Using ISIS to Produce Reports

�seq chapter \h \r 10�This chapter describes how to generate and submit reports using the Reports component.

�SYMBOL 180 \f "Wingdings"�

The Reports component�XE "Reports component"� generates reports based on current information entered in the other ISIS components.  You can use these reports to track workloads, report activity results and produce schedules, budgets and plans.

Do you need more information?  The following chart lists where to find more information on using ISIS.

For complete details on:�See section:�In chapter:��Selecting options from menus�Selecting Menu Options�Navigation��Printing screens�Printing screens�Routine Tasks��Using �eq \x (F11)� to print reports�Printing Reports�Routine Tasks��Using �eq \x(F20)� to print lists on search screens�Printing Screens�Routine Tasks��Types of Reports for different ISIS components�Reports�Managing Openings, Managing Prescriptions, Planning and Scheduling Activities, Managing Projects, Recording Activity Results��Using the Reporting Menu

Displaying the Reporting Menu Screen

�XE "reports:Reporting Menu screen, displaying"��XE "Reports component:Reporting Menu, using"�The Reporting Menu screen�XE "Reporting Menu screen:displaying"� can be accessed through the Reports Menu which is accessed from the ISIS Main Menu.

This screen lists options for producing reports and controlling printing operations.

Reports Menu Screen



                                                                                

ISS07M01                 Reports Menu (IRD)             V 1.00.00  DB SQLP1     

                                                                                

 

Opening.....>                         Licence No/Blk......>                    

                                       Cutting Permit......>                    

Project ID..>                         Project Unit ID......                    

                                                                                

  Option ==>     1. Opening Inquiry Reports (OIR)                               

                 2. SP Reports (PPR)                                            

                 3. Planning Reports (PNR)                                      

                 4. Project Reports (PJR)                                       

                 5. ISIS Custom Reporting (ISR)                                 

                 6. SBFEP Reports (SBF)                                         

                 7. Opening Data Management Reports (ODM)                       

                 8. Report Preview (RPV)                                        

                                                                                

                                                                                

                                                                                

MSG103I Please enter a valid option                                            

Command ===>                                                                    

F16=PrjMgmt  F17=Audit    F23=OthrKeys F24=Sendnote                            

                                                                                

Reports Menu Screen

Security Level

All users can view the Reporting Menu screen.  Users with Security Level 2 authority or higher can print reports.

Procedure

To display the Reporting Menu from the ISIS Main Menu:

1.	Display the ISIS Main Menu screen.

2.	Select option 7, Reports, and press �eq \x(Enter)� or press �eq \x (F11)� to display the Reports Menu.



Types of Reports �and Reporting Subject Areas

Reporting Functions

Use the Reports component�XE "Reports component:functions, overview of"� to:

•	Generate pre-defined reports by selecting options from a series of lists

•	Generate flexible reports and select report criteria to be included

•	Preview a report on your screen

•	Transfer a report to another Userid

•	Delete a report from your Reporting In Basket

•	Download a report to your OV A disk

•	Print a report on a printer or on your computer screen

•	Schedule reports to run overnight or immediately

Types of Reports

ISIS has two levels of reporting: canned and ISIS Custom (ISR).  

Canned reports show detailed information about a single entity with that entity being the only selection criteria (e.g. Opening Number or Project ID).

ISR reports contain select information about multiple entities (e.g. a number of openings or ATUs from different openings).  

The level of reporting used will depend on whether you require information on a single entity or multiple entities. 

Canned Reports

Canned Reports are located in the Reports Menu (selections 1 to 4) .  Access to Canned Reports is also available through the different ISIS functions.  For example, Opening Inquiry Reports can be accessed through the Reports Menu or the Opening Inquiry screen within ISIS. The following is a list of canned reports.



Table 10-1:  �Canned Reports

Component�Reports��OPENING INQUIRY �Opening Summary���Opening Administration���SP Administration���ATU Summary���Table 10-1:  �(Continued)



Component�Reports��OPENING INQUIRY (cont)�Land Status���Forest Cover���Forest Health���Soil Disturbance���Green Sheet���Opening Search Print��SP REPORTS�SP Summary���Amendment History���Green Sheet���SP Status���SP Status Search Print��PLANNING REPORTS�ATU Summary���ATU Detail���Green Sheet���Pre-Stand Tending Site Description / Prescription���Planting Site Prescription���Basic Subprogram Biological Needs��PROJECT REPORTS�Project Report Summary���Project List Print���ATU Search Print���Contract Tender Schedule ‘B’���Contract Schedule ‘B’���Opening Summary���Planting Site Prescription���Green Sheet���Contractor Reference Reports��

ISIS Custom Reporting

ISIS Custom (ISR) Reporting is accessed through Selection 5 from the Reports Menu.  An ISR Reporting Menu will appear with three options.  The first two options, Pre-defined Reports and Flexible Reports, provide the two main types of ISR reports available.  The third option is for viewing the report.



�Reporting Menu Screen



                                                                                

ISR01M01              Reporting Menu (ISR)              V 1.00.00  DB SQLP1     

                                                                                

Option ==>    1. Pre-Defined Reports (Fixed Selection) (SUB P)                  

                                                                                

              2. Flexible Reports (Flexible Selection) (SUB F)                  

                                                                                

              3. Reporting In Basket (RIB)                                      

                                                                                

                                                                                

                                                                                

                                                                                

                                                                                

                                                                                

                                                                                

                                                                                

                                                                                

                                                                                

                                                                                

 MSG103I Please enter a valid option                                            

Command ===>                                                                    

 Enter        F1=Help      F3=Exit      F4=Prompt    F9=Retrieve  F12=Cancel    

 F24=Sendnote                                                                   

ISIS Custom Reporting

Reporting Menu Screen

�XE "Reporting Menu screen:displaying"�Select options from the Reporting Menu to access the reporting functions.

•	Option 1, Pre-Defined Reports, displays a list of subject areas.  Select a specific subject area to display the list of associated reports.  From this list of reports with set layouts you make a selection and create pre-defined reports.

•	Option 2, Flexible Reports, displays a list of subject areas.  Select a specific subject area to display a list of associated reports or foundations.  From this list of foundations you make a selection and to create a report.  Based on your knowledge of the data and the use of this component, you can create a multitude of reports from one foundation.

•	Option 3, Reporting In Basket, displays a list of options to control printing operations, including previewing, printing, deleting and transferring access to a specific report to another user.

Pre-Defined Reporting

�XE "subject areas:reports"��XE "reporting subject areas"��XE "pre-defined reporting subject areas"�Subject areas are the main categories for grouping similar reports.  Both Pre-Defined and Flexible Reports have Subject Areas.  Table 10-2 lists the Subject Areas and Reports for Pre-Defined Reports.

Table 10-2: Reporting Subject Areas for Pre-Defined Reports

Subject Areas�Code�Report Name��Openings�OPN�Opening Information Report�Opening-Tenure Cross References�Tenure-Opening Cross References�Land Status��Plans and Goals�PAG�General Planning Report�Stand Tending Planning Report�Planned Planting by Year��Record Activities�RAC�General Accomplishments�Planting Accomplishments/Summary�Planting Accomplishments (No Species Info)�Stand Tending Accomplishments�ISIS/MLSIS Completed Activities Accomplishments (With Species Info)��SP Status�PHP�General Purpose SP Report��Pre-Defined Reporting



The following lists the reports available for Pre-Defined Reports, as well as provide a brief description on each.

