Starting ISIS


�seq chapter \h \r 2�This chapter provides step-by-step instructions for accessing ISIS. It also describes elements common to all ISIS components, such as screen displays and the Help and Prompt functions.


There are three ways to access ISIS on the Ministry's mainframe system:�XE "ISIS:starting"�


•	using a terminal directly connected to the Ministry mainframe 


•	using a directly connected personal computer (PC)
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•	using a PC and modem to connect to the Ministry mainframe system. For more information on how to do this, call the Information Systems Branch (ISB) Help Desk or contact B.C. Systems Network Services.


Note the following: Districts and Regions may have their systems set-up slightly different than what is listed below in the following procedures. If you have problems, contact your District or Region ISB Specialist.


Starting ISIS Using a Terminal or a PC


�XE "terminal:starting ISIS from"�If you are using a terminal connected to the Ministry's mainframe, start ISIS by following these steps::�XE "starting ISIS:using a terminal"�


Main Frame Terminal


	If your screen has dimmed, press any key to restore the screen image. If you logged off after your last session, the system displays the following screen message:


	NODE: VIFOAJ09


	Access to, or use of, this computer, data or programs is �RESTRICTED TO AUTHORIZED USERS ONLY.�All other access or use is prohibited and may result in legal action.


	PRESS SPACE BAR THEN ENTER KEY


Main Frame Terminal and/or PC Terminal


	Press the �eq \x(Spacebar)� then �eq \x(Enter)� to display the Ministry of Forests Shared Network screen.


Shared Network Screen





                                         PROCESSOR/   ENTER     EXIT            


                                  PFKEY   SERVICE     COMMAND   COMMAND         


      M I N I S T R Y                                                           


                                   PF1   FORESTS      FS        LOGOFF          


                                   PF2   CROWN LANDS  CL        LOGOFF          


            O F                    PF3   WANG VS      WANG      F16             


                                   PF5   TSO          TSO       LOGOFF          


                                   PF6   IMS          IMS       /RCL            


       F O R E S T S               PF7   STX          STX       LOGOFF          


                                                                                


                                                                                


                                  --------------------------------------        


       Shared Network                                                           


                                   Date   97.110     Node      VIFOBFO8         


                                   Time   14:21      System    HOSTG            


                                                     Model     2E               


                                                                                


                                                                                


      Type the appropriate ENTER COMMAND or press the corresponding PFKey       


                                                                                


 ===> fs brhopkin                                                               


                                                                                


                                                                                


Shared Network Screen


	Press �eq \x (F1)� to display the Logon screen.�XE "logging on to Ministry of Forests Shared Network"�


Logon Screen





 VM/ESA ONLINE                                                                  


                        X                            X                          


                       XXX         MINISTRY         XXX                         


                      XXXXX                        XXXXX                        


                     XXXXXXX          OF          XXXXXXX                       


                    XXXXXXXXX                    XXXXXXXXX                      


                   XXXXXXXXXXX     FORESTS      XXXXXXXXXXX                     


                  XXXXXXXXXXXXX                XXXXXXXXXXXXX                    


                 XXXXXXXXXXXXXXX              XXXXXXXXXXXXXXX                   


                       XXX                          XXX                         


                       XXX                          XXX                         


                                     MFOR01                                     


                 SHARED NETWORK USERS TYPE VMEXIT ON THIS LOGO                  


                 AND THEN PRESS ENTER TO RETURN TO THE NETWORK.                 


                                                                                


                 BCSC VM/ESA DISTRIBUTED DATA PROCESSING SERVICE                


                                                                                


 Fill in your USERID and PASSWORD and press ENTER                               


 (Your password will not appear when you type it)                               


 USERID   ===>                                                                  


 PASSWORD ===>                                                                  


                                                                                


 COMMAND  ===>                                                                  


                                                            RUNNING   MFOR01    


Logon Screen


	Enter your User ID and Password in the USER ID and PASSWORD fields and press �eq \x(Enter)� to display the OfficeVision screen.


OfficeVision Screen


MINISTRY OF FORESTS     ***    IBM OFFICEVISION                  A00


  Press one of the following PF keys.                                           


  PF1  Calendar                                         Time:   2:22 PM         


  PF2  In Basket (OPENMAIL)                                                     


  PF3  Send a Note (NOTE)                           1997     APRIL     1997     


  PF4  Note Log Management                         S   M   T   W   T   F   S    


  PF5  Information Systems (INFOSYS)                       1   2   3   4   5    


  PF6  User & Telephone Directories (DIR)          6   7   8   9  10  11  12    


  PF7  Other Services (OTHER)                     13  14  15  16  17  18  19    


                                                  20  21  22  23  24  25  26    


                                                  27  28  29  30                


 PF10  List Available OV/VM Functions                       Day of Year: 110    


 PF11  Personal Utilities Menu                                                  


                                                        PF9 Help    PF12 End    


                  TO LOG OFF, TYPE   LOG   AND PRESS ENTER                      


                                                                                


                                                                                


                                                                                


                                                                                


                                                                                


                                                                                


                                                                                


===> isis                                                                       


                                                                                


OfficeVision Screen


	At the OfficeVision screen Command Line, type ISIS and press �eq \x(Enter)� to start ISIS. 


Exiting ISIS
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Note the following:�XE "ISIS:exiting"��XE "quitting ISIS"�You should always �XE "exiting:ISIS"�exit from the ISIS Main Menu.


Procedure 1


To exit ISIS:


1.	If you are not on the Main Menu, press �eq \x (F3)�. This returns you to the last menu screen. If this screen is still not the Main Menu, press �eq \x (F3)� again.�XE "ISIS Main Menu:exiting from"�


2.	From the ISIS Main Menu, press �eq \x (F3)� to exit from ISIS and display the OfficeVision screen.


3.	At the OfficeVision screen Command Line, type log and press �eq \x(Enter)� to exit the OfficeVision screen. �XE "logging off"� 


Procedure 2
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1.	If you are on a working type screen, place the cursor on the command line, type out and press �eq \x(Enter)� to exit to the OfficeVision screen.


Note the following:


•	If you are using a PC, you can either close or minimize the Rumba session , then go to another program.


•	If you are using a PC with a modem, contact B.C. Systems Network Services for instructions on how to exit and hang up.


Hint


�SYMBOL 77 \f "Wingdings"�


Use �eq \x (F3)� to exit ISIS. Do not use �eq \x (F12)�, as it is usually slower to return you to the main menu. �eq \x (F12)� takes you back through each of the last ten screens you accessed before taking you to the Main Menu.


Be careful! Be sure to validate existing screen updates before exiting.  Typing “out” on the command line to exit ISIS does not save your unprocessed changes.  Ensure that you have saved  any changes on the current screen prior to typing “out” on the command line.


Understanding the ISIS Screen Display


�XE "screens:understanding the screen display"�ISIS consists of a group of inter-related screens that have many elements in common. 


There are three types of screens in ISIS:�XE "screens:types of"�


•	Menu screens: Used to select options from a list to display a second level menu or a working screen.�XE "menu screens"�


•	Working screens: Used to view, add, update and delete data within each component.�XE "working screens"�


•	Embedded screens: Many working screens have second level screens associated with them. These are called embedded screens�XE " embedded screens"� because you cannot access them directly from the Main Menu.�XE "working screens"� They are used to update working screens, search for and/or select�XE "search screens"� an item from a list and view help screens.


The ISIS Main Menu Screen


When you start ISIS, the system displays the ISIS Main Menu. From the ISIS Main Menu, you can access the main components available in ISIS, as well as other system utilities, such as Send-a-Note in OfficeVision. 


There are seven components listed on the ISIS Main Menu. When you select a component from the ISIS Main Menu, the system displays a second level menu screen or a working screen.


Fields for entering an opening number, licence number/block, project ID, and project unit ID are in the header area of the ISIS Main Menu screen. If you complete one or more of these fields, ISIS will carry the related information over to the selected component. The ISIS Main Menu screen also contains a Prompt Line and a Command Line at the bottom of the screen. 


ISIS Main Menu Screen


ISS01M01           ISIS Main Menu (ISS)          V 1.00.00  DB SQLP1








Opening......                         Licence No/Blk.......


                                      Cutting Permit.......


Project ID...                         Project Unit ID......





  Option ==>     1. Opening Inquiry (OPE)


                 2. SP (PHP)


                 3. ATU Schedule (SCH)


                 4. Projects (PRJ)


                 5. Record Activity Results (RAC)


                 6. Audits (AUD)


                 7. Reports Menu (IRD)


                 8. Maintain District Tables (MCM)








MSG103I Please enter a valid option


Command ===>


F16=PrjMgmt  F17=Audit    F23=OthrKeys F24=Sendnote


ISIS Main Menu Screen


�XE "components:displayed on ISIS Main Menu"�There are several ways to select an option, and this is explained in detail in Chapter 3, Navigation. Following is a brief description of each component listed on the ISIS Main Menu:�XE "ISIS Main Menu:components available from"�


1.	Opening Inquiry (OPE): Used to create, view, update or delete an opening.�XE "Opening Inquiry component:access from ISIS Main Menu"�


2.	SP (PHP): Used to view, update, approve or amend a prescription.�XE "Prescriptions component:access from ISIS Main Menu"�


3.	ATU Schedule (ATU): Used to view, add, update or delete activities for an opening.�XE "ATU Schedule component:access from ISIS Main Menu"�


4.	Projects (PRJ): Used to create, view, update or delete a project or group of projects.�XE "Projects component:access from ISIS Main Menu"�


5.	Record Activity Results (RAC): Used to record and update results of activities.�XE "Record Activity Results component:access from ISIS Main Menu"�


6.	Reports (IRD): Used to create, view, update and print various reports.


7.	District Tables (MCM): Used to view and maintain District specific codes.


Screen Setup


�XE "screen setup"�The following example of an ISIS screen shows the basic setup on most screens. The circled numbers correspond to the following numbered explanations.�XE "screens:setup"�


Example of Screen Setup





� EMBED Visio.Drawing.4  ���Add       Update    Delete    View      eXit      Help                  


------------------------------------------------------------------------------  


� EMBED Visio.Drawing.4  ���ISS10M01   Opening Inquiry (OPE)� EMBED Visio.Drawing.4  ���   M View� EMBED Visio.Drawing.4  ���  V 1.00.00  DB SQLP1� EMBED Visio.Drawing.4  ���   


� EMBED Visio.Drawing.4  ���


 Opening..> 103I 037 0.0   84 Licence No.> D72735 CP.>     Blk.> 1              


 Open Category. 22-1A   1 Status. APP      TAUP(ha).    1.2 T NAR(ha).     1.1  


 Timber Mark...         Location. BEAM STATION               FTAS(ha).     1.2  


 Tenure Type... TSL S23 Direct         Block Status. Logging Complete           


------------------------------------------------------------------------------  


 ExTenure Comment...... N  Multi-Tenure. N  SP Exempt. N    Screen 1 of 2 � EMBED Visio.Drawing.4  ���  


 Licensee.............. ALM-WOOD CONTRACTING LTD.                               


 Adm. Forest District.. DKM Kalum                        SB Project...          


 Management Unit Type.. U   TIMBER SUPPLY AREA                                  


 Management Unit Id.... 10  Kalum TSA                                    � EMBED Visio.Drawing.4  ���


 Tenure Admin Org Unit. DKM Kalum Forest District                               


 SP Approval Date.... 1997 04    Actual  Sale Date....... 1995 04               


                                 Actual  Harvest Start... 1995 04               


                                 Actual  Silv Handover... 1995 05               


 Responsibility........ F        Actual  Regen Delay..... 2001                  


 ATU's Scheduled....... Y        Actual  Free GR:  Early. 2006  Late. 2009      


� EMBED Visio.Drawing.4  ���SIL150I Small Business Opening information displayed                        


Command ===> � EMBED Visio.Drawing.4  ���                                                               


 F14=SP       F15=MultiTen F16=PrjMgmt  F17=Audit    F18=SoilDist F19=LandStat  


 F21=ForCover F22=StkStds  F23=OthrKeys F24=ForHObs � EMBED Visio.Drawing.4  ���


Example of Screen Setup


1.	Action Bar: A set of options for exiting the screen and setting the working mode: Add, Update, Delete or View.�XE "Action Bar"�


2.	Header Area: The top portion of ISIS screens, divided from the Action Bar and the bottom portion of screens by dotted lines. The header area includes the screen number and title, and general information about the record currently displayed.�XE "header area"�


3.	Screen Number: The unique identification number of the screen. Use this number as an identifier when you experience system problems.�XE "screen number"�


4.	Screen Title: The name of the screen, followed by a three-letter code. The code is used when entering a command on the Command Line.�XE "screen title"�


5.	Mode Indicator: Indicates which mode is active in the current screen.�XE "mode indicator"�


6.	Version Number and DB Number: The current version number of the ISIS program and the database being accessed.


�
�XE "version number and DB number"�


7.	Working or Display Area: �XE "display area"�The mid portion of ISIS screens, divided from the header area and the Function Key Bar by dotted lines. This area includes the Prompt Line and Command Line, and detailed information about the record currently displayed.�XE "working area"�


8.	Range Field: Indicates the total number of records, lines or pages available for display in the working area, as well as the number of record, line or page number that is currently being displayed. �XE "Range field"�


9.	Prompt Line: Displays a message about the current field or your last action (information, warning or error message).�XE "Prompt Line"�


10.	Command Line: Used to enter a command to go directly to another part of the system, or to another system outside ISIS.�XE "Command Line"�


11.	Function Key Bar: A list of function keys used to switch to a component, second level screen or utility.�XE "Function Key Bar"�


The Action Bar


The Action Bar appears at the top of every ISIS working screen. It consists of one actions (eXit) and up to four modes (Add, Update, Delete and View). Use the Action Bar to exit the screen or set the working mode.�XE "Action Bar:description of"�


On a typical working screen, the Action Bar displays the following options:


Action Bar





Add                           View      eXit      Help


------------------------------------------------------------------


Action Bar


View mode, and the eXit action are always available. Add, Update and Delete modes may not be available depending on your security level or the screen function. The current mode is displayed in the header area to the right of the screen title. 


The default mode of working screens is View. For details on using the Action Bar, see Using the Action Bar later in this chapter.


The Header Area


�XE "header area:description of"�Most screens have a header area at the top of the screen.


Example of Header Area


ISS10M01       Opening Inquiry (OPE)         M View     V 1.00.00  DB SQLP1    





Opening..> 103I 008 0.0   11 Licence No.> A43559 CP.>     Blk.> 1


Open Category. 22-1A 1 Status. APP TAUP(ha). 16.6 T NAR(ha). 15.2 


Timber Mark...     Location. UPPER CORDELLA    FTAS(ha).    16.6 


Tenure Type... TSL S16.1 Single Mar   Block Status. Silviculture


Example of Header Area 


The first line indicates the screen number (ISS10M01), screen title (Opening Inquiry), current mode (View), and version number (1.00.00) of the ISIS program and the database being accessed. Below this line are fields which give general information on the opening and the component on which you are working. The header area is always visible on a working screen or menu screen.


When you enter information in at least one field and if the system already has a record of this information, ISIS displays all related information in the remaining fields. You can enter or change information in header area fields with green underlining (see Screen Colours, later in this chapter).


The Working or Display Area


Example of Working Area


�XE "working area:description of"�The working or display area �XE "display area:description of"�appears beneath the header area on working screens. This part of the screen displays or lists detailed information on the record specified in the header area. The working or display area is where you select, view, enter or update information about a specific record.


ExTenure Comment...... N  Multi-Tenure. N  SP Exempt. N         Screen 1 of 2 


Licensee.............. MCFARLAND CASCADE POLE LTD.


Adm. Forest District.. DKM Kalum                  SB Project..


Management Unit Type.. U   TIMBER SUPPLY AREA


Management Unit Id.... 10  Kalum TSA


Tenure Admin Org Unit. DKM Kalum Forest District


SP Approval Date. 1997 02   Actual  Sale Date....... 1994 06


                            Actual  Harvest Start... 1996 06


                            Actual  Silv Handover... 1996 11


Responsibility....... F     Actual  Regen Delay..... 2002


ATU's Scheduled...... Y     Actual  Free GR:  Early. 2007 Late. 2010


SIL150I Small Business Opening information displayed


Command ===>


F14=SP       F15=MultiTen  F16=PrjMgmt   F17=Audit  F18=SoilDist F19=LandStat


F21=ForCover F22=StkStds   F23=OthrKeys  F24=ForHObs


Example of Working Area


Range Field


The Range field �XE "Range field:description of"�shows the number of screens or list items for a particular working screen in the top right corner of the working area. For example, ATU 1 to 7 of 8 indicates that there is a total of eight ATUs, and that the first seven are displayed on the current screen.


You can use the Range field in View mode or Update mode to select another "item" to view, such as a screen or ATU. See Using the Range Field later in this chapter for complete details.


The Prompt Line


�XE "Prompt Line:description of"�Prompt Line appears directly below the working area of ISIS screens. The Prompt Line provides a brief instruction on what to do next, such as:


	Select an Option


	Enter the Opening Number


The Prompt Line also displays warnings and error messages, such as:


	This Field Must Not be Empty


	This is Not a Valid Opening Number


The Prompt Line will also indicate if you do not have authorization to access a particular component or mode.


