Using this Manual


ISIS, the Integrated Silviculture Information System, provides a network of inter-related, easy-to-use components that simplify everyday silviculture tasks, including the management of openings, prescriptions and projects, planning, scheduling activities and recording results, producing reports, preparing budgets, and maintaining district code tables. 


�XE "manual:how to use"�The ISIS User Guide explains how the system works, but it is much more than a reference manual. It is also a learning tool that will help District, Region and other Forest Service staff learn how to use the system quickly and easily. It provides step-by-step instructions for various procedures, extensive cross-references to other sections of the manual and a comprehensive index to help you find information quickly and easily.


Once you have a basic understanding of how the program works, you will probably not need to use this manual except for reference purposes.


Who Will Use this Manual?


The ISIS User Guide will be used by a wide variety of users from clerks to managers and, because of this, some sections of the manual will not apply to all users. In fact, some users will be restricted to using only certain ISIS functions. Please refer to Chapter 1, Introduction to ISIS, for complete details on access to ISIS.


Disclaimer


This manual describes the operation of ISIS, and assumes that users are familiar with various forestry, ministry and silviculture policies and procedures. This manual assumes that users are familiar with the use of computers.


From time to time, this manual makes recommendations regarding procedures. These are intended as guidelines only, and take into account that practices in District and Region offices may vary. 


How this Manual is Organized


The first four chapters of this manual provide the foundation for learning how ISIS works. Chapters 5 through 11 are application-oriented, and provide step-by-step instructions for various procedures. The Appendices at the back of the manual provide supplementary information on using the system.


�XE "manual:overview of chapters"�The following table briefly indicates the contents of each chapter.�


Chapter�
#�
Description�
�
Introduction to ISIS �
1�
Explains how the Integrated Silviculture Information System works, how the system relates to other Ministry computer systems, and how to obtain authorization to use ISIS.�
�
Learning the Basics�
2�
Explains how to start and end an ISIS session, how to get help using the system, and how to handle a system crash. This chapter also describes the screen display and how to use the keyboard and mouse to move the cursor.�
�
Navigation�
3�
Explains the inter-relationship between various ISIS components, how to switch back and forth between ISIS components and screens (and other systems), and how to enter commands.�
�
Routine Tasks�
4�
Explains procedures for tasks performed on a routine basis. These include using search screens and the �eq \x(F5)� search function key, viewing, adding and updating comments, and printing lists and reports.�
�
Managing Openings�
5�
Explains how to create and maintain openings using the ISIS Opening Inquiry component. This chapter also describes the different types of openings, how to identify openings, and how to manage openings and opening-related information.�
�
Managing Prescriptions�
6�
Explains how to create openings and maintain prescriptions. This chapter also describes how to track the status of a prescription, and the inter-relationship between openings and prescriptions.�
�
�



Chapter�
#�
Description�
�
Planning and Scheduling Activities�
7�
Explains how to plan and schedule a series of treatments on an opening and how to produce various planning reports. �
�
Managing Projects�
8�
Describes the different types of projects, how to identify them, and how to create and maintain standard projects and implementation projects.�
�
Recording Activity Results�
9�
Explains how to record results for various types of activities, and how to compare results with plans. �
�
ISIS Reporting�
10�
Describes the different kinds of reports you can generate and print.�
�
Managing District Tables�
11�
Describes how to view and update code tables used in scheduling activities. �
�
�
�
�
�
Appendix A:�Glossary�
Describes ISIS-related terms and computer terms used in this manual.�
�
Appendix B:�Authorization to Use ISIS�
Provides a comprehensive list of functions for each level of security access.�
�
Appendix C:�Code Tables�
Describes the various codes used by ISIS.�
�
Appendix D:�Quick Reference Card�
Lists basic information on navigating around ISIS using the function keys, command line, menu options and the action bar.�
�
Appendix E:�ISR Sample Reports�
Displays various outputs from ISIS Reporting.�
�
Appendix F:�Mandatory Data Elements�
List the Mandatory Data Elements.  These Data Elements are required to meet current legislative requirements.�
�
Appendix F:�Acknowledgments�
Lists the contributions of those involved in developing implementing, testing and documenting ISIS.�
�
Where to Find More Information


This manual is only one of several sources of information on using ISIS and related Ministry computer systems. The following is a list of other sources of information.


Need More Information?


Refer to the beginning of each chapter for a chart indicating where you can find more information on related topics. 


Watch for this symbol:  �SYMBOL 180 \f "Wingdings"�


Quick �Reference Card


�XE "quick reference card"�The Quick Reference Card lists basic information on using ISIS, including a list of function keys and what they do,  using Search screens, using the prompt for codes, using the Action Bar to change modes, and how to navigate to related screens and components.


Other Ministry Manuals


Here is a list of other Ministry manuals you may find useful:


•	B.C. Ministry of Forests Silviculture Manual


•	FPC guidebooks


•	FTAS Manual


ISIS Overview and Navigation Guide


�XE "Overview and Navigation Guide"�The Overview and Navigation Guide provides a brief outline of the functions and purpose of the Integrated Silviculture Information System (ISIS). It is designed to provide instruction for basic system navigation for new ISIS users or non-users who want to obtain a broad overview of the system’s capabilities.