Openings

Opening Information Report (OPNR001-001) - This foundation selects all openings.  Sorts on Region, District and Opening.  Supplies general opening level information.

Opening-Tenure Cross References (OPNR001-002) - does not currently function.

Tenure-Opening Cross References (OPNR001-003) - does not currently function.

Land Status (OPNR003-001) - T his report selects all openings.  The NSR information is taken from the land status entry with the most recent date. It is sorted on the following fields:  Region, District, Disturbance Date and Opening Number.  The totals for all NSR, SR and NP Areas are given. This foundation does not currently work.

�PAG                   Plans and Goals     

General Planning Report (PAGR002-001) - This foundation selects all activities currently planned that have been assigned an eco-strata ID.  It is sorted on the following fields:  Region, District, Planned Year, Base/Technique/Method, Planned Funding Source and Opening Number.  The total area for Planned Treatment Area is given.

Stand Tending Planning Report (PAGR004-001) - This foundation selects all Stand Tending Activities currently planned that have been assigned an eco-strata ID.  It is sorted on the following fields:  Region, District, Base/Technique/Method, Planned Year, Planned Month and Opening Number.  The total area for Planned Treatment Area is given.  This foundation no longer exists.

Planned Planting by Year (PAGR006-001) - This foundation selects all Planting Activities currently planned.  It is sorted by Region, District, Planned Year, Planned Technique, Planned Method, and Opening.

RAC�Record Activities

General Accomplishments (RACR001-001) - This foundation selects all activities that have been completed and have an ecostrata ID assigned to them.  It is sorted on the following fields:  Region, District, Base/Technique/Method, Completion Year, Completion Month, Funding Source and Opening Number.  The totals for Onsite Cost and Treatment Area are given.

General Accomplishments/Summary - totals only - (RACR001-002) - This foundation selects all activities that have been completed and have been assigned an eco-strata ID.  It only lists totals for Onsite Cost and Treatment Amount grouped by (sorts/breaks) Region, District, Base/Technique/Method and Completion Year.

Planting Accomplishments - no species info - (RACR002-003) - This foundation selects all Planting activities that have been completed and have an assigned ecostrata ID.  There is no species specific information selected (e.g. species code, stock type, stock age, seedlot number, etc.).  It is sorted on the following fields:  Region, District, Completion Year, Completion Month and Opening Number.  The totals for Onsite Cost, Trees Planted and Area Treated are given.

Stand Tending Accomplishments (RACR003-001) - This foundation lists all Stand Tending activities that have been completed and have an been assigned an eco-strata ID.  It is sorted on the following fields:  Region, District, Completion Year, Base/Technique/Method and Opening Number.  The totals for Onsite Cost and Area Treated are given.  This foundation no longer exists.

ISIS/MLSIS Completed Activities (RACR004-001) - This foundation lists completed ISIS and MLSIS activities.  It is sorted on the following fields:  Region, District, Base/Technique/Method and Completion Date.  The totals for Onsite Cost, Area Treated and Trees Planted are given. This foundation no longer exists.

�Planting Accomplishments - with species info - (RACR005-001) - This foundation lists all Planting activities that have been completed and have been assigned an eco-strata ID.  This foundation does not list activity-specific information, such as area and cost, but does list species, the number of each species planted, stock type, age and seedlot number.  It is sorted on the following fields:  Region, District, Completion Year, Completion Month and Opening Number.  The total for Number of Planted Trees is given.

PHP�SP

Flexible Reporting

General Purpose SP Report (PHPR001) - This foundation selects all openings with a non-blank status.  It is sorted on the following fields:  Region, District, Opening Type, Forest File ID (Licence #), Cutting Permit, Cut Block and Opening Number.  This foundation no longer exists.



�XE "subject areas:reports"��XE "reporting subject areas"��XE "flexible reporting subject areas"�Subject areas are the main categories for grouping similar reports.  Both Pre-Defined and Flexible Reports have Subject Areas.  Table 10-3 lists the Subject Areas and Reports for Flexible Reports.



Table 10-3: Reporting Subject Areas for Flexible Reports

Subject Areas�Code�Report Name��Openings�OPN�MLSIS Obligation Report - Crown Land�MLSIS Obligation Report - Private Land�Opening Information�Comment Source and Type �Land Status�Forest Cover Report�Opening Prescriptions Report��Plans and Goals�PAG�General Planning Report�Planting Planning Report (With Species Info)��Record Activities�RAC�General Accomplishments�Planting Accomplishments (With Species Info)�MLSIS Harvesting Activities���Flexible Reporting

The following lists the reports available for Flexible Reports, as well as provide a brief description on each.



Openings

MLSIS Obligation Report - Crown Land (OBLR001) - This foundation lists MLSIS block level information for obligations on Crown Land.

MLSIS Obligation Report - Private Land (OBLR002) - This foundation lists MLSIS block level information for obligations on Private Land.

Opening Information (OPNR001) - This foundation lists opening level information for ISIS blocks.

Comment Source and Type (OPNR002) - This foundation lists comment source and type for all ISIS blocks.

Land Status (OPNR003) - This foundation lists land status info for all ISIS blocks.

Forest Cover Report (OPNR004) - This foundation lists forest cover information for all ISIS blocks at the polygon/layer level.

Opening Prescription Report (OPNR008) - This foundation lists prescription information for all ISIS blocks.

PAG�Plans and Goals

General Planning (PAGR002) -  This foundation selects all activities currently planned that have been assigned an eco-strata ID.

Planting Planning (PAGR006) - This foundation selects all planned planting ATUs.

RAC�Record Activities

General Accomplishments (RACR001) -  This foundation lists all activities that have been completed and have been assigned an eco-strata ID.

Planting Accomplishments - with species info - (RACR005) -  This foundation selects all Planting activities that have been completed and have been assigned an eco-strata ID.  This foundation does not list activity-specific information, such as area and cost, but does list species, number of each species planted, stock type, age and seedlot number.

MLSIS Harvesting Activities (RACR006) - This foundation lists all harvesting ATUs completed for MLSIS blocks.

Producing Pre-Defined and Flexible Reports

�XE "reports:flexible"��XE "flexible reports:producing"��XE "reports:pre-defined"��XE "pre-defined reports:producing"�Producing a report involves three basic steps: 

1.	Select a report to print.  This involves:

•	Specifying the type of report to print:  Pre-defined or Flexible.

•	Selecting a subject area.

•	Selecting a report related to a specified subject area.

2.	Specify the data to include in the report.

•	For pre-defined reports, this involves entering data that would limit the searching selection criteria for the report.

•	For flexible and download reports, this includes specifying data to include in the report and selecting sorting, ordering of data and totaling options.

3.	Specify how you want to display the report.  You can do any of the following:

•	preview the report on your computer screen

•	transfer the report to another Userid

•	print a hard-copy on a specified printer 

•	download the data to a file which can be imported on your personal computer for use by another program (i.e. Excel, MS Access).

Detailed instructions follow for each step.

Procedure

To select a Report Type:

1.	Display the Reporting Menu.�XE "reports:flexible"��XE "flexible reports:selecting"��XE "reports:pre-defined"��XE "pre-defined reports:selecting"�

2.	Do one of the following:

�SYMBOL 183 \f "Symbol" \s 10 \h�	Select option 1, Pre-Defined Reports, and press �eq \x(Enter)� to display the Reporting Subject Areas screen for Pre-Defined Reports.

