Quick Access Function Keys


F-key�
Component�
Description�
�
�eq \x (F6)��
Opening�
�XE "function keys:quick access"��XE "quick access keys:changing screens"�Displays Opening Inquiry Screen 1 for a specified opening.�
�
�eq \x (F11)��
Reports�
Displays Reports Menu.�
�
�eq \x (F13)��
ATU�
Displays the ATU Schedule screen.�
�
�eq \x (F14)��
PHSP�
Displays the PHSP Menu.�
�
�eq \x (F15)��
Record Activity Results�
Displays a results screen related to a specified ATU.�
�
�eq \x (F16)��
Projects �
Displays the Maintain Projects screen.�
�



Other Function Keys


•	Press �eq \x(F10)� or �eq \x(Home)� to move the cursor to the left side of the Action Bar.


•	Press �eq \x (F9)� to move the cursor to the Command Line and retrieve the last command entered.


•	Press �eq \x (F12)� to return to the last screen on which you were working, and cancel any unsaved data entered on the current screen.


•	Press �eq \x (F3)� to return to the last menu screen displayed.


•	Press �eq \x(Erase EOF)�, �eq \x (End)� or �eq \x(Delete)� to blank out a field.


Entering Commands


Use the Command Line to navigate to ISIS components:


1.	Press �eq \x (F9)� to move the cursor to the Command Line. 


2.	Type the command, indicating the mode, the screen, and the information you want displayed, such as the opening number or project ID, and press �eq \x(Enter)�.


An example of an ISIS command is:  U PHA 92L0900.0040


This command navigates to the PHSP Admin. screen in Update mode, and displays information related to the specified opening number.  U  indicates Update mode, PHA  indicates the PHSP Admin screen , and 92L 090 0.0 040  indicates the opening number
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Need Help?


Use the on-line help function to display information on using ISIS screens or keys.





�eq \x (F1)� On-line Help — Display the on-line help menu by selecting the Help option from the Action Bar or by pressing �eq \x(F1)� from anywhere on the screen.  Select Keys Help�XE "Keys Help"� to display information about the function keys available for the current screen.  Select Extended Help�XE "Extended Help"� to display information about the current screen.


�eq \x (F4)� Prompt — To get information on what to enter in a field, position the cursor on a field and press �eq \x (F4)�.  





Reset — If your screen freezes, press �eq \x (Ctrl)� �eq \x (R)� or �eq \x(Reset)� to unfreeze the screen.  If this does not work, make a note of what just happened, record the screen number at the top left of the header area, and call your regional Silviculture Information Systems Coordinator�XE "regional Silviculture Information Systems Coordinator:reporting system problems to"� to report the problem.  








Selecting Menu Options


There are four ways to select an option from ISIS menus:


•	�XE "menu screens:selecting options from"�Use the �eq \x(Tab)� or arrow keys to position the cursor in the Option field.  Type in the number of the option �XE "option:selecting from menu"�you want and press �eq \x (Enter)�.


•	Use the �eq \x(Tab)� or arrow keys to position the cursor beside the option you want and press �eq \x (Enter)�.


•	Press the function key for the option you want.  See the Function Key Bar at the bottom of the screen for a list of all the available F-keys.


•	Press �eq \x (F9)� to go to the Command Line, type in the appropriate command, and press �eq \x(Enter)�.


Using the Action Bar


The modes �XE "modes:on Action Bar"�displayed on the Action Bar�XE "Action Bar:using"� indicate which working modes are currently available.  There are up to six options displayed, depending on your security level and the screen function.  


•	View mode�XE "View mode"� (the default):  You can only look at information displayed on the screen. 


•	Update mode�XE "Update mode"�:  You can make changes to existing records.  


•	Add mode�XE "Add mode"�:  You can create new records.  


•	Delete mode�XE "Delete mode"�:  You can delete records that are no longer required by the system.  


•	Help:  Displays on-line help about using ISIS.


•	eXit:  Exits the current screen and displays the menu screen you were working on last.


To access the Action Bar:


•	Press �eq \x(F10)� or �eq \x (Home)� to move the cursor to the Action Line at the left corner of the Action Bar.


To select the mode from a working screen:


1.	Move the cursor to the Action Bar.


2.	Type the first letter of the mode, for example,  U  for Update mode and press �eq \x (Enter)�, OR Press �eq \x (Tab)� to move to the option you want and press �eq \x (Enter)�.


Accessing Other Databases


The following systems can be accessed while working in ISIS:  SPAR, MLSIS and FTAS.  To access another database:


1.	Press �eq \x (F9)� to go the Command line, type a 3-letter code representing the system you want to go to (for example, TTA to go to FTAS), and press �eq \x(Enter)�.  


2.	When you have finished your work in the other database, return to ISIS by pressing �eq \x (F12)�.  You will be returned to the same screen you left, displaying the same information, provided you have not navigated through more than ten screens while in the other database.


�Standard Function Keys


F-key�
Function�
Description�
�
�eq \x(F1)��
Help�
Displays the Help Menu for information on using the screen currently being displayed.�
�
�eq \x (F2)��
Comments�
Accesses the Comments function for viewing, entering and updating comments.�
�
�eq \x (F3)��
Exit�
Exits to the previous menu screen, or exits to OfficeVision from the ISIS Main Menu.�
�
�eq \x (F4)��
Prompt�
Displays information about the current field, either a code table or a field definition.�
�
�eq \x (F5)��
Search�
Displays a search screen for the field where the cursor is positioned.�
�
�eq \x(F6)��
Opening�
�XE "function keys:quick access"��XE "quick access keys:changing screens"�Displays Opening Inquiry Screen 1 for a specified opening.�
�
�eq \x (F7)��
Backward�
Displays the previous page.�
�
�eq \x (F8)��
Forward�
Displays the next page.�
�
�eq \x (F9)��
Retrieve�
Moves cursor to Command Line and displays the last command used.�
�
�eq \x (F10)��
Actions�
Moves the cursor to the Action Line at the left corner of the Action Bar.�
�
�eq \x (F11)��
Reports�
Displays the Reports Menu.�
�
�eq \x (F12)��
Cancel�
Displays the previous screen and cancels any new information entered on the screen you are leaving.�
�
�eq \x (F13)��
ATU�
�XE "standard function keys"�Displays the ATU Schedule screen.�XE "function keys:standard"��
�
�eq \x (F14)��
PHSP�
Displays the PHSP Menu screen. �
�
�eq \x (F15)��
Record Activity Results�
Displays the Maintain Results screen.�
�
�eq \x (F16)��
Projects�
Displays the Maintain Projects screen.�
�
�eq \x (F23)��
Other Keys�
Displays the other set of function keys.�
�
�eq \x (F24)��
Send Note�
Allows you to send an OfficeVision note.�
�















