5YR Operating Plan Report - Planner Guide

This document will walk the planner through running the 5YR plan report that they can then report back
to the planning officer for reporting to the Local Business Area Leadership Team.

How to run the report:

1) Log on to the citrix site

2) Open MS Access application

3) Open the report from (f:\tka_root\Genus_Reporting\Reports_in_Development). The name of
the report is called: 5YearPlanforTKA.mdb

4) When the report opens it will look like this.
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Kamloops 5 YR Plan Report

Step 1: Choose the date that you want to run the report for.
From: m To:

Step Z Prep the data. Prepging Data

Stap 2ar Select the Field Team j

..........

Step 3: Run thes report. pmh_‘.,jwp;.'nnipqnl

Navigation Pane

4

5) You may get a warning at the top of the screen, click on the options and select “Enable Content
6) Choose the dates that you want to run the report on. (e.g. April 1, 2016 in the “From” box and
March 31, 2021 in the “To” box)
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Kamloops 5 YR Operating Plan Report
Step 1: Choose the date that you want to run the report for.
From: 4/1/2016 Tao: 3/31/2021
;:::meem Step la: Select the Field Team Merritt j 1
Step 2: Prep the data. Prepping Data |
Step 3: Run the report. Preview 5 yr plan Reportl
-
7) Inorder to start the process, you need prep the data.
e C(Click on the Prepping Data Button
%frnﬁtart - M X
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Kamloops 5 YR Operating Plan Report
Step 1: Choose the date that you want to run the report for.
From: 4/1/2016 To: 3/31/2021
gz::lrupmm Step la: Select the Field Team Merritt j 1
Step 2: Prep the data. Prepping Data |
Step 3: Run the report. Preview 5 yr plan Repc—rtl
b

e  When you click on the “Prepping Data” button, you will get a message pop up asking if you want
to run a make table query that will modify your data, say “Yes”
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You are about to run a make-table query that will modify data in your table.

& ﬁreymareymwmtlmnmhst‘ypenfachmmerr?
Far information on how to prevent this message from displaying every time you run an action query, dick Help.

e Another message will pop up, saying the existing table will be deleted before creating the new
table, say “Yes”. This step will take a few minutes so be patient.

Microsoft Office Access n
i The existing table 'S Year Plan' will be deleted before you run the query.
Do you want to continue anyway?

Show Help =

Pay attention to the Run Query box at the bottom of your screen.
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e  You will get a message pop up saying the your are about to paste rows into a new table, say
”Yes”
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Microsoft Office Access

You are about to paste 153 row(s) into a new table.

é [hcevoudd:Yes,ywmntuseﬁeLhdcmmaﬂdtoreuersemedﬂnges.
Are yoU SUre yj--ae sreade-m new table with the selected records?

e Once you click “Yes”, you are ready to preview the report. Click on the button “Preview 5 yr
plan Report”
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Kamloops 5 YR Operating Plan Report

Step 1: Choose the date that you want to run the report for.
From: af1/2016 To: 3/31/2021

g;i;;ﬂment Step la: Select the Field Team Merritt j 1
Step 2: Prep the data. Prepping Data |
Step 3: Run the report. Preview 5 yr plan Report |

e Preview the report
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B c T s Kamloops 5 Year Operating Plan Report

BC Timbaer Sales

Eamlppps April 01, 2016 to March 31,2019
Licence Block ID BlockNER  UBI Operating Area FOP Status  Block State Merch Area (ha) Source  Species C: 5 YR Plan Date
Fiscal 2016

Field T eam: Mermitt

Adiges s178T BETET Siwash Morth East (ME)  PROP ADV 2 f3%8 B11PTEST1 S54/2018 42018
Az 5TXG BETHE Pattinson (ME) FROF 2DV 2531 Tigt Fl130 54 4416 4416
Az250 WESS? WESST BESET WalfeBelgie (ME) FROP EDV 919 2428 F2FIT2 528 4HDIE  AADIE
i WES6S WEBSE8 BESE WilfzBsigie (ME) PROP ADV 21.05 8480 FEPIM 81 48016 4102095
Fiscal Total: 80.55 24474

Fiscal 2017

FeldTeam:  Menitt

IMeritt Flars RA7ZD 2025 BETZD Range Creek (ME) R 4BT8 1122017
A58 MG BEOOK Michael (ME) 196(1) 2DV 108 4007 883537 ] BADR2ME

AS18ST MZTFF 2z BETPF Michaal (ME) PROP WP 3808 15407 898 C1 H1 P3 5100 B8/10/2018 810208

