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Under the Forest Act, the owner of the scale site, the operator of the scale site, the mark
holder and the scaler are all individually responsible for submitting the results of the scale
in the form of a scale return. This chapter covers a number of related areas:

an explanation of Ministry forms and their use,
timing requirements for submission of scale returns,
penalties for late submission of scale data,
electronic submission of scale results,

data retention requirements,

data loss,

changes to scale data, and

accessibility of scale data to the public.
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11.1 Scale Documentation
11.1.1 Introduction

The purpose of this section is to familiarize all users with the submission of the forms
used to document the scale and related scaling activities.

Two types of documents are in place:
o the scale return and the documents used to prepare the scale return, and
o other documents which support the scale data control and scaling administration.

Scale Returns, for the purposes of this chapter, include the original scale tally (or detailed
log listing), the weight scale load slips and include any other documentation that is used
as the basis for a billing, including summaries. All scaling forms are available along with
detailed instructions on their reverse side at:

Public Forms Index

11.1.2 Documentation Conventions

Before detailing each document you should understand the conventions common to
completing every document. These conventions include:

Formats - Standard formats, set by the ministry help ensure satisfactory control
of scale data. All computer generated facsimiles of the scale returns
must be approved prior to their use.

Originals - Inall cases the original signed copy of the scale return must be
submitted to the ministry whether using electronic or paper versions.
Legibility - All hand-written documents must be legible. Always use a sharp
pencil, a pen or fresh printer cartridge when preparing originals for
submission.
Scaler's - Asdetailed further in this section the primary or secondary scaler
Signature performing the scale is responsible for signing various scale
documents, either on the paper return or electronically. For
information on how to receive an electronic authentication
signature key please refer to HBS at:
HBS Public Training Manual
Supporting - Any supporting documentation such as tally sheets, should always
Documentation be retained at the scale site or attached to the paper scale return.
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All documentation must be filed in an orderly manner and submitted to the ministry, or
retained in a safe place as per the applicable authorization. This will facilitate retrieval if
required for review by a Forest Officer.

It is the obligation of the scaler, the site operator, and the
computing service to ensure they are aware of all documentation
requirements including retention and submission as per the scaler
authorization, the scale site authorization, and/or computing
authorization.

Contact the local Ministry office if clarification on the completion or submission
requirements of any document is required. For information on using commonly
misinterpreted characters please refer to Section 2.1.4 of the Timber Marking and
Branding chapter of the Scaling Manual.

11.1.3 Electronic Reporting

As per the Forest Act (s.97) and the Scaling Regulation (s.12), if a licensee is scaling
over 500 m® of timber a year the scale data should be submitted electronically to the HBS
either by electronic file transfer or entered online in the designated screen(s) on the HBS
web site.

While no paper copies of the scale details are required when they are submitted
electronically to the HBS, there are some reports that must be printed out and kept at the
scale site or sent to the Ministry District Office as required in the Scale Site
Authorization.

If a licensee is scaling less than 500 m3 of timber a year they are permitted to manually
record the scale information on the designated Ministry paper forms and submit them in
accordance with their scale site authorization.

11-4 November 1, 2011



Timber Pricing Branch Documenting and Reporting Scale

11.2 Scale Returns

Standard scale return forms and their computer generated equivalents are required to
ensure scale data are captured in an orderly manner and the format is compatible with the
processing phase of scale billing which ultimately results in invoices being issued.

All scale return tallies produced manually (hand-written) must be legible and signed by
the scaler performing the scale. Scale returns are a key component of the documentation
trail used for auditing and checking purposes. As such, any changes made by the scaler
should always be initialled by the scaler making the return. Any changes made by the
ministry must follow the conventions set under Section 11.6.

11.2.1 Type of Scale

o The method of scaling largely predicates documentation requirements. These
methods are:

Piece Scale Documentation

If Manuall FS 1211,
Generate():i/ FS 1212,
FS 701
Piece Scale
If Computer Submit XML File
Generated
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11.2.1.1 FS 1211 - Piece Scale Detailed Log Listing (NET)

This form must be used to record the piece scale details and red tag scale details for
timber that must be reported to HBS. The main use of this form is to submit scale returns
under Section 97 of the Forest Act. It may also be used for scaled before rescale and
company use. Use scale returns if these types of returns will consume a scaler return
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Figure 11.1 FS 1211 - Piece Scale Detailed Log Listing (NET).
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11.2.1.2 FS 1212 - Beachcomb Piece Scale Detailed Log Listing (NET)

This form is to be used to record the scale details of Marine Salvage timber only. Only
net dimensions will be recorded on this, the FS 1211, and the FS 1210.