The Command Line
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�XE "Command Line:description of"�The Command Line appears directly below the Prompt Line. The Command Line provides another way to access a particular screen in the appropriate mode and with a particular record already displayed.


Note the following: When you use the Command Line to navigate to another component, the system does not transfer any related information.


Command Line processing is available from most ISIS screens.  You can type up to 60 characters on the Command Line. Command Line Navigation is briefly described in Chapter 3, Navigation.


The Function �Key Bar


�XE "Function Key Bar:description of"�The components, screens and utilities that can be accessed by pressing a function key appears at the bottom of every ISIS screen. Function keys, called F-keys�XE "F-keys"� for short,�XE "function keys"� are the keys at the top of your keyboard marked PF on terminals or F on PCs:


•	On terminals, the function keys are numbered from 1 to 24. 


•	On PCs, the function keys are numbered from 1 to 12 (for example �eq \x(F4)�). You can access �eq \x(F13)� to �eq \x(F24)� by pressing the �eq \x(Shift)� key and the appropriate F-key.


This manual uses F, rather than PF when referring to function keys. See Using the Keyboard in this chapter for details on using the function keys. You can view keystroke equivalents for function keys and other actions by referring to your Rumba keyboard layout options.


Comparison of �Function Keys


Table 2-1 shows how the F-keys on PC keyboards correspond to the PF keys on a terminal.�XE "function keys:comparison of PC keyboards and terminal keyboards"�


Table 2-1: Comparison of Function Keys


PF Key�
Corresponds to:�
�
�eq \x (PF 1)�  to  �eq \x (PF 12)��
�eq \x (F1)� to �eq \x (F12)��
�
�eq \x (PF 13)��
�eq \x (Shift)� �eq \x (F1)��
�
�eq \x (PF 14)��
�eq \x (Shift)� �eq \x (F2)��
�
�eq \x (PF 15)��
�eq \x (Shift)� �eq \x (F3)��
�
�eq \x (PF 16)��
�eq \x (Shift)� �eq \x (F4)��
�
�eq \x (PF 17)��
�eq \x (Shift)� �eq \x (F5)��
�
�eq \x (PF 18)��
�eq \x (Shift)� �eq \x (F6)��
�
�eq \x (PF 19)��
�eq \x (Shift)� �eq \x (F7)��
�
�eq \x (PF 20)� �
�eq \x (Shift)� �eq \x (F8)��
�
�eq \x (PF 21)��
�eq \x (Shift)� �eq \x (F9)��
�
�eq \x (PF 22)��
�eq \x (Shift)� �eq \x (F10)��
�
�eq \x (PF 23)��
�eq \x (Shift)� �eq \x (F11)��
�
�eq \x (PF 24)��
�eq \x (Shift)� �eq \x (F12)��
�
�



Standard Function Keys


Some function keys are standard and work the same way on every screen, while others are specific to a particular screen. Table 2-2 lists the standard function keys. �XE "standard function keys"�Note that only the function keys specifically available for a selected component are displayed on the screen.


F-Key�
Function�
Description�
�
Table 2-2:�Standard Function Keys


�eq \x(F1)��
Help�
Displays the Help Menu to get information on using the current screen.�
�
�eq \x (F2)��
Comments�
Accesses the Comments function for viewing, adding and updating comments.�
�
�eq \x (F3)��
Exit�
Exits to the last accessed menu screen, or exits to OfficeVision from the ISIS Main Menu. Cancels any new information entered on the screen you are leaving if you do not press �eq \x (Enter)� first.�
�
�eq \x (F4)��
Prompt�
Displays the Field Definition about the current field. If a Code Table exists for the field, the Code Table is displayed. From there, you can press �eq \x (F5)� to display the Field Definition.�
�
�eq \x (F5)��
Search�
Displays a search screen for the field where the cursor is positioned.�
�
�eq \x (F6)��
Opening�
�XE "function keys:quick access"��XE "quick access keys:changing screens"�Displays Opening Inquiry Screen 1 for a specified opening.�
�
�eq \x (F7)��
Backward�
Displays the previous "page" if there is more than one screen of information.�
�
�eq \x (F8)��
Forward�
Displays the next "page" if there is more than one screen of information.�
�
�eq \x (F9)��
Retrieve�
Moves the cursor to the Command Line and displays the last command used.�
�
�eq \x (F10)��
Actions�
Moves the cursor to the Action Line at the left corner of the Action Bar.�
�
�eq \x (F11)��
Reports�
Displays the Reports Menu.�
�
�eq \x (F12)��
Cancel�
Displays the previous screen. Cancels any new information entered on the screen you are leaving if you do not press �eq \x (Enter)� first.�
�
�eq \x (F13)��
ATU�
�XE "standard function keys"�Displays the ATU Schedule screen for a specified opening.�XE "function keys:standard"��
�
�



Table 2-2 cont.:�Standard Function Keys


F-Key�
Function�
Description�
�
�eq \x (F14)��
Prescriptions�
Displays the SP Menu screen for a specified opening. �
�
�eq \x (F15)��
Record Activity Results�
Displays the Maintain Results screen for a specified ATU.�
�
�eq \x (F16)��
Projects�
Displays the Maintain Projects screen for a specified project.�
�
�eq \x (F23)��
Other Keys�
Displays the other set of function keys. Only one set, F1 to F12, or F13 to F24 is displayed at one time. The latter set is the default display.�
�
�eq \x (F24)��
SendNote�
Allows you to send an OfficeVision note. (On some screens, this key is used to access the Forest Health Observation screen.)�
�






Quick �Access Keys


�XE "function keys:quick access"�Function keys �eq \x(F6)�, �eq \x (F11)�, �eq \x (F13)�, �eq \x (F14)�, �eq \x (F15)� and  �eq \x (F16)� are referred to as quick access keys because they provide a quick way of switching to another ISIS component. See Chapter 3, Navigation for complete details on using these keys.�XE "quick access keys"�


Custom Keys


�XE "function keys:custom"�Function keys �eq \x (F18)�, �eq \x (F19)�, �eq \x (F20)�, �eq \x (F21)� and �eq \x (F22)� are custom keys which are available only on some working screens. The actions carried out by these keys vary from component to component �XE "custom function keys"�and will be described in this manual when applicable.


Screen Colours
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�XE "colour, use on screens"�ISIS uses colours to provide more information about on-screen field labels and other text. Table 2-3 lists the default colours for terminals attached to the Ministry mainframe computer. Note that colours on or among PCs may vary.


Be careful! If you change the screen colour settings for your PC, the colour information in this table may no longer apply.


Table 2-3:�Screen Colours


Colour	Used For


Green�
Normal entry text and for Command Line entry text.�XE "screens:what the colours mean"��
�
Green underline�
Data fields to indicate that information can be entered or edited.�
�
Yellow�
The Command Line and the screen title.�
�
Red�
Prompt and error messages.�
�
Turquoise�
Header area field titles, column headings, and separator lines.�
�
Blue�
Function keys, mode indicators, and scrolling information. �
�
White�
Available menu options, lists and modes. Also used for protected fields, where data cannot be entered, and default field information, entered by ISIS or generated from other systems.�
�
�
Entering Data


ISIS screens have fields where data can be entered, displayed or updated. There are three types of fields: data entry fields, protected fields and dynamic fields. 


Data Entry Fields


�XE "fields:data entry"�Data entry fields �XE "data entry fields"�are fields which can be entered or changed. They are underlined in green to indicate that they are data entry fields. These fields are identified by a field title (for example, project ID), which indicates the type of information to enter. 


The system sometimes enters data into fields if there is a default value or as a result of related information being entered.


Protected Fields


�XE "fields:protected"�Protected fields�XE "protected fields"� are fields in which data cannot be entered or changed.  When you are in Add, Update or Delete modes, protected fields appear as white. Fields are protected because data in them depend on data in other fields, screens or systems.


Dynamic Fields


�XE "fields:dynamic"�Dynamic fields �XE "dynamic fields"�are fields which ISIS changes automatically, whenever new information is entered in other fields, screens or systems. Both field titles and the field information can change.


The field titles�XE "changing field titles"� in the header areas of working screens may change or not appear at all on the screen depending on the type of opening, project or prescription displayed, and information previously recorded. 


For example, in the ATU Schedule, if a timber sale date is known in FTAS, the field title displaying this information appears as Actual Sale Date. If the timber sale date is not known, the field title appears as Planned Sale Date.


�XE "changing field information"�As new information is entered in ISIS or other linked systems, ISIS automatically changes and adjusts related fields.


�
Org Unit Field


�XE "fields:Org Unit"�Information viewed and managed in ISIS relates to a particular organizational unit (a Ministry office, section, program or subsection). District users only work with information from their own organizational unit, so the name and code of their organizational unit is not displayed on ISIS screens, because it is the default. However, Regional and Branch users, who can access more than one organizational unit, will see an Org Unit field �XE "Org Unit field"�on screens. They can use this field to enter and view records from any organizational unit that is within their jurisdiction.