�SYMBOL 183 \f "Symbol" \s 10 \h�	Select option 2, Flexible Reports, and press �eq \x(Enter)� to display the Reporting Subject Areas screen for Flexible Reports.

Pre-Defined Reports

This section allows the user to select from a limited number of reports with set layouts (i.e. the order information is printed, totaling, the fields that appear on the report, etc.).  The user may enter selection criteria on some fields (e.g. year=1994, etc.).   

Reporting Subject Areas

�XE "pre-defined reports:reporting subject areas"��XE "reports:pre-defined"�The Reporting Subject Areas screen for the Pre-Defined Reports is displayed below.  Use the Reporting Subject Areas screen�XE "Reporting Subject Areas screen:selecting reporting subject areas"� for specifying the subject area.  �XE "Reports component:selecting pre-defined report to print"��XE "reports:selecting pre-defined to print"�The subject areas currently available under Pre-Defined Reports are as follows:

�SYMBOL 183 \f "Symbol" \s 10 \h�	OPN - Openings

�SYMBOL 183 \f "Symbol" \s 10 \h�	PAG - Plans and Goals

�SYMBOL 183 \f "Symbol" \s 10 \h�	RAC - Record Activities

�SYMBOL 183 \f "Symbol" \s 10 \h�	PHP - SP

Reporting Subject Areas Screen



------------------------------------------------------------------------------  

ISR02M01          Reporting Subject Areas (SUB)         V 1.00.00  DB SQLP1     

                                                                                

Report Type ..... P Pre-defined Report                                          

------------------------------------------------------------------------------  

                                                    Subjects   1 to   4 of   4  

   OPN Openings                                                                 

   PAG Plans and Goals                                                          

   RAC Record Activities                                                        

   PHP PHSP                                                                     

                                                                                

                                                                                

                                                                                

                                                                                

                                                                                

                                                                                

                                                                                

                                                                                

                                                                                

 MSG074I List successfully displayed                                            

Command ===>                                                                    

 Enter        F1=Help      F3=Exit      F4=Prompt    F7=Bkwd      F8=Fwd        

 F9=Retrieve  F12=Cancel   F24=Sendnote                                         

Reporting Subject Areas Screen

Procedure

To select a Reporting Subject Area:

1.	Display the Reporting Subject Areas screen for Pre-Defined Reports.�XE "pre-defined reports:reporting subject areas"��XE "reports:pre-defined"�

2.	�eq \x(Tab)� to the subject area you are interested in and press �eq \x(Enter)� to display the List of Reports screen for that particular subject area.

List of Reports

The List of Reports screen�XE "reports:pre-defined"��XE "List and Select Reports screen"� lists all reports�XE "reports:searching for by type and subject area"� of a specified type that are available for a specified subject area.  Use the list�XE "List of Reports screen:selecting report to print"� to select a report to print.

The List of Reports screen shows the report type and the selected subject area in the header area, as well as a list of reports that apply.  



List of Reports Screen



------------------------------------------------------------------------------  

ISR04M01              List of Reports (LOR)             V 1.00.00  DB SQLP1     

                                                                                

Report Type .... P   Pre-defined Report                                         

Subject Area ..> OPN Openings                                                   

------------------------------------------------------------------------------  

                                                     Reports   1 to   4 of   4  

   Report Id  Var    Report Name                                                

   OPNR001    001 Opening Information Report/Predefined                         

   OPNR001    002 Opening-Tenure Cross Reference                                

   OPNR001    003 Tenure-Opening Cross Reference                                

   OPNR003    001 Land Status/Predefined                                        

                                                                                

                                                                                

                                                                                

                                                                                

                                                                                

                                                                                

                                                                                

 MSG074I List successfully displayed                                            

Command ===>                                                                    

 Enter        F1=Help      F3=Exit      F4=Prompt    F5=Search    F7=Bkwd       

 F8=Fwd       F9=Retrieve  F12=Cancel   F24=Sendnote                            

List of Reports Screen

Procedure

To select a Report:

1.	Display the List of Reports screen for Pre-Defined Reports for a particular subject area.�XE "pre-defined reports:reporting subject areas"��XE "reports:pre-defined"�

2.	�eq \x(Tab)� to the report you require and press �eq \x(Enter)� to display the Report Parameter Selection screen for that particular report within that particular subject area.

Each Pre-Defined Report is identified by: 

•	a Report ID number in the Report Id field

•	a variation code in the Var field to indicate a report variation

•	the name of the report in the Report Name field.



�

Preparing Pre-Defined Reports

�XE "Report Parameter Selection screen:specifying data to include in report"��XE "Reports component:specifying data to include in report"��XE "reports:specifying data to include"��XE "pre-defined reports:report parameter selection"��XE "reports:pre-defined"��XE "report parameter selection:pre-defined"�When you have selected the Pre-Defined Report, you would like to submit, the Report Parameter Selection screen will be displayed.  This screen lists a limited number of fields that are used to define the type and amount of data that will be retrieved for your report.  This process will help minimize the size of your report.

The Report Parameter Selection screen for the Pre-Defined Reports is displayed below.  Use the Report Parameter Selection screen for defining the data to be included in the report.

Report Parameter Selection





------------------------------------------------------------------------------  

ISR06M01       Report Parameter Selection (PSE)         V 1.00.00  DB SQLP1     

                                                                                

Report Type ....... P        Pre-defined Report                                 

Subject Area .....> PAG      Plans and Goals                                    

Report Id ........> PAGR002  General Planning Report                            

Report Variation .. 001      General Planning Report/Predefined                 

------------------------------------------------------------------------------  

                                                      Fields   1 to   7 of  10  

                                                       ¦Sort-¦ B     S A C M M  

Prt    Report     Select    Data            Data       ------- r Skp u v n i a  

Col  Column Name   Type   Low Value      High Value    Lvl A/D k Cod m g t n x  

   PLND_TRTMNT_AMT                                                              

   ATU_PLANNED_DATE                                                             

   PLANNED_YEAR                                                                 

   SILV_BASE_CODE                                                               

   PLND_TECHNIQUE_C                                                             

   PLND_METHOD_CODE                                                             

   SILV_OBJECTIVE_C                                                             

 MSG074I List successfully displayed                                            

Command ===>                                                                    

 Enter        F1=Help      F3=Exit      F4=Prompt    F5=Search    F6=Submit     

 F7=Bkwd      F8=Fwd       F9=Retrieve  F12=Cancel   F24=Sendnote               

Report Parameter Selection 

�Flexible Reports

This section allows the user to select from a number of field lists, known as foundations.  With the correct training and knowledge, a user can create a variety of reports from one foundation.  The user can choose to print or not to print fields in the foundation.  The order in which the data prints (i.e. sequentially by opening number, year, etc.), the totals printed and the grouping of data that is contained in a total, can all be set by the user.  Report templates are available in Appendix E to help users set up a report.

�SYMBOL 254 \f "Wingdings"�

Note the following:  All of the Pre-Defined Reports have been created using the flexible reporting foundations.