gg BrisH - W #1% BEACHCOMB PIECE SCALE DETAILED LOG LISTING {NET)
2L @LUMB'A and Rangs Farrs Wabsxs: htip:itwww. lor.gov bo.calpacripls/|SBIFCRMBoms sep
iiiii PRIMARY FRIMARY SECONDARY | SCALE SCALE DATE 106 SOURCE! CUTBLOGK 1D
RO T - . pracr |l | T
NIMBER. NUMBEF. NUMBER YEAR MO. DAY
Polasn 1628l i lraselzootesing oy | 18leicigmeizl 10110
TRANSPORT ID INGOMING LDS NUMBER LOAD ARRIWAL NUMBER :]W!A. %i%
J |R|l\C:lQ'|S‘\'T?TRMQKJfA€J' L2331 10
LOG # aK LENGTH 1oy BUTT g TIMAERMARK LDG![ 3F | PNA™H TOP 7Efu'|"r § Tm LQGA EP LEN.GTH TOP aurT g TIRAB ERLARK
“eClog it o | $3 1Y S I I B
2| Gelon 2| 1% [3 I 68 | | 1
B ytloi3 iz | 133 ol NI A 891 ¢ |4
® gElTiblos | 20(Y ol LA T B
05| /1015 | 32| 35 U L I AN TR
% HELOTY 22|28 | ¥l 2yl
TIHE IO D |26 [A Sl I _ L |
o) 3P| ne] 16|29 |H “1 ] i
BlatT| (1A 20|27 21 [ sl
W AT g 32|49 |F bl I [ L I
U AI{No0 22 | 32| M ! L0 NI
2 FT 449 2 [ 35| 8 | LA
BT 12|25 T % | | ! L
“leT|hT. o823 71 x Lol I
SIET| U2 S (23 H| 481 \ I
BIFT ) v (2L |V kI T I 82| [ 1|
IO 248 135 (K] S0l 4 | 8 | 4 | | |
Bloe L2f] ts |24 [T A I Bl
19 | 7[ | 5z | L1 o a5 ] [
Gl I B B0 8 1 1 |1
214 Sl NI 87 | | |11
2] |y Sl I I 8 | | |||
il I Sl I N I 8 | ) || ¢
Gl I S I I 90 |1
B 81 11 91 L
2| | |} 59 1 b 92 [
LA I A I CE I _
Al I AN R ] _
[ I I A A N A
il B L I ML B
Kl I ki I IO T B
S i P L I |
33 a6 99
W#SWMLIMIULK;‘ .‘ [ ‘ COMPANY USE ]w I‘ |‘ L
- e beine St
| AT
HES DOGUMENT NUMBER
U oE COMPLETED IF DGCUMENT HAS BEEN ENTARED INTC R8s CALINE
F5 1212 MBS HYA 0811 ) Plaass ba acvised thal s niormation may be ‘eleasad LUnder the Frasdom of inlormation, and Pratoctian of Privacy Act

Figure 11.2 FS 1212 — Beachcomb Piece Scale Detailed Log Listing.
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Weight scale Documentation

If Manually

FS 1217

Generated

Weight Scale ¢

N

If Computer

FS 1210

Generated

There are two standard weight scale forms:

FS 1217 - Weigh Slip

11.2.1.3 FS 1217 - Weight Slip

Submit XML File

FS 1210 - Sample Scale Detailed Log Listing (NET)

This form is used to manually record the details of a weight scale transaction.
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Figure 11.3 FS 1217 — Weig

h Slip.
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11.2.1.4 FS 1210 - Sample Scale Detailed Log Listing (NET)

This form is used to record the scale details of a sample scale load. Instructions are on
the reverse side of the form.
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Figure 11.4 FS 1210 — Sample Scale Detailed Log Listing (NET).
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11.2.2 Electronic Weight Scale Documentation/Reports

If a scale site is scaling over 500 m® of timber a year the Regional Executive Director
may direct that scale data be submitted electronically to the HBS either by electronic file
transfer or entered online in the designated screen(s) on the HBS web site.

If sample loads are being recorded in a handheld computer it must indicate the event
type: SS — Sample Scale. When complete the load is to be digitally signed, then
transmitted to the HBS.

There are three required reports for weight scale sites using electronic data submission.
They are:

Report Name Report Purpose Disposition

Safety Sheet Recreate the scale Retained for a period of 6
information in the event of months at the scale site in
computer breakdown paper form

Weight Slip Recreate the scale Retained for a period of 6
information in the event of a | months at the scale site in
computer breakdown paper form

Daily Audit Log Record of change to scale Retained for a period of 6
data years in electronic or paper
Printed daily and matched to ];\(/Ijirrrlri]étrlt 's submitted to the
paper LDS documents y

The first two are interchangeable. The Ministry prefers that the Safety Sheet is used.
However, if this report is not supported by the scale site software, weight slips must be
printed after every load is weighed in and gross weights and stratum must be written on
the Load Description Slip.

The HBS technical Specifications for industry provide the technical specifications and
format requirements to assist HBS users with submitting data to the Ministry in electronic
format.

Please contact FORHVAP.REVCNTRL @gov.bc.ca to request this document.
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[ scate site | Ste Name Scale Date

15WX | Desolation Weigh Scale 2002-04-10
= Weigh Slip = ———— Weight ——— e Sample —— i ~ Field Scale -
Number Event Time: LDS Transport Gross Tare Taken | Deduct Timber Cut YN Deck PSY Destination Scaler Hash
Type Number Identifier Mark or Black Total
Brand
145785 WSB/SS | 0945 | 0123456 MEV315 45740 Y 0 ER1234 | 3 N 30120103 | - 7485
145786 WSB/PS | 0958 | 024555 MRV123 | 48420 N 0 ER2114 | 6 N 30120203 | - 7485
145785 WSBISS | 1005 | 0123456 MEV315 | 45740 23120 Y 0 ER1234 | 3 N 30120103 7485 876549
145787 WSO/DP | 1048 | 084752 TRK123 268420 N 0 DSA322 N 321 7485
145787 WSO/DP | 1148 | 084752 TRK123 45120 N 0 DSA322 N 321 8502 763456
145786 WSBPS | 1210 | 024555 MRV123 | 48420 22320 N 0 ER2114 | 6 N 30120203 | - 8502 987635
Software Identifier: Weigher2002 1. 2 Pagem Date: 2002-04-10
Ministry Report Number: WS002 Time: 1945

Figure 11.5 Weight Scale Safety Sheet Example.
Safety Sheet Definition

This report contains a record of all events that occur at the scale site in
CHRONOLOGICAL order. It is expected that the record of events is printed AT THE
SAME TIME as the event’s occurrence. The purpose of this report is to be able to
recreate the scale information in the event of computer breakdown. If the Safety Sheet is
being used then weight slips will not be expected to be printed.

