     Blk.


Admin Zone.>     Loc Code1>    Code2>    Timber Mark...


Open Category.. 22-1A    Status.      Amended (Y/N/ )..


Responsibility.    Funding Source.       SBF Project.....>


----------------------------------------------------------------------  


                                            Opening.   1 to   8 of 169  


Licence                                   TAUP    Adm Locn *---Presc---*


Number CP  Block Mark  *----Opening----*  Area   R Zn 1  2 Categry Sta A


A43559     1           103I 008 0.0   11   16.6  F 4  15    22-1A  APP


A36553 A   1           103I 009 0.0    1   35.0  F          22-1A  DFT


A36554 A   1           103I 019 0.0    1   55.3  F 4  7     22-1A  DFT


A36554 B   1           103I 019 0.0    2   79.9  F 4  7     22-1A  DFT


A43558     1           103I 034 0.0   19   12.1  F 4  15    22-1A  APP A


A30018                 103I 037 0.0   80    2.4  F 4  10    22-1A


A31205     1           103I 037 0.0   82   31.8  F 4  10    22-1A  APP A


D72735     1           103I 037 0.0   84    1.2  F 4  10    22-1A  APP


MSG023I Data from search displayed


                                                                        


Enter        F1=Help      F3=Exit      F4=Prompt    F5=Search    F7=Bkwd


F8=Fwd       F12=Cancel   F20=PrntList F24=Sendnote


�
SP Menu (PHP01M01)








PHP01M01                 SP Menu (PHP)               V 2.00.00  DB SQLP1








Opening..>                    Licence No.>        CP.>     Blk.>


Open Category.           Status.          TAUP(ha).          NAR(ha).


Timber Mark..>         Blk.>              Location.


Tenure Type...                        Block Status.


----------------------------------------------------------------------  





  Option ==>     1. Maintain Prescription (NEW1)


                 2. Prescription Summary Menu (SPM)


                 3. Approve Prescription (APV)


                 4. Amend Prescription (AMD)


                 5. Prescription Reports Menu (PPR)


.................6. Amendment History(AMH)











MSG103I Please enter a valid option


Command ===>


F15=Tenure  F16=Area     F17=MgtObj    F18=Site   F19=Soil  F20=SilvSys


F21=Refor   F22=StkStds  F23=OthrKeys  F24=Sendnote














Prescription Summary Menu (PHP02M01)





                                                                       


PHP02M01        Prescription Summary Menu (SPM)      V 2.00.00  DB SQLP1


Opening..> 103I 008 0.0   11  Licence No.> A43559 CP.>     Blk.> 1


Open Category. 22-1A   1 Status. APP   TAUP(ha).   16.6 T NAR(ha). 15.2 


----------------------------------------------------------------------  


Option ==>


 1.Tenure               14.Watershed             27.Site Sensitivity


 2.Area Summary         15.Fisheries             28.Site Disturbance


 3.Higher Level Plans   16.Range                 29.Rehabilitation Plan


 4.Long Term Objective  17.Visual Landscape      30.Bladed Trails


 5.Advertised           18.Recreation            31.Silvicultural Systems


 6.Review & Comment     19.Other Forest Values   32.Stocking Requirements


 7.Assessment Review    20.Reserves              33.Site Prep


 8.Aboriginal Use       21.Ecology               34.Regeneration


 9.Cultural Heritage    22.Riparian              35.Seedling Requirements


10.Sensitive Area       23.Gully                 36.Brushing


11.Biodiversity         24.Fire Hazard           37.Pest Control


12.Coarse Woody Debris  25.Forest Health         38.Spacing


13.Wildlife Habitat     26.Windthrow Hazard      39.Pruning    40.Fert.


MSG103I Please enter a valid option


Command ===>


F15=Tenure   F16=Area   F17=MgtObj   F18=Site    F19=Soil    F20=SilvSys


F21=Refor    F22=StkStds  F23=OthrKeys F24=Sendnote


�
Approve SP Screen (PHP26M01)





Update    View      eXit      Help                                      


----------------------------------------------------------------------  


PHP26M01        Approve SP (APV)         M View     V 2.00.00  DB SQLP1





Opening..> 103I 009 0.0    1  Licence No.> A36553 CP.>   A Blk.> 1


Open Category. 22-1A   1 Status. DFT    TAUP(ha).  35.0 T NAR(ha).  31.1


Location...... NORTH HIRSCH CREEK        Timber Mark.