Reporting Subject Areas

The Reporting Subject Areas screen for the Flexible Reports is displayed below.  �XE "Reports component:selecting flexible report to print"��XE "reports:selecting flexible to print"�Use the Reporting Subject Areas screen�XE "Reporting Subject Areas screen:selecting reporting subject areas"� for specifying the subject area.  The subject areas currently available under Flexible Reports are as follows:

�SYMBOL 183 \f "Symbol" \s 10 \h�	OPN - Openings

�SYMBOL 183 \f "Symbol" \s 10 \h�	PAG - Plans and Goals

�SYMBOL 183 \f "Symbol" \s 10 \h�	RAC - Record Activities



Reporting Subject Areas Screen



------------------------------------------------------------------------------  

ISR02M01          Reporting Subject Areas (SUB)         V 1.00.00  DB SQLP1     

                                                                                

Report Type ..... F Flexible Report                                             

------------------------------------------------------------------------------  

                                                    Subjects   1 to   4 of   4  

   OPN Openings                                                                 

   PAG Plans and Goals                                                          

   RAC Record Activities                                                        

   PHP PHSP                                                                     

                                                                                

                                                                                

                                                                                

                                                                                

                                                                                

                                                                                

                                                                                

                                                                                

                                                                                

 MSG074I List successfully displayed                                            

Command ===>                                                                    

 Enter        F1=Help      F3=Exit      F4=Prompt    F7=Bkwd      F8=Fwd        

 F9=Retrieve  F12=Cancel   F24=Sendnote                                         

Reporting Subject Areas Screen

Procedure

To select a Reporting Subject Area:

1.	Display the Reporting Subject Areas screen for Flexible Reports.�XE "flexible reports:reporting subject areas"��XE "reports:flexible"�

2.	�eq \x(Tab)� to the subject area you are interested in and press �eq \x(Enter)� to display the List of Reports screen for that particular subject area.



List of Reports

The List of Reports screen�XE "reports:flexible"��XE "List and Select Reports screen"� lists all reports�XE "reports:searching for by type and subject area"��XE "List of Reports screen:selecting report to print"� of a specified type that are available for a specified subject area.  Use the list�XE "List of Reports screen:selecting report to print"� to select a report to print.

The List of Reports screen shows the report type and the selected subject area in the header area, as well as a list of reports that apply.  



List of Reports Screen



------------------------------------------------------------------------------  

ISR04M01              List of Reports (LOR)             V 1.00.00  DB SQLP1     

                                                                                

Report Type .... F   Flexible Report                                            

Subject Area ..> OPN Openings                                                   

------------------------------------------------------------------------------  

                                                     Reports   1 to   7 of   7  

   Report Id  Var    Report Name                                                

   OBLR001        MLSIS Obligation Report - Crown Land                          

   OBLR002        MLSIS Obligation Report - Private Land                        

   OPNR001        Opening Information                                           

   OPNR002        Comment Source and Type                                       

   OPNR003        Land Status                                                   

   OPNR004        Forest Cover Report                                           

   OPNR008        Opening Prescription Report                                   

                                                                                

                                                                                

                                                                                

                                                                                

 MSG074I List successfully displayed                                            

Command ===>                                                                    

 Enter        F1=Help      F3=Exit      F4=Prompt    F5=Search    F7=Bkwd       

 F8=Fwd       F9=Retrieve  F12=Cancel   F24=Sendnote                            

List of Reports Screen

Procedure

To select a Report:

1.	Display the List of Reports screen for Flexible Reports for a particular subject area.�XE "flexible reports:reporting subject areas"��XE "reports:flexible"�

2.	�eq \x(Tab)� to the report you require and press �eq \x(Enter)� to display the Report Parameter Selection screen for that particular report within that particular subject area.

Each Flexible Report is identified by: 

•	a Report ID number in the Report Id field

•	the name of the report in the Report Name field.

Report Parameter Selection Screen



------------------------------------------------------------------------------  

ISR06M01       Report Parameter Selection (PSE)         V 1.00.00  DB SQLP1     

                                                                                

Report Type ....... F        Flexible Report                                    

Subject Area .....> OPN      Openings                                           

Report Id ........> OPNR003  Land Status                                        

Report Variation ..                                                             

------------------------------------------------------------------------------  

                                                      Fields  15 to  21 of  35  

                                                       ¦Sort-¦ B     S A C M M  

Prt    Report     Select    Data            Data       ------- r Skp u v n i a  

Col  Column Name   Type   Low Value      High Value    Lvl A/D k Cod m g t n x  

 N RESPONSIBILITY_C                                                             

 N DIST_ADMIN_ZONE                                                              

 N DIST_LOCATIONS                                                               

 N DISTRICT_LOCN1_I                                                             

 N DISTRICT_LOCN2_I                                                             

 N FREE_GROW_DATE                                                               

 N OPENING_GROSS_AR                                                             

 MSG074I List successfully displayed                                            

Command ===>                                                                    

 Enter        F1=Help      F3=Exit      F4=Prompt    F5=Search    F6=Submit     

 F7=Bkwd      F8=Fwd       F9=Retrieve  F12=Cancel   F24=Sendnote               

Report Parameter Selection Screen

Select Type and Data Low/High Codes

The following is a list of available Select Types.  You can always obtain this list by placing a cursor on the Select Type field and pressing �eq \x(F4)� Prompt.

Select Type Code�Expanded Result��EQ  or  = �Equal To��GT  or  >�Greater Than��LT  or  <�Less Than��GE  or  >=�Greater Than or Equal To��LE  or <=�Less Than or Equal To��IR or > <�In the Range of / Between��NE  or  < >�Not Equal To��NR�Not In the Range of / Not Between��The Data Low Value, Data High Value and Select Type fields are the only data fields available on the Report Parameter Selection screen.  These three fields work hand in hand.  If you want to use EQ or "=" (they both do the same thing) enter the value you want to select in the Data Low Value field area beside the field or data item you want to compare (e.g. SILV_BASE_CODE).

For example, if you want a report on planting accomplishments between (or in the range of) 1987 and 1990, using the RACR001 General Accomplishments/Pre-defined Report, you would enter the report parameters as shown on the previous page.  In this example, if the planting activity and time frame was not specified, you would get a report for all Silviculture activities for all years.

If you want to find all instances of a blank field or data item, enter the select type of EQ or "=" next to the field you want to select and leave the Data Low Value field and Data High Value field blank.

Since we only have a limited amount of space to display the ISIS field names (e.g. SILV_BASE_CODE or ATU_COMPLETION_D) they may not always be self explanatory to a user.  If you place the cursor on the Data Low Value field or Data High Value field to the right of the field you are interested in and press �eq \x(F4)�, you will see a description of the field and in some cases a code list of available entries.

Specifying Data to Include in a�Pre-Defined Report

To specify the data to include in a Pre-Defined Report:

1.	Select a report from the List of Reports screen to display the Report Parameter Selection screen for the specified report.

2.	Enter details in Select Type and Data Low/High Value fields to define the report selection, as explained in the above section.

3.	When you are finished specifying data to include in the report, press �eq \x(F6)� to submit the report and display the Report Control screen.

Preparing Flexible Reports

�XE "Report Parameter Selection screen:specifying data to include in report"��XE "Reports component:specifying data to include in report"��XE "reports:specifying data to include"��XE "flexible reports:report parameter selection"��XE "reports:flexible"��XE "report parameter selection:flexible"�Once you have selected a report or foundation to work with under flexible reporting, the Report Parameter Selection screen will be displayed.  

Careful consideration and planning is required to create useful and meaningful reports.  You should have a clear idea of what information you want in your report and how you want it formatted before executing any commands in ISR.

Report templates (lists of data items available under each report/foundation) are provided in the Appendix E.  You may want to photocopy these sheets and use them as worksheets to plan your reports prior to executing the reports on ISR.

The Report Parameter Selection screen for the Flexible Reports is displayed below.  Use the Report Parameter Selection screen to limit the scope of the report as well as prepare the layout of the report.