Safety Sheet Print Expectations

The “Safety Sheet” is printed on a continuous basis. This means that for every weighing
(weigh in, tare, company use ) a line is generated on the report AS THE EVENT IS
RECORDED IN THE COMPUTER. This means that two printers may be required at a
scale site that also prints weight slips for their own purposes. If two printers are not
available then option “Weight Slips” will be suitable if an interim version of the slip is
printed after the weigh in event.

Safety Sheet Submission and Retention Expectations

When used, the paper “Safety Sheet” is NOT expected to be submitted to the ministry.
When used, the paper “Safety Sheet” is expected to be retained by the scale site operator
for a period of six months. During this time this report must be provided to a forest
officer upon request.

Daily Audit Log
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qu Site ‘ Site Name { Scale Date ‘
[ 15WX_| Desolation Weigh Scale [ 20020010 |
—— Weigh Slip —— | ——Weight - | — Sample —— — Field Scale - | — Edt —
Number | Event Time | LDS Transport | Gross Tare Taken | Deduct | Timber Cut YN | Deck | PSY Destination | Scalr | Time Date Hash
Type Numbar Identifier Makor | Bock Total
Brand
WSBPS N
145785 | WSB/SS | 0945 | 0123456 MEV315 | 45740 | 23120 | Y 0 ER1234 | 3 N 30120103 | - 7485 | 1304 | 04-11 | 876549
ER1214
145786 | WSB/PS 1545 0123456 MRV123 484200 22320 N 0 ER2114 [ N 30120203 - 7485 1306 04-11 987635
344
145787 | WSO/DP | 1048 084752 TRK123 451200 268420 N 0 DSA322 N 321 7485 1307 04-11 763456
Software Identifier: Weigher2002 1 2 Pagemofn | Date: iﬂoz.n:;g
Ministry Report Number: WS003 ime:

Figure 11.6 Weight Scale Daily Audit Log Example.
Daily Audit Log Definition

This report contains a record of all arriving loads at the scale site in WEIGHT SLIP
TICKET NUMBER order. This report will detail ALL changes made to data in which
the ministry has an interest. It is expected that the last version of the data on the weight
slip will match the data submitted. If a weight slip has been deleted this report must
highlight that event.
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Daily Audit Log Print Expectations

The Daily Audit Log is printed on a daily basis from the weight scale computer. The
report is sorted in weight slip ticket number order and shows the audit trail of
modifications for each weight slip. There are two scenarios for representing the audit
trail for a weight slip:

o No Edits were made to the Weigh Slip:

The report will contain just one line for each Weight Slip that will list the data
expected to be on the electronically submitted Weight Slip.

e The Weight Slip was Edited one or more Times:

Each Weight Slip can be edited multiple times. The last line for each Weight Slip
will list the data expected to be on the electronically submitted weight slip. For
each edit session there will be a line of data provided that lists the original values
of the modified fields and the date / time of the modification. If multiple edits are
made during a session all original values will be provided on the edit line.

Daily Audit Log Submission Expectations

This report is expected to be submitted to the ministry. As stated previously, it is
expected that the report will be printed once a day. All signed paper Load Description
Slips (LDS) original forms will be attached to that report in chronological order for the
date of original weighing and also submitted.
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11.2.2.1 Computer Generated Weight Slip

%} Province of British Ministry of Computer Generated
BAITISH Columbia Forests Weigh Slip
COLUMBIA

Scale Date
Scale Site

Scaler Licence

Weigh Slip Number
Timbermark/Source

Cutblock

Transport Identifier

Load Description Slip Number
Sample Indicator

Secondary Scaler Licence

Company Use

200%/11415
15WX — Desolation Weigh Scale

531X — Mike Smith
934688

44/16C

0897

TR160

AB1230

N

5319 — Alice Smyth

Population Stratum Year
Gross Weight (kg)

Sample Deduction (kq)
Tare Weight (kg)

Field Scale / Deck
Qutgoing LDS
Destination

Comments

3987 1902
60000

50000
10000
N

[ Scater Signature

Driver's Signature

Software Product

EC - Detail Document Number
EC - Document Version

EC - Hash Total

EC - Digital Signature

Event Type

Ministry Report Number

Weigher2002 1. 2
SDB74EWSBTER?Z

1

28945455
76567788

PS - Primary Scale
WS001

Figure 11.7 Weight Slip Example.
Weight Slip Definition

It is recognized that there will be company use information included on the documents as
well. The purpose of this report for the ministry is to be able to recreate the scale
information in the event of computer breakdown. If the Safety Sheet is not being used
then the weight slip is suitable if an interim version of the slip is printed after the ‘weigh
in” event.

Weight Slip Print Expectations

The tare weighing occurs shortly after the weigh in event. A Weight Slip is expected to
be printed for each arriving load at the time of the tare weighing if the Safety Sheet is
NOT being used.

Tare Weighing and Weigh In are Separated

The tare weighing occurs some time after the weigh in event. Typically in this situation,
the timber on the truck is sent to another scale site (sample to be measured elsewhere).
The truck must then return to the original scale site for the tare weighing. A Weight Slip
IS expected to be printed for each arriving load after the tare weighing if the Safety Sheet
is NOT being used. An interim version of the slip may be printed after the weigh in
event.
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Weight Slip Corrections
At any point after the tare weighing, a scaler may correct data.
Weight Slip Digital Signing

Digital Signing will most likely occur as a batch process. Each electronic log tally
submitted will be digitally signed by either the weigh-in scaler or the weigh out scaler.
There are provisions in the data model for the weigh-in scaler and the weigh out scaler to
be different. The Weight Slip is NOT expected to be ‘printed and physically signed’ after
the digital signing event.