Tenure Type... TSL S16.1 Multi Mark   Block Status. Silviculture


----------------------------------------------------------------------  


Last Updated by.. CMORTON  MORTON, CHERYL            Date.. 1997 04 03  


Sealed by........                             RPF..          Date..


Licence Signing Authority..                                  Date..

















Approved by......          for                                Date.


Manager of....... Kalum Forest District


Amendment Number.     Initiated by/Date..


SIL150I Small Business Opening information displayed


Command ===>


F14=PrscSum  F15=Tenure   F16=Area     F17=MgtObj   F18=Site     F19=Soil


F20=SilvSys  F21=Refor    F22=StkStds  F23=OthrKeys F24=Sendnote














Amend SP Screen (PHP27M01)





View      eXit      Help


----------------------------------------------------------------------  


PHP27M01           Amend SP (AMD)         M Update   V 1.00.00  DB SQLP1





Opening..> 103I 008 0.0   11  Licence No.> A43559 CP.>     Blk.>  1


Open Category. 22-1A   1 Status. APP    TAUP(ha).   16.6 T NAR(ha). 15.2


Location...... UPPER CORDELLA            Timber Mark.


Tenure Type... TSL S16.1 Single Mar   Block Status. Silviculture


----------------------------------------------------------------------  





Last Updated by.. CMORTON  MORTON, CHERYL              Date.. 1997 02 28





Sealed by........ NORMAN H. PARRY         RPF.. 1681    Date.. 1993 05 05








Approved by...... CMORTON  for MORTON, CHERYL          Date. 1997 02 28


Manager of....... Kalum Forest District





Amendment Number..   1 Initiated by/Date.. BRHOPKIN 1997 04 15





MSG097I Enter information to be updated


Command ===>


F14=PrscSum  F15=Tenure   F16=Area     F17=MgtObj   F18=Site     F19=Soil


F20=SilvSys  F21=Refor    F22=StkStds  F23=OthrKeys F24=Sendnote


�
SP Reports Menu (ISS05M01)








ISS05M01           SP Reports Menu (PPR)             V 1.00.00  DB SQLP1








Opening.....> 103I 008 0.0   11       Licence No/Blk......> A43559 1


                                      Cutting Permit......>


Project ID..>                         Project Unit ID......





  Option ==>     1. SP Admin Summary (ORD)


                 2. Amendment History (PRM)


                 3. Green Sheet (GSR)


                 4. SP Status


                 5. SP Status Search Print




















MSG103I Please enter a valid option


Command ===>


F15=RecAct   F16=PrjMgmt  F17=Audit    F23=OthrKeys F24=Sendnote


�
Appendix








�
�
�
�



Classification of ISIS Data Elements





ISIS Users:





The purpose of ‘Classification of ISIS Data Elements’ is to set out a framework and process (draft for review at this time), to assist the Ministry of Forests in making decisions regarding the collection and maintenance of ISIS data.





ISIS was originally designed as a comprehensive silviculture planning and reporting tool for districts.  However, the ministry has undergone subsequent business changes (e.g. Code) and reorganizations (including downsizing).  Consequently, ISIS has required realignment (e.g. the recent ISIS 2.0 release) to ensure that it continues to be useful as a tool to address the Ministry’s current business priorities and mandate. 


ISIS has extensive capabilities as a district tool.  However, districts need guidance to differentiate between those data elements which must be entered into ISIS in order to meet the Ministry’s legislated requirements, versus those data elements which are entered at the discretion of the district manager.  





The decision-making framework set out here involves:


identification of the business areas potentially served by ISIS (e.g., compliance reporting);


assignment of status of these business areas (e.g., whether they are a statutory requirement, a requirement based on policy, or other);


assessment of the role of ISIS to serve these business areas;


identification of the data elements associated with these business areas.





It is intended that this document be made available to all ISIS users, for their information.  It will be reviewed and finalized by a working group (to be established).  Once finalized, it will be submitted to the Land Data Management Task Force (LDMTF) for approval.  