Region or Branch users may have restricted access to actions.


�
Using the Keyboard


�XE "keyboard:using"�Data is entered using the standard alphanumeric keys on the keyboard that correspond to the keys on a typewriter. There are a number of special keys you use to perform certain tasks, move the cursor or display information on your screen.


Function Keys


�XE "function keys"�The Function Key Bar�XE "Function Key Bar"� at the bottom of each screen displays the keys you can use to switch to other components or screens, or perform certain tasks. 


Mainframe Terminals


Function keys �eq \x (F1)�to �eq \x(F24)� can be used from most ISIS screens. A partial set is displayed at the bottom of the screen at any given time. To view the other set, press �eq \x (F23)�. A function key does not need to be displayed on that set before you can use it. However, it must be a valid function key for that application. For more information on function keys, see The Function Key Bar, detailed previously in this chapter.


PC Terminals


For PC terminals operating in a Windows environment, keys are customized to mimic the function keys of a terminal. To view keystroke equivalents, go to Rumba and select Options, then Keyboard. To change or add keystroke equivalents, consult a systems expert or an experienced Windows user in your office.


Moving the Cursor


To move the cursor�XE "cursor, moving"� around ISIS screens, use a combination of the �eq \x(Tab)� key and arrow keys �eq \x (�SYMBOL 174 \f "Symbol"�)� �eq \x (�SYMBOL 173 \f "Symbol"�)� �eq \x (�SYMBOL 175 \f "Symbol"�)� �eq \x (�SYMBOL 172 \f "Symbol"�)�. If you have a PC terminal and a mouse, just point and click the left mouse button to position the cursor. 


The �eq \x(Tab)� key or �eq \x (Shift)� �eq \x(Tab)� will always move you to the beginning of the next or previous field, respectively.


In some cases, pressing a function key will move the cursor to a particular spot:


•	Press �eq \x(F10)� or �eq \x(Home)� to move the cursor to the left side of the Action Bar.


•	Press �eq \x (F9)� to move the cursor to the Command Line and retrieve the last command entered.


�
The Enter Key


The �eq \x(Enter)� key�XE "Enter key:using"� processes the data you enter and the selections you make. 


•	On a working screen, press �eq \x(Enter)� when you have finished entering or updating data on a screen. This saves your data. 


�SYMBOL 77 \f "Wingdings"�


•	On a menu or search screen, select the option or list item you want and press �eq \x(Enter)� to display or retrieve it.


Be careful! Do not press �eq \x(Enter)� to go to the next field or move around the screen. Use the �eq \x(Tab)� key or the arrow keys instead.


Entering Text


�XE "data entry:entering text"�You can enter text �XE "text, entering"�in upper case, lower case or a combination. When you have finished typing information into a field, press �eq \x(Tab)� to move to the next field.


•	If you make a typing mistake, backspace and retype the information. 


•	If you are at another field, return to the incorrect field by pressing �eq \x (Shift)� �eq \x(Tab)� or the arrow keys �eq \x (�SYMBOL 174 \f "Symbol"�)� �eq \x (�SYMBOL 173 \f "Symbol"�)� �eq \x (�SYMBOL 175 \f "Symbol"�)� �eq \x (�SYMBOL 172 \f "Symbol"�)� and overwrite it. 


•	To blank out a field, press �eq \x(Erase EOF)� or �eq \x (End)� to delete it, or erase it with the �eq \x(Delete)� key.


Using the Range Field


The Range field�XE "Range field:using"� indicates the number of screens or items in a list for a particular working or search screen. 


•	If there is more than one record, or if there are additional "pages" or screens of information associated with a working or search screen, the Range field indicates the total number of screens and the one currently displayed. For example, Screen 1 of 4 in the Range field indicates that there are four "pages" of information, and that you are looking at the first "page". 


	If you want to display another of "page", move the cursor to the Range field, type the number of the screen you want to go to and press �eq \x(Enter)�.


•	For lists of items, the Range field indicates the type of item being listed, the total number of items, and the range of items currently displayed. For example, ATU 1 to 7 of 21 in the Range field indicates that there are a total of 21 ATUs in the list, and the first seven are currently displayed on your screen. 


	If you want to look at other items in the list, move the cursor to the Range field, type the number of the item you want to look at, and press �eq \x(Enter)�.


Scrolling and Paging


Follow these procedures for displaying additional information in lists �XE "lists:displaying more information by scrolling or paging"�or on another screen.


Procedure


To scroll forward or backward through a list:


•	Press �eq \x (F8)� to �XE "scrolling:displaying more information in list"�move forward through a list (e.g. ATU Schedule).


•	Press �eq \x (F7)� to move backward through a list. 


Procedure


To display another screen if there is more than one "page":


•	Press �eq \x (Enter)� to �XE "paging:displaying more information in list"�display the next "page" (e.g. Opening Inquiry Screen 1, all SP screens). 


•	Press �eq \x (F12)� to return to the previous "page".


�
Using the Action Bar


The modes �XE "modes:on Action Bar"�displayed on the Action Bar�XE "Action Bar:using"� indicate which working modes are currently available. There are up to six options displayed, depending on your security level and the screen function. 


•	Add mode�XE "Add mode"�: You can create new records. 


•	Update mode�XE "Update mode"�: You can make changes to existing records. 


•	Delete mode�XE "Delete mode"�: You can delete records that are no longer required.


•	View mode�XE "View mode"� (the default): You can only look at records displayed on the screen. 


•	eXit: Exits the current screen and displays the last menu screen.


Action Bar





Add                           View      eXit      Help


------------------------------------------------------------------


Action Bar


Procedure


To access the Action Bar:


•	Press �eq \x(F10)� or �eq \x (Home)� to move the cursor into the left hand corner of the Action Bar area of the screen.


Procedure


To select a mode or action from a working screen:


1.	Move the cursor to the Action Bar.


2.	Do one of the following:


•	Type  A  and press �eq \x(Enter)� to select Add mode.


•	Type  U  and press �eq \x(Enter)� to select Update mode.


•	Type  D  and press �eq \x(Enter)� to select Delete mode.


•	Type  V  and press �eq \x(Enter)� to select View mode.


•	Type  X  and press �eq \x(Enter)� to select the eXit option.


•	Press �eq \x (Tab)� until the cursor is positioned by the option you want and press �eq \x (Enter)�.


�



To pre-select the mode from a Menu screen:


Procedure


1.	From the ISIS Main Menu �XE "modes:pre-selecting from Menu screen"�Go to the Command Line by pressing �eq \x (F9)�. 


2.	Type the letter of the mode and the three-letter code for the component you want. The three-letter code is the group of letters in brackets after each option name or screen title.


Example�
What It Does�
�
V SCH�
Switches to the ATU Schedule in View mode.�
�
A OPE�
Switches to the Opening Inquiry component in Add mode.�
�
�SYMBOL 254 \f "Wingdings"�





Note the following: If you are working in Update or Add mode and switch to another working screen or detail screen, the new screen will assume the mode of the previous screen, if that mode is available for the new screen. If you move to a different component, the screen will usually be displayed in View mode. When using command line navigation, be aware that data is not carried forward.


Procedure


To view information about an Action Bar mode:


•	�eq \x (Tab)� to the option for a mode and press �eq \x (F4)�.


Exiting Screens


Procedure


If you want to save changes or entries just made on the screen:�XE "exiting:screens"��XE "screens:exiting from"�


1.	�XE "Enter key:saving changes using the Enter key"�Press �eq \x (Enter)� to save your changes.�XE "saving changes"�


2.	Do one of the following:


•	Press �eq \x(F10)� to go to the Action Bar and select eXit to go back to the Main Menu.


•	Press �eq \x (F3)� to go back to a previous menu screen.


•	Press �eq \x (F12)� to go back to a previous working screen. ISIS holds the last 10 screens you accessed in memory. 


Procedure


If you do not want to save the changes you have made:


1.	Do one of the following:


•	Press �eq \x(F10)� to go to the Action Bar and select eXit to go back to the Main Menu.


•	Press �eq \x (F3)� to go back to a previous menu screen.


•	Press �eq \x (F12)� to go back to a previous working screen. ISIS holds the last 10 screens you accessed in memory. 


2.	After doing one of the above keystrokes, the system displays a message indicating there are unprocessed changes�XE "unprocessed changes"�.


•	Press �eq \x(F10)� again to go to the Action Bar without saving the changes.


•	Press �eq \x (F3)� again to go back to a previous menu screen without saving the changes.


•	Press �eq \x (F12)� again to go back to a previous working screen without saving the changes.


Learning the Basics	
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