Report Parameter Selection Screen



------------------------------------------------------------------------------  

ISR06M01       Report Parameter Selection (PSE)         V 1.00.00  DB SQLP1     

                                                                                

Report Type ....... F        Flexible Report                                    

Subject Area .....> OPN      Openings                                           

Report Id ........> OPNR003  Land Status                                        

Report Variation ..                                                             

------------------------------------------------------------------------------  

                                                      Fields  15 to  21 of  35  

                                                       ¦Sort-¦ B     S A C M M  

Prt    Report     Select    Data            Data       ------- r Skp u v n i a  

Col  Column Name   Type   Low Value      High Value    Lvl A/D k Cod m g t n x  

 N RESPONSIBILITY_C                                                             

 N DIST_ADMIN_ZONE                                                              

 N DIST_LOCATIONS                                                               

 N DISTRICT_LOCN1_I                                                             

 N DISTRICT_LOCN2_I                                                             

 N FREE_GROW_DATE                                                               

 N OPENING_GROSS_AR                                                             

 MSG074I List successfully displayed                                            

Command ===>                                                                    

 Enter        F1=Help      F3=Exit      F4=Prompt    F5=Search    F6=Submit     

 F7=Bkwd      F8=Fwd       F9=Retrieve  F12=Cancel   F24=Sendnote               

Report Parameter Selection Screen

Report Parameter Selection

The following sections explain how the Report Parameter Selection screen functions.  It briefly explains how to best use the fields in order to limit the scope of your report as well as to set the format.  On all the fields, you can obtain a list of correct codes or the field definition by placing the cursor on the field and pressing �eq \x(F4)� Prompt.

Print Option Selection

The Prt Col field allows you to specify whether the data item will be printed or not on the report.  Enter a Y to the left of the data item to include it in the report or enter a N to the left of the data item to exclude it from printing on the report.  

You will notice that some data items have a blank to the left of them in the Prt Col field.  These fields can not be turned on and off individually.  They are part of a rollup field.  For Example, Mapsheet_Grid, Letter and Square are all part of the Opening_Id field.  You can specify to print or not to print Opening_Id but you cannot specify to print or not to print Mapsheet_Grid.

The settings you see initially when you display this screen are default entries and may be changed to suit your needs for a report.



�

Select Type and Data Low/High Values

The Select Type, Data Low Value and Data High Value fields work together to allow you to narrow down the information you receive on the report.  For example, in order to report Surveys Completed during 1993, you would select General Accomplishments Report (RACR001) and specify:  

Report Column Name�Select Type�Data Low Value��SILV_BASE_CODE�EQ�SU��COMPLETION_YEAR�EQ�1993��As another example, in order to report All Activities Planned during fiscal year 1994, you would select the General Planning Report (PAGR002) and specify:

Report Column�Name�Select Type�Data Low�Value�Data Low�Value��ATU_PLANNED_�DATE�IR�1994-04-01�1995-03-31���SYMBOL 254 \f "Wingdings"�

Note the following:  There is a difference between a field that contains the word Year and in a field with the Date in it.  When you see year, enter the century and year as shown in example 1  (YYYY) and when you see date, enter the full date as shown in example 2 (YYYY-MM-DD).

Select Type and Data Low/High Codes

The complete list of Select Types is as follows:

Select Type Code�Expanded Result��EQ  or  =�Equal To��GT  or  >�Greater Than��LT  or  <�Less Than��GE  or  >=�Greater Than or Equal To��LE  or  <=�Less Than or Equal To��IR or  > <�In the Range of / Between��NE  or  < >�Not Equal To��NR�Not In the Range of / Not Between��

Note that there are two ways of doing most functions. For example '=' and 'EQ' work the same way.  To view this list on-line, place the cursor on one of the Select Type fields and press �eq \x(F4)� Prompt.



�The functions IR and NR are the only two select types that require an entry in both the Data Low Value and Data High Value fields.  If you are specifically looking for occurrences of blank fields, enter your select type in the Select Type field and leave both the Data Low Value and Data High Value fields blank.  For example, if you wanted to get a list of all activities planned with a blank Funding Source, you would select the General Planning Report (PAGR002) and enter the following:

Report Column Name�Select Type�Data Low Value��PLND_FUND_SRCE�EQ���If you are unsure as to what the Report Column Name is referring to (e.g. FOREST_FILE_ID, PLND_TRTMNT_AMT, etc.), place the cursor on the Report Column Name and press the �eq \x(F4)� Prompt key.  This will give you a description of the field.

Sort Level and A/D

Sorting is a powerful way of organizing your data and minimizing the time required to locate information from a printout.  Up to 9 levels of sorting are available in flexible reports.  A level 1 sort means that the sorted field is the primary sort for the report.  Levels 2 to 9 are sorted within the primary sort.

To use the sort function, you enter the number of sorting sequence under the Lvl field (Sort Level) starting at 1 as the first level sort , 2 and the second level sort, and so on.

The A/D field works with the Lvl field.  A/D specifies whether the sort is to be in ascending or descending order.  Ascending means that data is sorted starting with the lowest value to the highest (e.g.  A to Z, 1 to 99999).  Descending means that the data is sorted from the highest value to the lowest (e.g. Z to A, 99999 to 1).  Ascending is the default so if you leave this column blank the sort will be Ascending order.  Using the telephone book as an example, all telephone books have the last name as the primary sort (Level 1) in ascending order (from A to Z).  The first names are the secondary sort (Level 2) and are also sorted in ascending order.  By setting the sort in this fashion it ensures that people with the same last name will have their first names appearing in the telephone book in alphabetical order.



To use the A/D field, you enter an A or D beside the corresponding Lvl.  Whenever the Lvl field is used for a specific report column, the A/D in the corresponding report column name must have an entry.

It is very important to enter at least one sort level when producing a report in order to give the report some structure and format.  Some examples of useful sorts are on the following fields:  OPENING_ID, BASE_TECH_METHOD, PLANNED_YEAR, etc.

The following example illustrates how a two level sort works within ISR.  The first level sort is on year in descending order and the second level sort is on the silviculture base code in ascending order.

Report Column Name�Lvl�A/D��Year�1�D��Silv Base Code�2�A��Area����For the above report parameter selections, the following two tables display the date without and with sorting.

�Data Without Sort Levels���Year�Silv. Base Code�Area��1981�BR�40��1982�SU�50��1980�PL�50��1981�AU�15��1982�SP�11��1983�BR�15��1982�FE�18��1981�SU�12��

�Data With Sorting Levels���Year�Silv. Base Code�Area��1980�PL�50��1981�AU�15��1981�BR�40��1981�SU�12��1982�FE�18��1982�SP�11��1982�SU�12��1983�BR�15���Break (Brk) and Skip Code (Skp Cde) 

Breaks and skip codes are formatting functions that are used with the sort function.  Breaks separate the data when a new value for the sorted column is encountered.  The breaks feature is activated by entering Y in the Brk field beside the field you want to break on.  You can only break on items that have a sort level specified.

Skip Code (Skp Cde) field is used when breaks are specified.  Skip inserts blank lines or inserts page breaks between the break portions.  You enter the number of rows you want to skip at each break interval (e.g. 1,2,3,...) or P if you want a new page after each break.  Breaks and skips enhance the readability of reports.  You must have a sort level entered and a break specified in order to enter a skip code.