ISIS Handbook


�XE "ISIS handbook"�The ISIS Handbook outlines specific steps to complete tasks related to the input of information in the openings, prescriptions, activity treatment units, projects, and results components of ISIS.


Compliance and Reporting Handbook


�XE "compliance and reporting handbook"�The Compliance and Reporting Handbook is intended to assist in the successful production, interpretation, and use of Compliance Planning Reports on determining if standards have been met in the areas of soil conservation, regeneration delay, and free growing.


OfficeVision Bulletin Boards


•	BBSilv


•	BBDesign


•	BBIAC





Conventions Used in this Manual


To help you use this manual more efficiently, we have standardized the way information is presented. 


Symbols Used in this Manual


Symbols for keys and examples of screens are used extensively in this manual. In addition, the following symbols are used to call your attention to important information:


Symbol�
What It Represents�
�
�eq \x(Key)��
�XE "manual:special symbols"�Represents a key that performs a specific function. For example, �eq \x(Enter)� represents the key labeled Enter on your keyboard.�
�
�SYMBOL 254 \f "Wingdings"��
Represents a Note.


�
�
�SYMBOL 180 \f "Wingdings"��
Indicates where to find more information.


�
�
�SYMBOL 77 \f "Wingdings"��
Represents a Caution.


�
�
**�
Represents fields that are mandatory within a screen.�
�



Text Formatting Conventions


Type Style�
What It's Used For�
�
�eq \x(Key)��
�XE "manual:text formatting conventions"�Indicates the key to press in a procedure. Example: Press �eq \x(Enter)� means press the key labeled Enter.


Where two or more keys are to be pressed at the same time, they are separated by a hyphen. For example: Press �eq \x(Ctrl)�-�eq \x(R)� means press the key labeled Ctrl, and while holding it down, press the key labeled R.�
�
Text Formatting Conventions (continued)


Type Style�
What It's Used For�
�
Chapter/Section name�
References to chapters and sections appear in italics. Example: See Chapter 7, Planning and Scheduling Activities, for complete details.�
�
Messages, prompts, �and Function Key �Bar names �
This font is used to indicate information as it appears on the screen. Examples: 


Delete completed.


Screen on which the Function Key Bar display F15=RecAct lets you switch to the Maintain Activity Results screen.�
�
field names�
Field names appear in regular Times Roman type, and are capitalized, followed by the word "field" in lower case letters. Example: Move the cursor to the Treatment Regime field.�
�
screen names�
Screen names appear in regular Times Roman type, and are capitalized, followed by the word "screen" in lower case letters. Example: a blank Opening Inquiry screen.�
�
component names�
Names of ISIS components appear in regular Times Roman type, and are capitalized, followed by the word "component" in lower case letters. Example: the Projects component.�
�
bold face�
Bold face Times Roman type is used to emphasize the following: 


•	Explanation of abbreviations. Example: NOR for normal.


•	Information you are expected to type. Example: Type S in the Opt field.


•	Important information. Example: Do not use IM as the first two characters in this field.


•	A menu option to be selected. Example: Select the Opening Inquiry option.�
�



�
Special Terms Used in this Manual


The following chart explains some of the special instructional terms used in this manual:


Term�
What It Means�
�
select�
�XE "manual:special terms"�Refers to one of several ways of choosing options from a menu. Examples:


•	Use the �eq \x(Tab)� or arrow keys �eq \x (�SYMBOL 174 \f "Symbol"�)� �eq \x (�SYMBOL 173 \f "Symbol"�)� �eq \x (�SYMBOL 175 \f "Symbol"�)� �eq \x (�SYMBOL 172 \f "Symbol"�)� to position the cursor beside option 1. Type in the number of the option you want and press �eq \x (Enter)�.


•	Use the �eq \x(Tab)� or arrow keys �eq \x (�SYMBOL 174 \f "Symbol"�)� �eq \x (�SYMBOL 173 \f "Symbol"�)� �eq \x (�SYMBOL 175 \f "Symbol"�)� �eq \x (�SYMBOL 172 \f "Symbol"�)� to position the cursor beside the option you want and press �eq \x (Enter)�.


•	Press the function key for the option you want. The Function Key Bar at the bottom of each screen lists the function keys that apply.


•	Move the cursor to the Command Line by pressing �eq \x(F9)� and type in the appropriate command.�
�
enter�
An instruction meaning to type information using the keyboard. This term does not imply that it is necessary to press the �eq \x(Enter)� key. �
�
�eq \x(Enter)��
Refers to the key labeled Enter on the keyboard.�
�
screen�
Refers to a specific screen displayed on your computer monitor. The name of the ISIS screen appears at the top of each screen.�
�
display�
Refers to showing ISIS screens on your computer monitor. You can display screens by pressing applicable function keys or by selecting options from menus. �
�
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