Weight Slip Submission and Retention Expectations

When used, the paper Weight Slip is NOT expected to be submitted to the ministry if a
safety sheet is being used. When used, the paper Weight Slip is expected to be retained
by the scale site operator for a period of six months. During this time these must be
provided to a forest officer upon request.
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Special Forest Products Documentation

Special Forest
Products

Products with

FS 222 and FS
701
(Summary)

Volume

Manually
Generated

Products with
» Piece Count only 701
— Christmas Trees

g

FS 200 and FS

(Summary)

11.2.2.2 FS 222 - Special Forest Products Scale Return and Transportation

Document

This form is used to record the details of the following special forest products:
o Shake and Shingle Bolts, Blocks and Blanks,

¢ Shakes,
e Firewood,

e Mining Timbers,
e Stakes and Sticks,

o Cants,

e Posts and Rails (Split and Round).

’5& BririsH
22 COLUMBIA

SPECIAL FOREST PRODUCTS

SCALE RETURN AND

TRANSPORTATION DOCUMENT

| Piis

"““NEACD

" GEOGRAPHG LOGATIGN OF TIMBER GRIGIN
S 10 Cow—

coNrnéirg él\a‘kes :l ?

GARRIER GOMPAHY NAME

Sunmse Truckony Lidd

BLOCK / LANDING ¢ SETTING |HAUL DNSTANGE
[V

VEHIGLE (ICENGE NO.

LD ir%e 0

[TRANSPORT OPERATOR', NAVE

TRANEPORT OPERATQR'S SIGHATURE

Tobn S watie
DATE OF TRANSPCRT TIME
DY 012 l 6615

PURCHASER

eME CenAR foopers

DESTINATION OF SPLCIAL FORCST PRODUCTS

Acme Ceohr Probucts

VENDOR OR AGENTS SIGHATURT

SCALERS |(CENSE & o' %l \

PLACE OF SCALING

e Yord A X

VENQO! SCALERSRETLAN #

S Gabbias

SCALERS SIGNATUS

DATE OF SCALING

1F PREVIOUSLY SCALED PROVIDE ORIGINAL SCALER'S.

wé MM 20 | UGENGE # I RETURN # DATE OF GRIGINAL SCALE
DESCRFTION LENGTH OR | WID™M CR [HEIGHT OR | FAG

ASQUARES | #BUNDLES | #PICCES | TOR | METRES*

Block | Crsb|2t+

b {18 §) 2.0

Blockz CRop |24

b | 185]82.4%

WOF ity of tosi Stichint, CANARY.

XS TRIBLITION WHITE -
FS 222 HUA 0I5 Flesa be sdvicad ihat 1.

W ECOKLET

~ et At o Ay Act

WHEN TO USE FORM FS 222

Do not use thls form as a Record of Scale for products scaled as logs or for Christmas trees
(For Christmas trees use an FS 200).

Use this form as 2 Record of Scale for the following Special Forest Products: car stakes,
round fence posis, split fence posts, reund fence rails, spilt fence rails, firewoad, grape
stakes, hop poles, lagging, orchard props, pickets and palings, shake bolts, blocks and
tanks. shakes, shingle bolts or blocks. stakes and sticks.

Use this form as 2 transportation document for Special Forest Products pursuant 10 the
Timber Marking and Transporiation Reguiation.

HOW TO USE FORMFS 222

The aobjective of this form is to provide evidence that the bransporter is carrying an authorized
load of special forest products that has been scaled. This form will be administered by a
sealer or acting scaler authorized by the Farest District Manager. Contacl your District forest
Office for specific instructions about using thls form

As a Record of Scale

n the Description section, enter the type of Special forest Pradust  Include tho number of
pallats for shake or shingle biocks, 2.9., Shingle blocks - 12 pallets.

As a Transportation Document

The transportation portion of the form shall be Initialed from he point where transport began
and it must be surrendered at the point of delivery.

Date of Transport and Time refer to when transpert of the special forest products began.

If Previously Sealed requires the original scalers license number, return numbe(s) and
dato of scale from the original Record of Scale. Far previously scaled material where the
ariginal Record of Scale Is nat avallable, contact the Forest District Office for inskructions
an how to certify the previously scaled status.

Figure 11.8 Example and Instructions for Completing the Special Forest Products
Scale Return and Transportation Document.
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11.2.2.3 FS 200 - Christmas Tree Return

Christmas trees are classified as a special forest product, but because they are scaled only
using a piece and size count they require a separate form. The FS 200 is the ministry
form used in collecting return information on Christmas trees and it also serves as a
transport document. The instructions for its completion are on the reverse side.

NO.

&’é& BRITISH  Ministry {4
= COLUMB[A of Forasts

LOAD DESCRIPTION SLIP/CHRISTMAS TREE SCALE RETURN

FOR CARRIERS OF CHRISTMAS TREES

i ?ATE " R TIME TIMBERMARK/BRAND | GRAPHIC LOCATION OF TIMBER'S ORIGIN A
|
DESTINATIONOF SHIPPING POINT TENURENQ. ORLEGAL DESCRIPTICN
CUTTER'S NAME & ADDRESS CUTBLOCK/SETTING NO JOWNER
CUTTER'S SIGNATURE CHRISTMAS TREE PERMIT NO.
CARRIER IDENTIFICATION (NAME} CARRIER LICEMCE NO.

LANDING SUPERVISOR'S COMMENTS

TRANSPORTED CHRISTMAS TREE COUNT

TREES SCALED
SIZE MERCHANTA‘ELE TREES CULLS COMMENTS (SPECIES, ETC }

LESS THAN 3 m

3mTOSm

MORE THAN 5m

TOTALS

TRANSPORT OPERATIOR'S NAME TRANSPORT OPERATIOR'SSIGNATURE

RECEVER'SSIGNATURE

CERTIFICATION OF PREVIOUSLY SCALED TIMBER STATUS

[T]  1CERTIFY THAT THE TIMBER BEING TRANSPORTED HASBEEN SCALED.

SIGNATURE OF SCALER OR AU THORIZED DESIGNATE SCALER'SLICENCE NO.

DISTRIBUTION: WHITE Forsal Sarvies. CANARY - Trucker, PINM - Coniractar; GREEN -Ramans in Book
Spaited ratum form st b At I the book with the word “cancelied” written thereon.

PLEASE BE ADVISED THAT THIS INFORMATION MAY BE RELEASED UNDER THE FREEDOM OF INFORMATION AND PRTGECTION OF PRIVACY ACT

FS200 HVA 03410

Figure 11.9 FS 200 — Load Description Slip/Christmas Tree Scale Return.
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11.2.2.4 FS 701 - Volume Estimate - Other

All special forest products must be summarized onto an FS 701. The FS 701 must then
be attached to the FS 222 or FS 200 and sent to the Ministry office required in the scale
site authorization. Instructions for completing this form is given on the reverse side.
This form is also used to capture other volumes that are estimated, such as fuel logs.

BRITISH 5k 43
% COLUMBIA aLZRan:]e ' =

VOLUME ESTIMATE - OTHER

Forma Wahalte: bt o7 guv.be calaacrots/|ISBIFOR MSforms. sp

Usa thia space to iR tha *Summary Documant Mumbs:® that anpaars on the HBS 1ceen 2
80O 85 YOU have saved Lhis volume extimale.

HBS DOCLMENT NUMBER

T T e

SCALER LICENCE TIMBER MARK l;sc&g RETURN SCALE §I | — § LFDALED — |" Los count
Qe VL UNE A D ™Szl 1AS X[2i0Tei6 &3l 1 1 1
COMMENT MAX 256 CHARACTERS)
BS 222 - Pra3y
NOTATIONS thiAX 60-CHARACTERS PER LINE}
SPECIES | PRODUCT | GRADE PIECES VOLUME COMPANY USE
CIE[SB Loif] o1 Yizig _ _
| L | L1 [
| | l /Qb%&

SCALER'S SIGMATURE

F3T01 HBS HVA 0310

Figure 11.10 FS 701 — Volume Estimate - Other.
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11.3 Administrative Documents

Other documentation is required to ensure controlled timber transport and a complete and
accurate scale. As scaling and timber transport occur under a diversity of operating
conditions, documentation requirements may vary to reflect these conditions.

Load Destination Notice (FS 1146)

Load destination notices are similar to the Load description slip, but are large pieces of
sturdy paper that are physically attached to the load. They provide a forest officer with
clearly visual description of the timber being transported and location where it is being
transported. This may enable the forest officer to monitor timber movement without
having to stop the vehicle in transport. It is often used for timber crossing district or
regional boundaries. These documents are included in this manual to reflect the type of
administrative documentation which may be required through the scaler and/or scale site
authorization - or other directive. Please ensure you are familiar with the specific
requirements as set by the ministry.

Scaler's Raft Tags (FS 308)

Raft tags are tags attached to the parcel by the scaler, to show the parcel has been scaled.
The tag provides the parcel number,

a. scaler number,

b. timber mark,

c. piece count, and

d. scaler return number.

This form is shown below:

& BRITISH sty
% COLUMBIA o Forsts

ABC -~ 95 -067
é 1 2Z5A Olé
TOIZ23A 23

FE& 308 HyA 7805
QP ASBOXIT937
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Scalers Diary or Scaler Site Diaries

Scaler diaries are documents that list all the timber that a scaler has scaled for a specified
time period. It includes details such as timber marks, piece counts, load numbers, and is
signed by the scaler upon completion. The diaries are used to ensure the ministry
receives all the scale returns completed by the scaler. Although very useful, scaler diaries
are currently being phased out. Please check with the applicable district office for
documentation requirements.
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Scale Site Arrival and Departure Ledgers (FS 523 and FS 524)

Site ledgers are documents that record every parcel or load of timber that is received at,
or transported from a scale site. It lists the load number, the timber mark, scaling
information, and must be signed by the scale site operator. An example of Arrival and

Departure ledgers are shown below. Detailed instructions for their use are printed on the
reverse side of each sheet.

BRITISH sty poesrenne - SCALE SITE ARRIVAL LEDGER s galailsosils iy
COLUMBV\ !-r;-ﬁ::e [ | 5" | 8" 6 FEE g - TOBE GOMPLETED BY SCALER
LIl 29 JRE R | - L1l Llig Lo ity LUl I HII1 | I I A
33 b osio| 4750423 B Dt 360 Y s
373 aser o5z | wrveizt Bz, Ruick's Thascks
379 |zweesz| drgins piDruzGr] Licks T2
25D |zoetoriny  P1%EdE |84 DML B Lo ks Troedls
a1 |Zovbosaz A12210 |K NEAH &5 e Lot 200h p;ﬂ
| 3v2 [aeees2f An3 e b NEAD s loge Tl 1500 o6 2008 Pt ]
263 luope 0531 | A 2250 |85 NEALD ey logo Truedasy I R E13 s pszr!
0—1;5“5 W t ) ' ] pe o fome
é? N Z}H (A (s Cgpnsmu 2l a\b'olc’abl—.il,ﬂl' 1
oy DR eusswnsl SCALE SITE DEPARTURE LEDGER | 70— 77
1= OlLUMBIA ard 3 |é\ “2_ R e odo | s \OIG‘ q?|3”
I TR R I A T e A T S H B R R B B R N B L
41866 05 o gogn trn | Buedts Taer d o /9%
152006 65 e e toy | Reks Trock 22 5%
200t &S 12 $1% b 4rs | frekls Thvck— 145G
1] 2606 0512 b e Y Koo ps Trvedin 1956
SEME HIE M ‘ ; W P R 2L AR © QrERuTaR ourE < GuE> ) ] u: Vﬁllbq[l'\fk\-ﬂ usm“
7 %]‘é 6/" ‘ é D {1!“) WZ&? 2le 06 0‘543 | e

Figure 11.11 Site Arrival and Departure Ledgers.
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Load Description Slips (LDS) (FS 649)

Load description slips are documents that accompany timber in transport from the cut
block or initial load out area to the place of scale, and provides a description of timber
being transported, its origin, and its destination. They are also used for scaled timber, in
which case they must identify the place where the timber was scaled. A forest officer can
use this to monitor the movement of timber while in transport. The ministry requires the
use of load description slips to accompany scaled or unscaled timber in transport.
Alternatively, industry load slips may be approved by the ministry provided they contain
all the necessary information.

The use of electronic load description slips may be approved by the Ministry if all the
requirements under the Timber Marking and Transportation Regulation are met. If an
electronic device does not function properly it will not be considered to be a valid load
description slip. The truck driver’s signature which is a legal requirement will be met if
the truck driver has to “accept the information” on the device. Where electronic LDS is
approved, the scale site must provide them in an electronic readable format, monthly to
the ministry.

The LDS records must be kept in electronic or paper form for a period of 6 years.
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NO.

g& BRrrtisH
92 COLUMBIA
LOAD DESCRIPTION SLIP

FOR CARRIERS OF TIMBER AND SPECIAL FOREST PRODUCTS

DATE |T|ME TIMBER MARK ¢ BRAND [ GEQGRAPHIC LOCATIGN OF TIMBER'S ORIGIN
Y Mo @

DESTINATION OF TIMBER : TENURE NO. OR LEGAL DESGRIPTION ®

CONTRACTOR : CUTBLOCK/LANDING/SETTING NC. i

CARRIER IDENTIFICATION (NAME) @ CARRIER LICENCE NG. @

LANDING SUPERVISOR'S COMMENTS DESCRIPTION OF TIMBER AN LOAD
® e [] eren
[ cepar [ aseen
LANDING SUPERVISOR'S SIGNATURE [ emiocx [ asem
@ [[] parsau @ [ orF Hictwar
TRANSPORT OPERATOR'S NAME [ seruce [ renway
] PwE, white [ sworT
@ T Lodgescte [ tene
TRANSPORT OPERATOR'S SIGNATURE 0 verow [J seecia
I:I COTTONWOOD e FOREST PRCD

RECEIVER'S SIGNATURE : HAUL DISTANCE
: : km

CERTIFICATION OF PREVIOUSLY-SCALED TIMBER STATUS
Q ] ICERTIFY THAT THE TIMBER BEING TRANSPORTED HAS BEEN SCALED.

SIGNATURE OF SCALER OR AUTHORIZED DESIGNATE | LICENCE NO. (if scater) @

Plgase be advised ihat ihis information may be released under the and F jon of Privacy Acl.
NOTE: SHADED AREAS MUST BE COMPLETED
DISTRIBUTION: WHITE - Foresl Service; CANARY - Trucker; PINK - Contractor; GREEN - Remains in book

F5B549 HVA 2001111

Figure 11.12 FS 649 — Load Description Slip.
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Instructions for completion of the FS 649:

Position Field Name Description
A Date Enter the date and time the timber is being transported
from the cutblock.
B Timber Mark Enter the timber mark that is applied to the timber.
C Destination Enter the scale site where the timber is being transported
for scaling.
D Contractor Enter the contractor's name (not monitory).
E Carrier Identification Enter the truck driver's name.
F Landing Supervisors Not mandatory.
Comments
G Landing Supervisors Landing supervisor's signature must be obtained prior to
Signature departure (not monitory).
H Transport Operator's Name Name of driver.
I Transport Operator's Must be obtained before delivery of the timber.
Signature
J Receiver’s Signature Must be obtained at the time of delivery to the scale site or
mill (not monitory).
K Geographic Location of Enter the location name.
Timber’s Origin
L Tenure No. or Legal Enter where applicable.
Description
M Cut Block/Landing/Setting Enter where applicable.
No.
N Carrier Licence No. Enter the appropriate licence number.
(0] Description of Timber and Check the appropriate species box, and special forest
Load products if applicable. If the special forest products box is
marked, enter the product code(s) on the 'type' lines listed
below the box.
P Haul Distance The distance in km from cutblock to scale site.
Q Certification of Previously- Check this box if the timber has been scaled. Proof of
scaled Timber Status scale may be required by a forest officer.
R Signature of Scaler or Signature of scaler.
Authorized Designate
S Licence No. Enter the Scaler’s Licence Number.
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11.4 Timing Requirements for Submitting Scale Data

To ensure the needs of the various scale data users are served, it is important that scale
data is submitted and processed on a timely basis. Scale data submission requirements
must be clearly defined under the scale site authorization. See the Scaling Administration
chapter of this manual for a discussion of scale site authorization.