The following example shows the year as the first level sort in descending order, the silviculture base code as the second level sort in ascending order, and with a break on the year that skips 1 row after each year:



Report Column Name�Lvl�A/D�Brk�Skp�Cde��Year�1�D�Y�1��Silv Base Code�2�A����Area������

The following table illustrates how the data will be displayed in a report:

Year�Silv Base Code�Area�Features Used��1983�BR�15�< break after year change�����< skipping one line��1982�FE�18���1982�SP�11���1982�SU�12�< break after year change�����< skipping one line��1981�AU�15���1981�BR�40���1981�SU�12�< break after year change�����< skipping one line��1980�PL�50�< break after year change�����< skipping one line��

Sum, Avg, Cnt, Min, Max

Simple math functions such as summing, counting, averaging, locating the lowest value and locating the highest value can be calculated and printed out in ISR flexible reports.  

Math Column Selection�Function��Sum �Provides a total.��Avg�Provides an average.��Cnt�Counts the number of rows between breaks.��Min�Locates the lowest value between breaks.��Max�Locates the highest value between breaks.���SYMBOL 254 \f "Wingdings"�

Note the following:  Math functions can be used only if breaks (Brk) are being used in the report.

All five math functions are activated by placing Y in the desired function column beside the report column name for which you want calculations performed.

The following example illustrates the year as the first level sort in descending order with the silv base code as the second level sort in ascending order.  There is a break after each year, with a skip of 1 row between years.  The total area is summed and averages are calculated on the total area for each year.



Report Column Name�Lvl�A/D�B�r�k�Skp Cde�S�u�m�A�v�g�C�n�t�M�i�n�M�a�x��Year�1�D�Y�1�������Silv Base Code�2�A���������Area�����Y�Y�����

The following table illustrates how the data will be displayed in a report:

Year�Silv Base Code�Area�Features Used��1983�BR�15�< break��Total Year 1983	��15�< sum function��Average Year 1983��15�< avg function�����< skip��1982�FE�18���1982�SP�11���1982�SU�12�< break��Total Year 1982��41�< sum function��Average Year 1982��13.6�< avg function�����< skip��1981�AU�15���1981�BR�40���1981�SU�12�< break��Total Year 1981��67�< sum function��Average Year 1981��22.3�< avg function�����< skip��1980�PL�50�<break��Total Year 1980��50�< sum function��Average Year 1980��50.0�< avg function��

�SYMBOL 254 \f "Wingdings"�

Note the following:  When using any of the math functions, you must determine if calculating on a desired column name makes logical sense (e.g. summing years or average silv base code do not make any sense).

When ISR was designed, it was done in such a way that all numeric fields were automatically totaled, counted, averaged, etc.  Year and month are not real ISIS fields.  They are extracts from date.  They are stored as numeric and therefore all mathematical functions can be used on them.

Specifying Data to Include in a�Flexible Report

To specify the data to include in a Flexible Report:

1.	Select a report from the List of Reports screen to display the Report Parameter Selection screen for the specified report.

2.	Specify the data to include in the report, and select sorting and totaling options.  The options displayed on your screen depend on the report selected for printing.  Use the above section and the templates following this chapter to help design the report.

3.	When you are finished specifying data to include in the report, press �eq \x(F6)� to submit the report and display the Report Control screen.

Report Control Screen

�XE "Reports component:specifying how to print the report"��XE "reports:how to print the report"��XE "reports:pre-defined"��XE "reports:flexible"�The final step in producing a report is specifying how you want the report printed.  This is done on the Report Control screen�XE "Report Control screen:specifying how to print the report"�.  The Report Control screen is used for both Pre-Defined and Flexible Reports. 

Report �Control Screen

The Report Control screen is displayed below.  Use this screen to indicate the number of copies to submit, whether or not you want the data downloaded to a file that can be used on a personal computer, the printer location at which you want the report printed, and the printing priority, or to send a report to another Userid.



-------------------------------------------------------------------------  

ISR03M01                    Report Control              V 1.00.00  DB SQLP1





Org Unit ................... DIN     Invermere Forest District





User comment to print....... Opening Information Report/Predefined



Print totals only......(Y/N) N

Create download file...(Y/N) N



Output to be sent to.......> brhopkin

Report to be printed at....>          PLEASE RE-ORDER YOUR PERSONAL PRINTER



Job Class (R/Q/G)........... R Immediate run, Yesterdays data, Reporting db







ISR014I Either a Printer Name or Userid must be entered.



Enter        F1=Help      F3=Exit      F4=Prompt    F5=Search    F12=Cancel

Report Control Screen

Table 10-4: Report Control Details

Table 10-4 describes the fields on the Report Control screen and the information to enter.

Report Control Option�Information to Enter��Org Unit��XE "Report Control screen:report control details"�The Org Unit for the district or region. This is not displayed for district users.��User comment to print�This is a line of text that will print at the top of the report.  If you are creating the report for a specific use you may want to put a descriptive line at the top of the report.��Table 10-4: (continued)

Report Control Option�Information to Enter��Print totals only�If this is set to N, all information will print.  If this is set to Y, you will get a summary report listing only the totals, counts, averages, minimum and maximum values selected for the break level specified.  See the Flexible Reports section for further details.��Create download file�If this is set to N, the output will be in a report format with titles at the top, etc.  If this is set to Y, the output will be in a quote/comma delimited format which can easily be converted into Excel or MS Access, etc.  Each data item will become a column in the spreadsheet or database.��Output to be sent to�If you are creating a download file or want to review the report before you print it, enter your Userid here.  If you are sending the report to another user, enter their Userid here.��Report to be printed at�The system displays a default printer location.  If you want to print the report at different printer, press �eq \x(F5)� and select another printer ID.  If you are creating a download file or want to send the report to another user, leave this blank.  Also, if you want to preview the report before you print it, leave this blank.��Job class�Indicate the printing priority.  Select R if you want to submit the report run immediately with yesterday’s data.  If you do not require the report immediately, use Q for as soon as possible with current data, or G for overnight with current data.���To specify how to submit the report:

How to Submit the Report

1.	Display the Report Control screen for a specific report.

2.	Enter information as required on the Report Control screen.  Refer to Table 10-2 for details.

3.	Use �eq \x(F5)� Search while on Report To Be Printed At field to search for a printer ID.  Use �eq \x(F5)� Search while on  Output To Be Sent To field to search for a Userid.  See Searching and Selecting a Printer ID and Searching and Selecting a Userid in a following section of this chapter.



4.	When finished specifying control details, press �eq \x(Enter)� to generate the report.  When the system asks you to confirm the report request, do one of the following:

•	Type Y and press �eq \x(Enter)� to send the submit the report and display the message Report has been submitted.  The system displays the Report Parameter Screen with the previous defaults still on the screen.

•	 Type N and press �eq \x(Enter)� or press �eq \x(F12)� to cancel the delete process and display the message Confirmation cancelled.

Using the Reporting In Basket

�XE "Reports component:Reporting In Basket, using"�The Reporting In Basket is where the output can be found when you send a report or download file to your Userid from the Report Control Screen.  The system saves all generated reports so that you, or another designated user, can access the report information at some other time.

�SYMBOL 254 \f "Wingdings"�

Note the following:  It is highly recommended that you always send your report to your Userid, preview it in the Reporting In Basket and then send it to the printer.  This will avoid heavy use of the printer and wasted paper if your report does not turn out as you might expect.