Aga03 sI725 BETZS Siwash North East (ME)  INF 2DV 10188 18786 B5PI1B9.S5 426 SNSE0E
AR SI73U 57-08 BETU Siwash North East (ME)  INF WP 8.1 43827 B3 F1 FIt89 58 smie 10152018
A2 s1801 2 BEBLU Siwash Morth Ezst (ME)  198(1) WIP 6579 14778 B11PTES14 016 10520%
A2 Sy BESV Siwash North Exst (ME) WP a6z 1210 PI113 581 DI 101200
A3 sz BEET Siwash North Ezst (ME) WIF 3223 70 BIPI16ST5 01 105206
‘Wisdnesday, May 04, 2016 Pag=1of7
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e Once you have looked at the report, you can export the report.
0 Export the report either in excel format (allows manipulation) or pdf format (snapshot in

time)
e e Microzaft Access
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e Export to the following folder using the naming convention. By placing the file in this folder and
using the naming convention, the planning officer can then review the reports and rollup the
numbers for the Local Leadership Team Meeting.

O Folder location: \\olive\S63013\BCTS\TSO Planning\TSO\RCDR 5yr Plan Reports

0 choose the appropriate year (i.e. 2017) and store in that location

0 Naming Convention: TKA_FT_YYYYMMDD (eg. TKA_ Merritt_20160301.xls or
TKA_Merritt_20160301.pdf)

el Spreadsheet

g Select the destination for the data you want to export

= Spedfy the destination file name and format.

Bile name: | [\\Client\5$\BCTS \Timber Availabiity Planning TKA SYR OperatingPlanReports\TKA_Merritt_20160307 | | [ Browse... . §

File format: IExceI 37 - Excel 2003 Workbook (*.:ds) ;l

Specify export options,

[¥ | Export data with formatting and layout.
al Select this option to preserve most formatting and layout information when exporting a table, queny; form, or report.

[~ 0Open the destination file after the export operation is complete.
fitt Select this option to view the results of the export operation. This option is available only when you export formatted data.

™| Export only the selected records.

Select this option to expart only the selected records. This option is only available when you export formatted data and have records
197 selected,

oK Cancel
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file://olive/S63013/BCTS/TSO_Planning/TSO/RCDR_5yr_Plan%20Reports

(® Publish as PDF or

OO | . Metwerk = Client + 5§ + r!CPS + Timber Availability Planning + TKA 5YR OperatingPlanReports | - @JI Search TKA 5YR OperatingPl...  [K2)

= - @

| Size | |

Organize ~  Mew folder

9 Network Drive (H: on DC052184) -] | T
5 Network Drive (L: on DC052184)

5@ Network Drive (M: on DC052184)
5 Metwork Drive (N: on DC052184)
5 Netwaork Drive (0: on DC052184)
5 Network Drive (P on DC052184)

£ Network Drive (Q: on DC052184)
5 Netwerk Drive (R: on DC052184)

5 Network Drive (5: on DC052184)

@ Network Drive (T: on DC052184)
5 Metwork Drive (U: on DCD52184)
5 Netwerk Drive (V: on DC052184)
5 Network Drive (W: on DC052184)
@ Network Drive (¢ on DC052184)
5 Network Drive (¥: on DC052184)
5 Netwerk Drive (Z: on DC052184)

Name = Date modified

6 9:37 AM Adobe Acrobat D...

2R TKA_Merritt_2016030

‘i Metwark

File nam+ | TA_Merritt_20160301

Ll

Save as type: IPDF

Optimize for: ¢ Standard (publishing
online and printing)

¥ Open file after publishing

Options...

& Minimum size
(publishing onling)

“ Hide Folders

Tools - Publish I! Cancel |
-~

8) If you need volumes uploaded, please put in a GIS request and request volumes be uploaded

from VRI overlay tool.

9) If you have volumes in the system, please check the allocation tab to ensure that estimate is
chosen as it doesn’t automatically toggle. Please refer the best practices document for more
information regarding items to check when information isn’t showing up as you would suspect it

to.

Document Change Tracking

1.0 Feb/Mar 2016 | Devona Hay - Creation of document for planners
May 2016 Devona Hay - Update of screen capture for final output
Jan 2017 Devona Hay - Add in section on uploading volumes if they are
blank
April 2017 Devona Hay - Add in section on checking volumes and allocation
tab.

Save PDF copy of document to G:\BCTS\TSO_Library\!LRM SOPs and User Guides
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