Under the Forest Act, the owner of the scale site, the operator of the scale site and the
scaler are all responsible for ensuring the scale details are recorded in the approved form
or electronically, and the scale return is completed and submitted within the time
prescribed in the scale site authorization. Other requirements may be set where conditions
warrant them.

The following data submission guidelines for inclusion in the scale site authorization are
in place.

11.4.1 Weight Scale Site

Accurately completed Weight Slip and Log Tally data shall be transmitted daily to the
Ministry. Pursuant to section 18 of the Electronic Transactions Act, scale returns shall be
received by the Harvest Billing System no later than six (6) calendar days after the date
of scale.

11.4.2 Piece Scale Site

For the purposes of section 97(1) of the Forest Act and section 11 of the Scaling
Regulation, accurately completed scale details and returns shall be delivered within the
periods outlined below:

a. Scale Returns

i.  If the submission method is on original paper forms, deliver scale returns to
the Ministry no later than six (6) calendar days after the end of the month in
which the timber was scaled.

ii. If the submission method is by electronic file transfer, transmit the scale
returns daily to the Ministry. Pursuant to section 18 of the Electronic
Transactions Act, scale returns shall be received by the Harvest Billing
System no later than six (6) calendar days after the date of scale. No paper
submission is required, however a back-up document shall be retained for six
(6) years in paper or electronic format.

iii. If the submission method is by online data entry, enter the data online into the
Harvest Billing System. Pursuant to section 18 of the Electronic Transactions
Act, scale returns shall be received by the Harvest Billing System no later than
six (6) calendar days after the date of scale. Submit the original paper form at
month’s end to the Ministry Regional Office.
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To assess compliance with these requirements, all scale returns are date stamped by the
ministry upon receipt.

11.4.3 Penalties for Late Submission of Scale Returns

When a scale return is not received by the ministry by the due date specified in the scale
site authorization penalties may be assessed.

When penalties are assessed, the amount of the penalty is determined as follows:
a. If no stumpage is payable, $25.00.
b. If stumpage is payable, and
i. the scale return is delivered fewer than 31 days after the due date, $25.00, or

ii. the scale return is delivered more than 30 days after the due date but fewer
than 61 days after the due date, $50.00, or

iii. the scale return is not delivered 61 days after the due date, $100.00 plus $2.00
for each day following the 61 days that the scale return is not delivered to a
maximum of $200.00.

c. If the scale return is based on the method of scaling timber described in section
5(1) of this regulation, $100.00.

See Scaling Regulation, Section 11 for more details.

To assess a penalty for late submission of scale data, the Scaling
Regulation requires the scale site authorization to define when
scale returns are to be received by the ministry.
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11.4.4 Electronic Submission of Scale Results

The Regional Executive Director may order the scale site owner or operator to enter into
arrangements to submit scale returns to the ministry electronically under the authority of
the Forest Act, where:

o the Regional Executive Director estimates the annual volume of timber scaled at a
scale site will exceed 500 cubic metres per year, and

The reasons for using electronic data submission include:
e Qreater accuracy in scale returns, as errors in scale data processing are reduced,
o streamlining administrative effort in processing scale data, and

o significantly improved audit control.
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11.5 Scale Data Computation and Documentation Standards and

Controls
1. The completeness, accuracy and security of scale data is the
responsibility of all parties who collect, process, or submit scale
data.
2. All parties collecting, processing or submitting scale data must

have an adequate system of internal controls, including scale
data controls, processing conventions and administrative
processes to ensure all scale data is complete, accurate and
secure.

3. The Ministry will conduct checks and audits to assess the
accuracy and completeness of scale data and the adequacy of
controls.

To ensure that scale data is consistent and reliable for all users, it must be captured,
compiled, and reported in accordance with set standards. Where the ministry considers
controls to be deficient it may deny parties from processing and submitting data. These
standards are set by the Ministry and are available from Timber Pricing Branch.

The ministry may set other standards regulating the submission,
computation, control, and documentation of scale data. All persons
processing scale data must ensure they are conversant with
ministry requirements and ensure their standards are current.

In addition to setting scale computation and documentation standards and controls, the
Ministry is responsible for ensuring they are complied with. This responsibility is met
through two activities:

e approving all applications to process scale data, and

o assessing compliance with standards and controls.
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11.5.1 Compliance Checking

District, regional, and headquarters staff are jointly responsible for assessing and
ensuring compliance with ministry scale computation and documentation requirements.

The standards, conditions, and approval of the electronic submission of scale data will be
set by Timber Pricing Branch.

Related activities include:
e OnN-site inspections,
o routine checking of tallies and computed reports,
o periodic rekeying of data,
« routine checking of summaries of scale reports used for billing input,
o periodic audits of computed submissions, including:

o verifying that the parties submitting the data have the necessary approvals in
place,

o verifying receipt of all tallies (log listings from handhelds) for the submission
or package,

o verifying receipt of all supporting documentation as specified in the approval
to compile data,

« verifying that documentation is complete, is in the correct format, signatures
are in place, and there are no omissions,

o rekeying of raw data to ensure key entry, calculations, and roll up of
segregations are correct,

o notifying parties submitting data of unacceptable submissions or errors, and

o follow-up checking to ensure deficiencies have been remedied.
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11.6 Correction of Errors

All scale returns submitted to the ministry may be subject to scrutiny for completeness
and accuracy prior to further processing. Where errors or omissions are detected they
must be corrected.