The implementation of this framework entails:


Executive and Management decisions/direction on what business areas are to be done (e.g., Business Planning);


Staff collection and entry of all mandatory data elements for their business areas;


Staff collection and entry of any optional data elements at their discretion.





The framework can potentially provide for a significant reduction (up to 90%) in ISIS data collection workload.  It will be:


A basis for decisions re:  ISIS maintenance and enhancements;


A candidate framework for similar assessment and management of other ministry information systems.





An EXCEL spreadsheet containing all the data elements for each of the business areas is on the Ministry internal FTP site:


	Branches\Businessdesign\internal\publish\isis\handbook\mandelem.xls


If you have any comments or concerns, please forward them to Donna Goss, Silviculture Information Forester, Information, Evaluation and Audit Section, Forest Practices Branch (dogoss@mfor01.for.gov.bc.ca).


�
Business Area1


�
Data Elements2


�
�
Name�
Description�
Requirement3�
Requirement in ISIS4�
No. of5�
�
Compliance reporting�
Reporting of data elements required under s. 22, Silviculture Practices Reg.�
statutory�
mandatory�
746�
�
Annual reporting�
Reporting of data elements required under s. 10, MoF Act�
statutory�
mandatory�
31�
�
�
Preparation of the ministry’s annual report (current silv. content)�
policy�
mandatory�
13�
�
Code operational planning�
Preparation and implementation7 of SBFEP SPs, SMPs, and 5 Yr Silviculture Plans, under the Act and Operation Planning Regulation�
statutory�
optional�
644�
�
Administration7 of�
Administration of PHSP’s�
statutory�
optional�
451�
�
pre-Code openings�
Administration of SP’s�
policy�
optional�
�
�
�
Administration of Backlog NSR�
policy�
optional�
�
�
Reporting and evaluation of silviculture statistics9 �
Reporting and evaluation of information (outside of annual & compliance reporting) for use in policy development or stewardship assessment�
policy/other8�
optional�
163�
�
Timber Supply Review�
Establishment of AAC’s under the Forest Act.�
statutory�
optional�
?�
�
1 The Business Areas that ISIS can potentially support.


2 The ISIS data elements (or attributes) associated with a business area.


3 The requirement for a business area is classified as either:


statutory:	required by an act or regulation;


policy:	directed to be carried out by the Executive;


other:	directed, requested or desired by a branch, region, district or other office.


4 Data elements are classified as either:


mandatory:	ISIS is the only feasible, or significantly the most efficient means of carrying out the business area.


optional:	ISIS provides a potentially useful tool but is not the only means of carrying out the business area.  


5 The total number of data elements in ISIS is 905.  Because some data elements may support more than one business area, the total number of data elements listed here by business area (1376) exceeds the total number in ISIS.  The totals listed here do not include ISIS comment fields, and are based on the number of attributes in system tables (as opposed to each on-line screen field).


6 The data elements for Compliance Reporting are of two types:


process:	required by ISIS (i.e., the 60 data elements that must be entered into/generated by ISIS in order for ISIS to prepare the 			compliance reports).


end result:	the 14 data elements required by the business.


7 Silviculture surveys (the process of collecting the data which is entered into ISIS) are a legislated requirement under s. 70 of the Act, and s. 17, 18, 19 of the Silviculture Practices Reg.


8 The need for legal interpretation and Executive direction on the requirement for this business area has been tabled at the LDMTF.





Managing Prescriptions





Managing Prescriptions
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Task 1: Recommended Business Process





Task 1: Recommended Business Process





Task 1: Recommended Business Process





Task 2: Displaying the SP Menu





Task 2: Displaying the SP Menu





Task 3: Creating a New Opening





Task 3: Creating a New Opening





Task 4: Adding and Updating Prescription Data





Task 4: Adding and Updating Prescription Data





Task 5: Entering Data in Systems Required Fields





Task 5: Entering Data in Systems Required Fields





Task 6: Setting a Prescription’s Status





Task 6: Setting a Prescription’s Status





Task 7: Amending Approved Prescriptions





Task 7: Amending Approved Prescriptions





Task 8: SP Reports





Task 8: SP Reports
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Screens





Screens
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