Use Reporting In Basket �XE "Reporting In Basket screen:functions available from"�screen to preview your report, receive the report or data file to your Office Vision A disk (in preparation for transfer to PC), print your report, transfer your report to another user or delete your report.  The Reporting In Basket is displayed below:



Reporting In�Basket Screen



------------------------------------------------------------------------------  

ISR05M01            Reporting In Basket (RIB)           V 1.00.00  DB SQLP1     

Selected Printer ........>             Transfer to Userid ..........>           

Summary Page Only?........ N                                                    

------------------------------------------------------------------------------  

        Report                    Approximate        Reports   1 to   1 of   1  

    Opt   Id       Requestor         Lines        Date           Time           

       OPNR001     BRHOPKIN            4249       04/20        15:36:03         

                                                                                

                                                                                

                                                                                

                                                                                

                                                                                

                                                                                

                                                                                

                                                                                

                                                                                

                                                                                

                                                                                

 MSG074I List successfully displayed                                            

Command ===>                                                                    

 F13=Preview  F14=Receive  F15=Transfer F20=Print    F23=OthrKeys F24=Sendnote  

                                                                                

Reporting In Basket Screen

After you have run a report and sent it to your Userid it will appear on the Reporting In Basket screen.  If you get to this screen before the report has completed running, the screen will not display the Report ID.  If you press enter to refresh the screen, the Report ID will eventually display.

The Reporting In Basket screen lists information on reports generated by a specific user.  Details on this screen include:

•	Report Id number

•	Userid of the person requesting the report

•	approximate number of lines in the report

•	date the report was generated

•	time the report was generated.

The header area of the screen has two searchable fields:  Selected Printer and Transfer to Userid.  It initially displays the default printer at which the reports can be printed.  The Userid field is filled in if you want to send the report to another user.

The Function Key Bar lists the function keys you can use to control printing operations.  

F-Key	Option	Description

�eq \x (F13)��Preview�Displays a selected report on your screen prior to printing.�XE "Reporting In Basket screen:functions available from"����eq \x (F14)��Download�Copies the report data to a file that can be used on a personal computer.  ���eq \x (F15)��Transfer�Sends the report to the Userid specified in the Transfer to Userid field in the header area.���eq \x(F20)��Print�Copies the selected report to the printer specified in the Selected Printer field in the header area.��

Preview the Report on Screen

Place the cursor in the Opt field to the left of the report you want to preview and press �eq \x (F13)� Preview.  Use �eq \x (F7)� or �eq \x (F8)� to scroll up or down through the report and �eq \x (F10)� or �eq \x (F11)� to scroll left or right across the screen.  When you have finished looking at the report, press �eq \x (F3)� or �eq \x (F12)� to exit to the Reporting In Basket screen.

Receive File to Office Vision A disk (preparation for downloading to PC)

Place the cursor in the Opt field to the left of the report you want to receive and press �eq \x (F14)� Download.  After the file has been received, follow the instructions in the section Downloading a File and Loading into Excel, to download the information to your PC and load it into Excel.  You will use this option most in conjunction with setting the download flag to Y on the Report Control screen.  This will create a data file with quotes and commas in between each data item for easy importing into Excel and other PC spreadsheet and database packages.

Transfer Report/File to Another User

To send the report to another user, blank out the printer ID at the top of the screen and type in a Userid in the Transfer to Userid field.  Move the cursor to the Opt field to the left of the report you want to transfer and press �eq \x (F15)� Transfer.

Print the Report

To print the report to a particular printer location, ensure the printer ID at the top of the screen is correct and the Transfer to Userid field is blank.  Move the cursor to the Opt field to the left of the report you want to print and press �eq \x(F20)� Print.

Delete the Report

To delete the report simply enter a D in the Opt field to the left of the report you want to delete and press the �eq \x(Enter)�.  You will be given a confirmation prompt before the report is deleted.

�SYMBOL 254 \f "Wingdings"�

Note the following:  Once a report or data file has been printed, transferred or received (downloaded), it will disappear from your Reporting In Basket.  There is no opportunity to send a report to another user or print a another copy.  You must either run the report twice or ensure the Number of Copies field is set to a minimum of  2 when you originally send a report.

Downloading a File and Loading into Excel

�XE "Reports component:downloading a file"�Once you have downloaded a report from the Reporting In Basket, you can perform the following steps to load the file into Excel.

1.	Create a Download File (set Create Download File to Y from Report Options Screen after defining a report) and send the file to your Userid.

2.	Go into Reporting In Basket and press �eq \x (F14)� Download to receive the file into your Office Vision A disk.

3.	Exit ISR and go to the Main Menu of OfficeVision.

4.	Select Transfer from the Rumba ToolBar and then select Configure.

5.	Ensure that the host environment is set to CMS.

6.	Select Transfer and then Receive.

7.	A window will appear called Copy from CMS Host to PC.  This screen will assist you in transferring any files you have on your OfficeVision A disk down to your PC.

8.	On the top left-hand side, you see a box called Host File.  Enter the name of the OfficeVision file you want to transfer to your PC. 

�SYMBOL 183 \f "Symbol" \s 10 \h�	Name = name of file      	  --------------PAGR002 > type of ISIS report

�SYMBOL 183 \f "Symbol" \s 10 \h�	Type = file type indicator 	---------------MTSOI   > your user id

�SYMBOL 183 \f "Symbol" \s 10 \h�	Mode = disk your file is stored under  ----- A

9.	On the right-hand side of the screen, there is an area where you can assign a name and a directory for your ISR file to be copied too.  You must type in a file name in the top box and specify what disk and directory you want the file copied too.  You should name your file with an .txt ending since the ISR download file is an ASCII type file (e.g. c:\PAGR002.txt).�

10.	There are 4 box selections on the right side of the screen.

�SYMBOL 183 \f "Symbol" \s 10 \h�	Ensure that the Print on Completion and Append boxes are not selected.

�SYMBOL 183 \f "Symbol" \s 10 \h�	Make sure that the Cr/Lf and To ASCII boxes are selected.

�SYMBOL 183 \f "Symbol" \s 10 \h�	Select OK.

11.	A message screen should appear showing that file is being copied.

12.	Once this is complete, the file transfer is finished.  You will find a copy of the file in the directory and drive you specified.  Note that you still have the original in your Office Vision A-disk.

13.	Switch out of Rumba and run Excel.

14.	From within Excel, select File-Open and enter your drive, directory and filename.  Do not press OK yet.

15.	Click on the box in the lower right hand corner call Text.  Click on Comma and press OK, then press OK to open the file.

16.	Your data file will now be in Excel and ready to work with.

Using Report Search Screens

You can use a number of search screens�XE "search screens:using in Reports component"� to search for information on screens in the Reports component�XE "Reports component:search screens, using"�.  The search screens include:

•	List and Select Subject Areas.  This screen displays a list of subject areas for a specific report type.

•	List and Select Reports.  This screen lists all reports of a specified type that are available for a specified subject area.

•	Select Userid.  This screen provides you with a list Userids so that you can send a report to a specific user.

•	Select Printer.  This screen provides you with a list printers so that you can send a report to a specific printer.

These search screens can be accessed like all other search screens in ISIS.  Move the cursor to a related field with the search symbol > beside it, and press �eq \x(F5)�.  Step-by-step instructions follow for displaying each of these screens.



Searching and Selecting a Different Reporting Subject Area

The List and Select Subject Areas screen�XE " List and Select Subject Areas screen"� displays a list of reporting subject areas.�XE "subject areas:searching for"�  This screen is accessed by pressing �eq \x(F5)� from the Subject Area field of the Report Parameter Selection screen.