The following conventions apply to all errors:

o to facilitate timely processing, obvious errors will be corrected by the ministry,
and

o acopy of the corrected paper return will be returned to the originator.

The correcting of errors on scale returns is detailed in the following link to the HBS
Guide — Chapter 11 - Correcting Errors:

HBS Industry Reference Guide

11.6.1 Key Punch/coding Errors

The following conventions apply:
o toenable timely processing, obvious errors will be corrected by the ministry, and
e acopy of corrected paper returns will be returned to the originator.

11.6.2 Measurement/Grade Errors and Missing Dimensions

The scaler should be contacted directly if feasible. If in agreement the scaler should
consent to changes by initialling all changes.

If the scaler is not in agreement with the changes, changes will not be made unless the
return cannot be processed, in which case ministry staff will use their best judgement. A
copy of the corrected returns will be returned to the originator.

Where the scaler cannot be contacted, either verbally or in writing, and no response is
received in seven (7) days, the return will be processed by ministry staff using their best
judgement.

In the case of weight scale samples, missing dimensions will result in cancellation of the
sample unless the missing dimension can be completed and there is little doubt about its
accuracy.
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11.7 Data Loss

While computer technology greatly enhances the collection, computation, and reporting
of scale data, there is an ever present risk that data may be lost through
hardware/software failure or user error. It is essential that provisions are always in place
to:

e minimize the impact of data loss, and
e reconstruct data where they are deemed lost.
11.7.1 Conventions to Minimize Data Loss

Several computer software and operating conventions should be routine to prevent data
loss and minimize loss where it does occur:

o always ensure staff are adequately trained and staff are conversant with
procedures to follow in the event of an equipment failure,

o always ensure a person is named and available to support any system whether
mechanical or manual,

o always backup data to a host computer or other backup device as often as feasible,

o always make hard copies of handheld data as often as feasible and preferably after
each load scaled,

o always keep hand-written reports and printouts organized and stored in a safe
place where they won't get lost (store copies off-site where feasible),

o always store disks in a safe, dry, dust free place, and avoid temperature extremes
(keep away from heaters and magnetic fields),

o always use a reliable power source,

o always ensure backup tapes, disks, disk drives, and other devices are covered in
dusty conditions, and

o always ensure any system compiling scale data makes provision for backing up
and recovering data to and from an external backup device (e.g., tape backup unit,
or floppy disk).

If data loss is detected or suspected:
e contact the system support person for instruction, and

e contact the district scaling supervisor.
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11.7.2 Reconstructing Data Which is Lost

Where data are known to be lost, it is essential that:

the data loss be reported to the district office, and

the lost data be estimated from previous data as instructed by the district office
and submitted to the Ministry for processing.

The following guidelines are in place:

1. Weight Scale Data:

Weight Scale Breakdown.

The Weight Scale System chapter of this manual lays out the procedures to be
followed in the event of a weight scale breakdown.

Loss of Sample Scale Data.

Because weight scale samples are used to estimate volumes for the entire
population it is essential that they are accurate. If any data loss is detected, the
sample may be cancelled on instruction from Regional staff. Similarly, weight
scale samples that contain missing dimension data would usually be cancelled
unless the missing dimension(s) can be reconstructed with no doubt about their
accuracy.

2. Piece Scale Data:

Under piece scaling the log-by-log scale details are the basis for billing. Any loss of
piece scale data represents a potential revenue loss. As such, it is essential that where
losses of this kind are detected they must be estimated and the estimate used as the
basis for billing.

Most piece scale production is scaled in the form of truckloads spread on the ground
with all logs on each truck bearing the same timber mark. To reconstruct lost data,
you must use the data from scaling immediately prior to the breakdown to estimate
the volumes by species and grade for each missing truckload as follows:

for each timber mark, determine the five most recently scale loads ensuring the
truck size and timber mix are representative,

based on the five loads, calculate average volumes for each species and grade
combination, and

for reporting purposes, ensure any estimated loads are noted with the notation
"estimated volume" and include your background calculations identifying which
load numbers were used for averaging.
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Where data is lost during a boom scale or other scaling arrangements where truckload
identities are not maintained, it may be essential to reconstruct lost data using

approaches other than truckload averages. Such approaches may include using piece
counts.

In all cases, data must be reconstructed using the best and most representative data
available from previously scaled timber. Timber scaled after the data loss may be
used where there is inadequate data available prior to the loss.
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11.8 Access to Scale Data

The release of information such as scale data falls under the Freedom of Information and
Protection of Privacy Act. The following guidelines apply to the release of scale data:

Release of Check Scale Data

1. Upon completion of a check scale, the check scale comparison
reports and detailed log listing will always be provided to the scaler
who performed the scale.

2. Check scale comparison reports and detailed log listings are
available to other parties upon request, subject to provisions of the
Freedom of Information and Protection of Privacy Act.
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11.9 Invoices and Volume Statements

Information on Invoices and Statements can be directed to:

Coast Forest Region

http://www.for.gov.bc.ca/rco/

2100 Labieux Road
Nanaimo, BC V9T 6E9
Phone: 250-751-7001

Northern Interior Forest Region

http://www.for.gov.bc.ca/rni/

5th Floor, 1011 Fourth Ave,
Prince George, BC V2L 3H9
Phone: 250-565-6100

Southern Interior Forest Region

http://www.for.gov.bc.ca/rsi/

515 Columbia St.
Kamloops. BC V2C 2T7
Phone: 250-828-4131
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