List and Select Subject Areas Screen

------------------------------------------------------------------------------  

ISR08M01           List and Select Subject Areas        V 1.00.00  DB SQLP1     

                                                                                

                                                                                

------------------------------------------------------------------------------  

                                                    Subjects   1 to   4 of   4  

   OPN Openings                                                                 

   PAG Plans and Goals                                                          

   RAC Record Activities                                                        

   PHP PHSP                                                                     

                                                                                

                                                                                

                                                                                

                                                                                

                                                                                

                                                                                

                                                                                

                                                                                

                                                                                

 MSG025I Place cursor and press enter to retrieve data                          

                                                                                

 Enter        F1=Help      F3=Exit      F4=Prompt    F7=Bkwd      F8=Fwd        

 F12=Cancel                                                                     

List and Select Subject Areas Screen

Procedure

To search and select another subject area:

1.	�XE " List and Select Subject Areas screen:using"�If you are on the Report Parameter Selection screen with a report displayed.

2.	Move the cursor to the Subject Area field in the header area.

3.	Press �eq \x(F5)� to display a list of subject areas on the List and Select Subject Areas screen.

4.	Select a subject area from the list.  Move the cursor to the beginning of the line of the subject area you want to select, and press �eq \x(Enter)�.

	The system returns you to the Report Parameter Selection screen and enters the selected subject area in the Subject Area field.

5.	If you have changed to a new subject area, you must also select a new report specific to the newly chosen subject area.  See the following section, Selecting a Different Report for a Subject Area.



Searching and Selecting a Different Report for a Subject Area

The List and Select Reports screen�XE "List and Select Reports screen"� lists all reports�XE "reports:searching for by type and subject area"� of a specified type that are available for a specified subject area.  This screen is accessed by pressing �eq \x(F5)� from the Report Id field of the Report Parameter Selection screen.



List and Select Reports Screen

------------------------------------------------------------------------------  

ISR08M01           List and Select Subject Areas        V 1.00.00  DB SQLP1     

                                                                                

                                                                                

------------------------------------------------------------------------------  

                                                    Subjects   1 to   4 of   4  

   OPN Openings                                                                 

   PAG Plans and Goals                                                          

   RAC Record Activities                                                        

   PHP PHSP                                                                     

                                                                                

                                                                                

                                                                                

                                                                                

                                                                                

                                                                                

                                                                                

                                                                                

                                                                                

 MSG025I Place cursor and press enter to retrieve data                          

                                                                                

 Enter        F1=Help      F3=Exit      F4=Prompt    F7=Bkwd      F8=Fwd        

 F12=Cancel                                                                     

List and Select Reports Screen

Procedure

To search and select a report for a specific type and subject area:

1.	�XE "List and Select Reports screen:using"�Display the Report Parameter Selection screen.

2.	Move the cursor to the Report ID field in the header area.

3.	Press �eq \x(F5)� to display a list of reports on the List and Select Reports screen.

4.	Select a report from the list.  Move the cursor to the beginning of the line of the report you want to select, and press �eq \x(Enter)�.

	The system returns you to the Report Parameter Selection screen and enters the report ID in the Report Id field.

5.	Continue with the report parameter selection process to set up the report.

Searching and Selecting a Userid

Use the Select Userid screen�XE "Select Userid screen"� to search for Userids�XE "Userids:searching for in Reports component"� when you want to send a report to a specific user.  This screen is accessed by pressing �eq \x(F5)� from the Output To Be Sent To field on the Report Control screen, or from the Transfer to Userid field on the Reporting In Basket screen.



Select �Userid Screen



------------------------------------------------------------------------------  

SIL68M01                 Select Userid                  V 1.00.00  DB SQLP1     

                                                                                

Userid ..........              Org Unit                                         

Surname..........                                                               

First Name ......                                                               

------------------------------------------------------------------------------  

                                                       Lines     to     of      

    Userid               Surname                     First Name        Org Unit 

                                                                                

                                                                                

                                                                                

                                                                                

                                                                                

                                                                                

                                                                                

                                                                                

                                                                                

                                                                                

 MSG070E This field must not be empty                                           

                                                                                

 Enter        F1=Help      F3=Exit      F4=Prompt                               

 F12=Cancel   F24=Sendnote                                                      

Select Userid Screen

�

Procedure

To search and select a Userid:

1.	�XE "Select Userid screen:using"�Display the Report Control screen, or the Reporting In Basket screen.

2.	Move the cursor to the Output To Be Sent To field, or the Transfer to Userid field.

3.	Press �eq \x(F5)� to display the Select Userid screen.

4.	Type in your selection criteria for searching for a particular Userid.  You can enter complete or partial information in the following fields:  Userid, Org Unit, Surname, First Name.  When you have finished with the criteria, press �eq \x(Enter)� to display a list of Userids.

5.	Move the cursor to the beginning of the line of the Userid you want to select, and press �eq \x(Enter)�.

	The system returns you to the Report Control screen or the Reporting In Basket screen and enters the selected Userid.

Searching and Selecting a Printer ID

Use the Select Printer screen�XE "Select Printer screen"� to search for a printer�XE "Printers:searching for in Reports component"� when you want to send a report to a specific printer.  This screen is accessed by pressing �eq \x(F5)� from the Report To Be Printed At field on the Report Control screen, or from the Selected Printer field on the Reporting In Basket screen.



Select �Printer Screen

-------------------------------------------------------------------------------

 GPAAHC                          Select Printer                           V 1.00

                                                                                

                Printer:               Location:                                

 -------------------------------------------------------------------------------

                                                         Lines 1   to  11 of 422

       Printer  Location                                          Type          

       0202ONFG PLEASE RE-ORDER YOUR PERSONAL PRINTER LIST                      

       ABFS0367 HP Laser - Abbotsford Prov. Warehouse             LASERJET      

       ABFS0596 Roland PR1215 - Abbotsford Warehouse Boardroom    ROLAND        

       FOPAGE1  IBM 3812 - Chilcotin Dist, Alexis Creek           IBM3812       

       AXFS1103 IBM Proprinter II-Chilcotin District 2nd printer  IBMPROP       

       AXFS8902 FSDCH_R1\Laser2                                   PCL_HP        

       AXFS8920 FSDCH_R1\Laser3                                   PCL_HP        

       AXFS8921 FSDCH_S03202\Laser4                               PCL_HP        

       AXFS8922 FSDCH_S03202\Laser5                               PCL_HP        

       AXFS8923 FSDCH_S03202\Laser6                               PCL_HP        

       AXFS8924 FSDCH_S03202\Laser7                               PCL_HP        

                                                                                

                                                                                

 -------------------------------------------------------------------------------

 Enter        F1=Help      F3=Exit      F4=Prompt    F7=Bkwd      F8=Fwd        

 F12=Cancel                                                                     

Select Printer Screen



Procedure

To search and select a printer ID:

1.	�XE "Select Printer screen:using"�Display the Report Control screen, or the Reporting In Basket screen.

2.	Move the cursor to the Report To Be Printed At field, or the Selected Printer field, respectively.

3.	Press �eq \x(F5)� to display the Select Printer screen.

4.	Type in your selection criteria for searching for a particular printer.  You can enter complete or partial information in the following fields:  Printer or Location.  When you have finished with the criteria, press �eq \x(Enter)� to display a list of printers.

5.	Move the cursor to the beginning of the line of the printer you want to select, and press �eq \x(Enter)�.

	The system returns you to the Report Control screen or the Reporting In Basket screen and enters the selected printer.
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